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CONNECTICUT JUDICIAL BRANCH 
APPELLATE CLERK 

231 Capitol Avenue 
Hartford, CT  06106

ADA NOTICE 
The Judicial Branch of the State of Connecticut 
complies with the Americans with Disabilities Act 
(ADA). If you need a reasonable accommodation in 
accordance with the ADA, contact a court clerk or an 
ADA contact person listed at www.jud.ct.gov/ADA.

JD-AC-15    New  7-16

APPELLATE 
ELECTRONIC ACCESS

Appellate docket number

Name of party requesting electronic access (Requestor)

Note: The name on the photo ID must match the name of the party in the case file. If the names are different, you must also 
deliver proof of name change to the Appellate Clerk's Office.

Instructions to self-represented party requesting electronic access to case file: 
Step 1: Complete this form. 
Step 2: Deliver this form and a valid photo ID to the Appellate Clerk's Office using one of the following delivery methods. 
Delivery Method 1: Bring your completed form and photo ID to the Appellate Clerk's Office. 
Delivery Method 2: Mail your completed form and a copy of your photo ID signed and sworn to under oath before a notary public or 
other proper officer to the Appellate Clerk's Office, 231 Capitol Avenue, Hartford, CT 06106.  Note: The notary's or other officer's 
statement must be placed directly on the page with the photo. It cannot be attached as a separate page.

Notice: Who should use this form? 
Submit this electronic access form if you are a self-represented party (SRP) with an appearance in a family matter 
appeal or child protection matter appeal or an appeal that involves protected information, and you want electronic access 
to documents in those cases. Once you have been given electronic access by the Appellate Clerk's Office, you can view 
documents that have been electronically filed in your case from any computer by logging in to E-Services with your SRP 
User log-in ID. If you do not submit this form, you can look at e-filed documents in your case only on public access 
computers in any judicial district during regular business hours. You will be notified about your access request either in 
person or by e-mail.  
  
Note: Any documents that are protected by law or by court order are not open to the public and cannot be viewed online 

or in person.

Date signed

I certify that a copy of the document(s) that I am filing has been delivered on              to each other counsel of record 
and I have included their names, addresses, e-mail addresses and telephone and facsimile numbers; the document(s) have been redacted 
or do not contain any names or other personal identifying information that is prohibited from disclosure by rule, statute, court order or case 
law; and comply with all applicable rules of appellate procedure in accordance with Practice Book Section 62-7.

Names, addresses and numbers included on separate page.


Signed (Counsel of record)
u
Signed (Requestor/Self-Represented Party)
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Note: Any documents that are protected by law or by court order are not open to the public and cannot be viewed online or in person.
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