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If you are a Self-represented Party, you can enroll in E-Services to create a User ID and password that you
can use to log in to E-Services to look at and file documents in your case and to mark your motions or
objections on the short calendar on-line (electronically). There is no charge for enrollment in E-Services.
To find out if your case is electronic (paperless) or electronically filable, please go to the Procedures and
Technical Standards or the Frequently Asked Questions.

Note: Once you enroll in E-Services, if you want electronic (on-line) access to your case, you will need to
request electronic (on-line) access and file an appearance in your case unless you are the plaintiff filing a new
case electronically.

Here is a checklist of what you must do to enroll in E-Services and activate your account.

To enroll in E-Services, you must:

Go to the E-Services Welcome Page

Click Enroll

Fill out the information in the enrollment application

Choose a User ID and password. This User ID will appear on all of the
documents you file with the court.

Choose a secret question and answer and enter your year of birth. We can use
this information to identify you if you forget your User ID or password.

6. Print the page for your records

7. Submit your Request for New Account

= S

o

You will see a message that tells you your enroliment application has been received. It
will also tell you to check your e-mail for an e-mail from E-Services.

To activate your account, you must:

8. Check your e-mail for an e-mail from E-Services

9. Click on the link in the e-mail

10. Enter your User ID and password on the next screen

11. Look over the information that you gave in your application to be sure it is correct
12. Read through the Electronic Services (E-Services) User Agreement
13.Check the box next to fAil agree. o0

14. Click Activate Account to be taken to the E-Services home page.

Instructions and Pictures of how to enroll in E-Services:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

" Judicial Branch Intranet - Windows Internet Explorer -
> Judicial B h Int k- Wind Ink t Expl, [l [

& | v jud.ck.gov| j > || Bing ok

| File Edit Go ko e jud, ckgo Enter |

BT ——

3|Page


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/efile/SRP_FAQs.pdf
http://www.jud.ct.gov/

Enrol |l mentegronescsrttdd Parties (contin

Firefox:

i, jud. ct.gov 2 H[ﬂ  Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page:

State of Connecticut

_ hdicial Branch

Home  Attorney Regulation E-File Frequently Asked Questions Getting Started How Do I?7 Sell-Represented Supreme/Appellate

Attorneys
Casa Look-up
Courts

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic services, including electronic filing in civil and
Directories small claims matters. electronic short calendar markings entry and history, and online attorney
o T — registration, to further its mission to serve the interests of justice and the public by resohing
Resources matters brought before it in a fair, timely, efficient and open manner.

E-Services

Esbatiol News and Announcements
FAQ's
Juror Information | 03/28/13 - Changes to Document Titles {Legend Codes) for Civil E-filing CT3Z0 | Self-Represented Parties
Online Media and Attorneys
Resource Center 01/30/13 - The Procedures and Technical Standards for E-Senices have been revised to ENROLL
Opinions clarify a change in the short calendar marking procedures for particular motions that
Opportunities appear as non-arguable on the property calendar. The changes in the documents are

B highlighted for your convenience. CIEZ0 Self-Represented Parties
Self-Help and Attorneys
Home 12/13/12 - The Procedures and Technical Standards for E-Senices have been revised to LOG-IN

reflect a change in the short calendar marking procedures. The changes in the
documents are highlighted for your convenience.

SEARCH

Please send any questions, comments or suggestions about e-filing. short calendar
markings or any other aspect of E-Services to esenices@jud ct gov.

Note: Before you go to the enrollment page, you can check to be sure your computer browser will work with
the E-Services site. You can use Microsoft Internet Explorer® version 6 or higher, or Firefox 3 or higher. To
check your browser:

1 Choose the Self-represented Parties tab on the E-Services Welcome Page;
1 Onthe Self-represented Parties page, select Getting Started.

3. Click on Enroll; the following screen will appear. To read more about the enrollment application process,
you can click the Enrollment Application Process Overview for Self-represented Parties.

E-Services Login

Self-represented Parties Attorneys and Law Firms

E-Services Requirements

FAQS on e-filing ENROLL ENROLL

] Enrolling in E-Semvices allows you to choose Enrolling your juris number in E-Semvices
User Guides . .
a User ID and password to log in to E- allows you to access E-Services and
) Senvices and complete transactions complete transactions electronically with
SLITETR T ST R SR electronically with the courts. the courts and the Judicial Branch.

Procedures and Technical
Standards To see additional information on the To see additional information on the
= = = enrollment application process, select this

link: Enrollment Application Process
Overview for Attorneys and Law Firms

eCitations Procedures and link: Enrollment Application Process Overview
Technical Standards for the Self-represented

4|Page



Enrol |l mentegroes &retl d
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4. Click Self-represented Enrollment for E-Services to
following screen. Fill in the four short sections

go to the enrollment page. You will see the

f Connecticut Judiclal Branch

rvices

New Account Enrollment
IoUeCBiong. Arswer the Quettons BDOU yoursell Delow A Queston wih 30+ MUS De M Ieeed

Account Type:

.
Othe c
l Exormon [
na A l
Note: An emael well Be 3e0t 10 the 283955 you Iype 1 hare You must chck on a bnk i that amasl i oede 10
Lomplete your etrcliment and scinite your E-Seraces sccount

User 10 and Password:
3

-
: l

"y a
@ tiw

el e

Wecw charatiers »

w O Larrd be chatged
O | ARt D s

" pasawore muat haee 110 crenscmny

B e e S I R S

A0 10 AR OOt

Security Question (in case you forget your password):

4 P

Yoor of Beth

Purt tha P.r_J

[ anh'nkrmj

I Account Type: If you are enrolling in E-
Services so that you can file documents and look
at documents on-line in civil and family cases in
the Superior Court, you must create an individual
account. As a Self-represented Party in a small
claims case, you can create an individual account
or a business account for yourself to use in small
claims court.

2 Account Information: Click in each field and
fill in the necessary information. If the information
is required, you will see a red asterisk * at the
beginning of the line.

Note: Be sure you enter your e-mail address
correctly. The link you will need to click on to
complete your enrollment and activate your E-
Services account will be sent automatically to the
e-mail address you enter here.

3 User ID and Password: Fill in the User ID
that you will use to log in to E-Services and to sign
documents you file electronically. This User ID
cannot be changed, and it will appear on all
documents that you file with the court.

User ID - You cannot use symbols, punctuation
marks or any other special characters, such as @,
#, & or *in your User ID. You also cannot use
your e-mail address as your User ID. The system
will tell you if your User ID is available.

Password - You must create a password that has
no fewer than 8 characters and no more than 10
characters. It must contain at least one number.

4 Secret Question: Enter a question and an
answer that only you will know, and enter your
year of birth. We use this information to make
sure that you are the one asking for your User ID
and password if you call or e-mail us because you
forgot your ID or password.
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5. Be sure to print the page for your records by clicking Print this Page.

6. Click Submit Request for New Account at the bottom of the page; you will see the following screen:

E-Services Login Your Enrollment Application has been received.

E-Services Requirements Your User ID: CuttingEdge2

E-mail Address: esh@omail.com
Date Submitted: 417/2013 at 9:57:44 AM

FAQs on e-filing
User Guides

Supreme Court Brief Guidelines  E=lyE=lIRWIGT RGO N T T =10

Thank you for submitting your enrollment application for E-Senvices. E-Senvices will send you an

Procedures and Technical Please check your email for this message from E-Services and follow the directions in the

Standards email to « plete your enroll t and activate your account.

eCitations Procedures and If you do not receive an email from E-Semvices, check your email account to make sure that it allows
Technical Standards emails from Esenices@jud.ct gov. Then go to the log-in page and enter the User ID and password to

be taken to a page that will let you ask to have the email resent.
Law Enforcement Agency

Application To Participate in

eCitations

Designated Filer Login and want to have it resent.
"ou will need to legin with the UserlD and password

Designated Filer Overview you have used to enroll)

repeated.

Print this Page

7. Print this page for your records by clicking Print this Page.

| have not received an email Judicial Branch Home

If you do not activate this account within 30 days, the account will expire and the process must be

8. Within 30 minutes, you will receive an e-mail from E-Services. You must click on the link in that e-mail to

complete your enroliment and activate your account.

6|Page



Account Act i wetpirer efndredSdlafrt i es

1. You will receive an e-mail from E-Services with the link to activate your account.

Note: The link in this e-mail will be active for only 30 days. If you do not click on the link and complete the
enrollment process within thirty days, your information will be removed from the system and you will have
to enroll again.

Judicial Branch - E-Services Account
"\"Judicial Branch - State of Connecticut\" <"Judicial Branch - State of Connecticut” toyou  show detalls

Click on the link below to complete your enrcllment in E-Services and activate
your E-Services account.

This is an automated message. Please do not reply to this email.

Judicial Branch - State of Comnecticut
E-Services Support
SelfRepEnroll@iud.ct.qov

2. Click the link in the e-mail to go to the New Account Activation page
3. Onthe New Account Activation page, enter your User ID and password.

E-Services Login New Account Activation
Instructions: To activate your account, enter your User ID and password and click Continue.

E-Services Requirements "
Validate Account:

FAQs on e-filing U D I
*User L

User Guides -Password: I

Supreme Court Brief Guidelines

eCitations Procedures and Cpinions | Coportunities | Self-Help | Search | Home
Technical Standards

Procedures and Technical
Standards

Commen Legsl Terms | Contact Us | Website Policies

Law Enforcement Agency
Application To Participate in Copyright ® 2013, State of Connecticut Judicial Branch
eCitations

Designated Filer Login

Designated Filer Overview

4. Click Continue; you will see the screen where you will check your account information and read over the
Electronic Services User Agreement.
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5. Check your account information and read the Electronic Services User Agreement

E-Services Login Verify Account Information
. . Activate Account:
E-Services Requirements
FAQs on e-filing Yo e 10 Curmngiaga?
1 ekt Bdewn snndiad <o
User Guides fiatn. bumim 47170 0BT 1 40

Supreme Court Brief Guidelines | TEfMS and Conditions:

proced arechmical Electronic Services User Agreement

rocedures and Technical

Standards By checking the “I agree” button at the bottom of this page, you acknowledge that you have read
this Electronic Services User Agreement and agree to be bound by the following terms, policies

and conditions.

eCitations Procedures and
Technical Standards Use of System

You will not misuse your own user ID and password or misuse any other person’s user ID and
Law Enforcement Agency password.

Application To Participate in You agree to comply with all applicable U.S.and state laws, statutes, ordinances, regulations,
eCitations contracts and applicable licenses regarding your use of the Judicial Branch electronic system.
You have read the Disclaimer and agree to abide by its terms.

Payments

‘You agree that by entering a credit card account number and security code and submitting
payment, you are certifying that you are authorized to permit the Connecticut Judicial Branch to
debit or charge the account for the amount indicated

System Security
You have read the General Security Policy Statement and agree to abide by its terms.

You will not introduce viruses. breach system security. maliciously tamper with any Judicial
Branch system, or attempt to commit any of these acts. Committing any of these acts is a
computer crime and will make you subject to criminal penalties under the Connecticut General
Statutes

You will report all security problems immediately to the Judicial Branch Helpdesk by phone at
(860) 282-6555 or by email at Helpdesk@jud.ct.gov -

Communication

You agree that future notices or other communications regarding your account or your use of
electronic services may be provided to you electronically at the email address provided in your
enrollment application.

GENERAL SECURITY POLICY STATEMENT

The State of Connecticut Judicial Branch has established this policy to ensure that critical
information is kept secure and that Judicial Branch data is protected from unauthorized access.
Judicial Branch computer and communications systems shall be used only for accessing
information contained therein and/or in connection with the electronic fiing of documents with the
court and other Judicial Branch electronic senices. The systems shall not be used for any other
purposes, including, but not limited to, the fallowing: (1) engaging in personal or business
activities not related to information contained in these systems, (2) accessing illegal materials, or
(3) downloading anything that will compromise the security of the Judicial Branch network.

All information residing on the Judicial Branch network is a Judicial Branch asset. It is the policy
of the Judicial Branch to prohibit unauthorized access, disclosure, duplication, notification,
diversion. destruction. loss, misuse. or theft of information.

All users must be positively identified prior to gaining access to any Judicial Branch system.

The Judicial Branch reserves the right to change this policy at any time and take appropriate
security measures to protect the system without prior notice.

DISCLAIMER

The Judicial Branch does not review documents submitted electronically for content. The users of
this system assume all responsibility and risk in connection with the use of the information
contained therein. The Judicial Branch is not responsible for any direct or indirect damages or
injury arising out of or in connection with the use of this system, including but not limited to those
caused by any failure of performance. computer virus or communication line failure. The Judicial
Branch does not assume any legal liability or responsibility for the accuracy. adequacy o
reliability of any information contained in this system or for any improper or incorrect use of or
access to such information. All warranties of any kind. express or implied. including but not
limited to the implied warranties of merchantability, fitness for a particular purpose. freedom from
contamination by computer viruses and non-infringement of proprietary rights are disclaimed. This
disclaimer also applies to documents that are not electronically filed when they are scanned into
the electronic system by the clerk of the court and made a part of the electrogi

| AGREE

Designated Filer Login

Designated Filer Overview

6. Click in the box next to | Agree

7. Click Activate Account; you will be taken to the E-Services home page where you can select
Civil/Family/Housing Menu to go to your case or file a new case electronically.

What i f | d-maldrom g-®etvicesh e

If you do not receive an e-mail from E-Services with the link to activate your account, you should:

1. Check your e-mail account to make sure that it will allow you to receive e-mails from E-Services

2. Go to the Judicial Branch website at www.jud.ct.qov

3. Choose E-Services from the menu on the left side of the page to go to the E-Services Welcome Page
4. Click Log-in

5. Enter your User ID and password.
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6. You will see the following screen:

:ni'e of Connecticut Judicial Branch

~Services

E-Sevices Home [Loaged-in User: Eaward Scissorhands (Cuttingedge2)

E-Mail: esh@gmail.com [JET T

Resend Activation Email

Instructions: “You should receive an email with instructions on how to complete your enrollment. If you did not receive an email, you may
request another email by clicking the "Resend Activation Email” button below. If the email address is not correct. you should click on the
"Change Email Address” link below to update the email address before requesting to resend the activation email.

Change Account

Information Your UserlD has not been activated!

Resend activation email:

Your email address on record is esh@gmail.com Change Email Address I

I Resend Activation Email I

Note: You will be able to access Esenvices functionality only after activating your account and confirming your email address. Please activate
your account using the link in the activation email sent to your email address.

7. Check your e-mail address on this page to be sure it is correct.

8. Click on Change Email Address if you need to make any change to your address

9. Click Resend Activation Email

10. You will receive an e-mail from E-Services with the link to activate your account.

Need Help? If you do not receive the e-mail or you have any other questions about enroliment or account
activation, call the E-Services Support Line at (866) 765-4452 or e-mail SelfRepEnroll@jud.ct.gov.
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Reguest Electronic Accé4sd atbd eS Casrisor

If you are the person who is filing a new civil, family or housing case electronically in the Superior Court
(plaintiff), you will have electronic (on-line) access to the case right away. If you are the plaintiff in any existing
e-filable case or if you are filing a new case on paper or if you are the person who is being sued (defendant),
you must ask the Clerk to give you electronic access to the case. Once you have electronic access to the
case, you can look at and file documents on-line and you can mark short calendar matters on-line.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

Here is a checklist of what you must do to be approved for electronic access to your civil or family case.

To request electronic access to an e-filable civil, family or housing case, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password

Go to the Civil/[Family/Housing Menu

Go to the case that you are a party in and want to have access to

Choose Request Electronic Access on the case detail page for the case

Fill out the request form

Print the request form

Bring the form that you print ou
I

N O~ ®NE

t and phljoto id
D, to th

passport or another government e Cler
located; or
Mail the form and a notarized copy of thle phot

court where the case is located. The notary language and signature must be on the
copy of the photo identification.

9. The clerk will make sure that you are the person who is the party in the case. If you are,
the clerk will give you electronic access to the file. If the identification you give the clerk
is not enough to show that you are the person in the case, the clerk cannot give you
electronic access to the file.

10. The clerk will send you an e-mail about your access request once it is acted on.

Instructions and Pictures telling you how to Request Electronic Access to your case:

1. In the address bar, type http://www.jud.ct.qov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

ﬂ" Judicial Branch Intranet - Windows Internet Explorer - |ﬁl ﬂ

——

|§‘ vy, jud.ck. gov] j 2| | X I Bing P

JFi\e Edit 50 ko e jud. ot gove ! Enter |

Firefox:

w jud.ct.qov ]8 * Google
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Request EAecesdni(continued)

2. Choose E-Services from the menu on the left side of the Judicial Branch homepage to go to the E-
Services Welcome Page:

ofConnecticut - DIRECTORIES | FOrRMS | SEeLF-HELP

Alternative Dispute =
Resolution (ADR) Public = Attorneys
Americans with

Disabilities (ADA) Public Information

Case Look-up Desk

Court Service Centers R g
The Public Information

Desk at Hartford’s GA 14

Courts
Nirectaries
E_Services courthouse, 101 Lafayette

Espaiiol | Polski | St., is now staffed, ot S R Public

Portugués
FAQs Information Desk

Law Libraries

Monday through Friday,

to assist members of the

udicial Branch ntact E-Services

Getting Started How Do I?

Home Attorney

Attorneys
Case Look-up
Courts
Directories

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic services, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history. and online attorney
Resources registration, to further its mission to serve the interests of justice and the public by resolving
matters brought before it in a fair, timely, efficient and open manner.

E-Services
Espafiol

FaQ's ) News and Announcements A SelfRepresentsd Parties
Juror Information

and Attorneys

Online Media 08/08/14 LI - Effective September 1, 2014, attorneys must electronically submit ENROLL
e (EmEr briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

&, IO THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunities CONSTITUTE A FILING. The original brief and dix with th isit i SelfRepresented Parties
SE"—HE'D _ e onginal paper briet and appendix wi e requisite copies and AttDrneyS

Home

4. Enter your User ID and password; then click Login to log in to E-Services.

must be filed with the court after the electronic submission. Self-represented parties are

not required to submit briefs and/or appendices electronically.

[ 1

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Reguirements E-Senices allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Sernvices, click here.
FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Senvices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines
New to E-Services? or Log in:

Procedures and Technical
Standards

Juris Number [ User 1D:

In order to log in, |.JeanVaIJean
eCitations Procedures and Lo rEs mlET FaraatbizerL? j

Technical Standards Password:
Enrollment is free. ||l-.|l-.|l- Forgot Password?

Law Enforcement Agency | -
Application To Participate in HE s Login | _

iy Symantes

If you have not enrolled in E-Services yet, stop here. Before you can ask for electronic access to a
case, you must fill out and submit the enroliment application to set up your User ID and password,
and make your account active. Then you can log in to E-Services.
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Request El ectronic Access (continued

5. Click on Civil/Family/Housing Menu

E-Services Home Logged-In User: Alice Mastror *

Zivil [ Family |
ousing Menu Welcome fo E-Services. The links on the left side of this page show the electr services available fo self-rep ied parties. For more information on what you can do electronically through E-Services, click here.

‘You should review the Procedures and Technical Standards for E-Services € which apply to all Judicial Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services, filing by fax (facsimile), e-fiing and short calendar markings.

Small Claims Efiling
For questions, comments or suggestions CONTACT US &,

Change Account
Information

Cinnurinht 8 201 Sheteof Connecficat | eliisl Branch

6. Find your case by clicking on By Docket Number or By Party Nameunde+ i iE on an EXi s
on the menu. This page appears when you click on By Party Name:

CRRlE SIS Hide Instructions Party Name Search for Civil & Family Cases

E-File a New Case Instructions: Enter the last name or the first three letters of the |ast name of any party in the case you want to look at. The other information asked for on this page will help to narrow
down the list of cases, so if you know the information, you can enter it

Party First Name: Enter the first name or the first few letters of the first name, if you know it.

Location: If you know the court where the case is, you can select the dropdown arrow to choose that location

Case Category: If you know ifthe case is a civil case or a family case, you can select the dropdown arrow to choose CV (civil) or FA (family) for the case category. You cannot file on-
line or look at documents on-line in family cases

Case Type: If you know the case type, you can select the dropdown arrow to choose the case type.

Sort Order: If you want to have the list of cases to show in alphabetical order, select the dropdown arrow next to “Sort” and choose "Name " If you do not choose "Name”, the cases
will appear in arder by the location of the case, beginning with cases in Ansonia/Milford. Ifthe case is an older case, you can select the box next to "Search Archive.”

Court Events Once you have entered the information, choose “Search” to see a list of cases

By Date
By Docket Number

Party Last Name: || Self-rep Help Manual
Short Calendars .
Markings Entry Party First Name:
Markings History Location: |All

My Short Calendars
By Court Location & Case Category: |All .

Calendar Notices Case Type: |A\I

My Shopping Cart (0) Sort Order: Lucalmn.

My EFiled Items Search Archive: [
My Access Requests

By Docket Number
Bv Partv Name
List My Cases

Note: Because you are searching By Party Name, you will see a list of cases (search results) that you
can choose from. If you search by a docket number, you will go directly to the main page (case detail
page) for the case.

7. Click on the docket number (Docket No.) for your case to go to the case detail page.

Civil / Family Menu

Party Name Search Results New Search
EFile a New Case as of 8/25/2014
Records: 1-2 of 2
EL::;:;:se e Case llame Cowtlocaton  PtyNo. SRP
ByDockethumber DT ADDANS, MORTICIA FRUVP v. ADDAVS, GOMEZ Miford Dot
By Party Name ADDAMS MORTICIA FRUVP ADDAMS, MORTICIA FRLMP v ADDANS, GOMEZ € MCEA-1E6015200S Miford Pt

List My Cases

Court Events
By Date Copyright 2014, State of Connedticut Judicial Branch
By Docket Number

Short Calendars
Markings Entry
Markings History
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Request El ectronic Access (continued

8. You will see a message in red under the name of the case that tells you that you do not currently have
el ectronic access to the case. You can onl yitychoose

9. Click Go.

¢of Connecticut Judicial Branch

ivil and Family E-Services

E-Services Home Logged-In User _ E-Mail: e e ,
« AAN-FA14-6015220-S ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

Prefix/Suffix: [none] Case Type: F00 File Date: 08/22/2014 Return Date: 09/30/2014

Scheduled Court Dates

Civil | Family Menu

E-file a New Case _ase Detail History Processing Self-rep Help Manual

Ta receive an email when there is activity on this case. click here @&

E-File on an
Existing Case

By Docket Number
By Party Name You JeanValJean do not currently have electronic access to this case. If you are a party to this case, and want to electronically (by computer) file or look at documents, or _

List My Cases mark your short calendar matters, you must request electronic access. Choose "Request Electronic Access” and select ™ Go.

Court Events Select Case Activity: |Request Electronic Access . [

By Date
By Docket Number Information updated as of: 08/25/2014
Case Information

Short Calendars Case Type: F0O- Family - Dissolution of Marriage - C.G.S. Chapter 815]
Markings Entry Court Location: MILFORD

Markings History Financial Disputes: No

My Short Calendars Parenting Disputes: Mo

By Court Location & RFTD Referral: No

Calendar Notices RFTD Accepted: No

Referral Judge or Magistrate:

My Shopping Cart {0) Last Action Date: 08/22/2014 (Last Action Date is a data entry date, not actual date)

E-Filed Items
My Access Reguests

10. Check the box next to the name of the party you are requesting electronic access for. You can only
request electronic access for yourself if you are the party in the case.

11. Click Submit at the bottom of the page.

¢'of Connecticut Judicial Branch

vil and Family E-Services

Logged-In User: E-Mail: ~ _ _

& AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v, ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: F00 File Date: 05/22/2014 Return Date: 09/30/2014
Request Access

Instructions: Check the box nextto the name of the party that you are requesting electronic access for. You can only get electronic access to a case ifyou are a party in that case. You must give the clerk photo
identification showing that your name matches the name of the party you are requesting access for. You can get step-by-step information on how to request access in the Self-represented Parties Manual.

Party & Appearance Information
Party Category Type
O P-01 MORTICIA FRUMP ADDAMS Plaintiff Person

Attorney: e Law Offices of Atticus Finch (423079) File Date: 08/22/2014
Irew 225 Spring Street
Wethersfield, CT 06109
Appearance For: Both (Family Superior Court & [V-D Child Support)

@ D-01 GOMEZ ADDAMS Defendant Person

Non-Appearing
Cancel
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Request Electronic Access (continued

12. Print the request by clicking Print this Page. It shows information about the case, the request, and the
date of the request. You will have to bring or mail this page to the clerk of the court where your case is
located.

‘of Connecticut Judicial Branch

il'and Family E-Services

E-Services Home Logged-In User: E-Mail:

Instructions: Print a copy of this request by choasing "Print This Page.” Once you have printed this request form, you must follow the directions on this page to complete the process
of requesting electronic access either in person or by mail.

Pending Request

Civil | Family Menu

E-File a New Case

To complete this process in person {you will need to go to the courthouse}
1. Bring a copy of this page with you to the court clark's office

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases

2. Bring an original valid photo |D from this list.

US Passport

Connecticut Driver's License

Out of State Driver's License with photo

Current Government ID (Town/City/State/Federal)
Current Military ID

US Passport Card (with photo)

Certificate of Naturalization (with photo)
Certificate of Citizenship (with phota)

Permanent Resident Card (with photo)

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location &
Calendar Notices

3. The name on the photo ID must match the name of the party on the case file.

4. Ifthe names are different, you must alse provide the proof of name change to the court.
My Shopping Cart (0)
My E-Filed ltems

My Access Requests

To complete this process by mail (you do not need to go to the courthouse|

1. Make a copy of your original valid photo ID. Do net mail an original photo 1D to the court.
Pending 2. Use any valid photo ID from the list shown above on this page.

Foreclosure Sales &

3. The name on the photo ID must match the name of the party on the case file.

Search

S [Dx ey s PR s 4. Ifthe names are different, make a copy of your proof of name change to mail to the court. Do not mail the original proof of name change to the court.

5 You mustinclude the following sworn statement on the copy of your photo ID

I, . am requesting electronic access as a party to a case which has been filed in the Superior Court | am the person pictured and described in the copy
of my ID which is a true copy of the original

Signature

Subscribed and sworn to before me this day of 20__.

Signature of Notary Public

My Commission Expires:

6. You must show your original photo 1D to the notary and sign the statement in front of a notary before you mail the papers to the court.
7.Ifthe copy of you phote 1D is not notarized, your request will be denied.

8. Mail this printed request with the notarized copy of a valid photo ID and a copy of any proof of name change to the court clerk’s office atthe address below.

Docket Number:

Case Name:

Requested By:

Requested On:

For Party Number:

Party Name:

Party Category:

Party Type:

Enrollment Email Address:
Request ID:

To complete this process:

= Print a copy of this request by selecting the Print This Page button.

AAN-FA-14-6015220-S

ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
JeanValJean

8/25/2014 121743 PM

0-01

GOMEZ ADDAMS

Defendant

Person

1987‘

= Bring or mail the printed page with valid forms of personal identification as outlined below to the Milford clerk’s office at

14 WEST RIVER STREET
PO BOX 210
MILFORD, CT 06460

Ciiagae ) wacesroaess | (I
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Request Electronic Access (continued

13. To finish requesting access, you must bring or mail a copy of the page you printed and a photo ID or a
notarized copy of your photo I D to the clerkoés offi

1 Be sure the name on the photo ID matches the name of the party in the case. If names do not
match, you will have to give the clerk proof of your name change.

1 If you are mailing the page and your photo ID to the clerk, you must send a notarized copy of one of
the acceptable kinds of photo ID. Do not send your original photo ID in the mail. To get a notarized
copy of your photo ID, take the original ID and the copy to a Notary Public or attorney. The notary
language and signature must be on the copy of the photo identification.

Note: The forms of photo identification that are accepted are:
1 A U.S. passport or a U.S. Passport Card (with photo)
A Connecticut Driverods |icense or a driveros | ic
A current government ID or Military ID
A Certificate of Naturalization (with photo)
A Certificate of Citizenship (with photo)

A Permanent Residence Card (with photo)

=A =4 =4 =4 4 =4

A copy of the valid form of photo ID from this list, including a sworn document that is notarized that
you are the person in the copy of the photo ID

14. You can check on your access request by clicking on My Access Requests on the request page, or by
clicking on My Access Requests on the Civil/Family/Housing Menu page. If you forgot to print a copy of
your request or lost your copy, you can print the request by clicking Print Request on this page.

My Access Requests

Civil / Family Menu
Instructions: To complete the process for any requests listed as PENDING on this page, choose “Print Request™ for the pending request. Print the request page. You must bring or
E-File a New Case mail the printed copy of the requestio the clerk’s office shown on the request. You must also bring one of the kinds of photo identification shown on the request. You must send a
notarized copy of your photo identification if you are mailing the requestto the clerk's office. Do not send your original photo identification by mail to the clerk's office.

E-File on an

Existing Case Nocket No. Case Name/Party Status Nate Reason

By Docket Humber
ADDAMS, MORTICIA FRUWP v. ADDAMS, GOMEZ ] ] Print Request
By Party Name AANFAILB0152203 | o4 GotEZ ADDANS Fenaing | 8125201412743 FH Delete Request

List My Cases

Court Events
By Date

By Docket Number Copyright ® 2014, State of Connecticut Judicis| Branch
Short Calendars

Markings Entry

Markings History

My Short Calendars

By Court Location 2

Calendar Notices

My Shopping Cart (0)
Mv F_Filed ltems

My Access Requests

15. The clerk will send you an e-mail once your access request has been acted on telling you that your access
has been approved or denied.

16. If the clerk has approved your request for electronic access, or if the clerk has not yet acted on a request
for access you have made, the case will appear in your list of cases on the Civil/Family/Housing Menu
page.

[ Self-represented Parties Case List New Search

E-File a New Case As of today (8/25/2014 1:19 PM) (JeanValJean) has been approved for electronic access to the case or cases shown below.

This search only displays cases for which the logged-in user ID is authorized to e-file.

Records: 1-1 of 1

By Docket Number

By Party Name Categoi Docket No. Case Name Location CaseT Activi
N N I A
List My Cases Family € AAN-FA-14-6015220-5 ADDAMS, MORTICIA FRUMF v. ADDAMS, GOMEZ Vilfard oo 1 W
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Request Electronic Access (continued

17. If you have not filed an appearance in the case, you must file your appearance before you can look at or
file documents or mark short calendar matters in your case on-line.

Need help? If you have any questions about requesting electronic access to your case, call the E-Services
Support Line at (866) 765-4452 or e-mail EServices@jud.ct.qov. If you have questions about your court file,
please call the clerk of the court where your case is located. You can find the telephone number for the court
at the following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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Fil e a New Civil |I@Gadéd eElSaqterra roirc &loluy

You can file most types of civil, housing and family cases electronically (on-line). You can find a list of the
types of cases that you can and cannot file on-line in the revised Procedures and Technical Standards for
E-Services. You cannot file any type of case on-line if you are not paying the entry fee because the court
granted your application for a fee waiver.

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new case on-line, you must:

1. Enroll in E-Services to set up a User ID and password

2. Prepare the summons and complaint that you will have served on the

defendant

Personally go to the clerkos office to ha

Give the paperwork to a state marshal to have it served

Scan the original papers that have been served and returned to you by the

state marshal into three separate PDF documents

Save the PDF documents on your computer

Log in to E-Services with your User ID and password

Choose Civil/[Family/Housing Menu

. Choose E-file a New Case

10. Enter the information on the case type into the system

11.Enter the information from your summons about the case, the court, and the
parties in the case into the system

12.Browse and attach the PDF documents of the summons, the complaint and
the marshal 6s return of service

13.Review the information that you have entered and the documents that you
have attached

14.Enter your User ID to certify that the documents that you have attached are
true copies of what the marshal served on the defendant

15.Pay the entry fee using a Discover, Visa, MasterCard or American
Express credit card

16. Print the confirmation page that gives you the information on what you filed
with the court

Sk

© 0N

Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons and complaint and any other documents that you will have the marshal serve

on the defendants. Once you have filled out this paperwork, you must personally take it to the Superior Court
Clerkbds Office. The Clerk will sign mdneandcanmplaottoyou. a n
You then give the original summons and complaint to a state marshal, who serves the papers and gives the
original documents back to you along with a return of service. When the marshal returns the documents to
you,youcanscan t hem t o convert the summons, the compl aint
PDF document s. I f you are suing more than four def er
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File &i Caave EIl ectroni caCob yoidtinied)yt h e

file. You must scan and conver sepatate DFidaalirdentt iYouncan
electronically file PDF documents only.

Note: Some case types may require you to include other types of documents such as an application or an
order for hearing and notice, or you may need to file documents before they are served on the defendant. This
manual does not talk about how to file these case types.

1. In the address bar, type http://www.jud.ct.qov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

fj Judicial Branch Intranet - Windows Internet Explorer _|a |5|
pr———
S |g, v jud.ct, gav| j 2| I Bing £ |-
| Fie Edi 50 ko e jud, ok gae ! Enter
J IH_Mmfee Sig v

Firefox:

Fle Edt Vew Htory

| ) Welcome o Frefo

W, judct.gov 9 HB v Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

State of Connecticut

Contact E-Services

How Do I?

Home Attorney Getting Started

Attorneys o oo o
Case Look.up Welcome to Connecticut Judicial Branch E-Services
Courts

The Judicial Branch offers various electronic serices, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history. and online attorney
Resources registration. to further its mission to serve the interests of justice and the public by resolving

matters brought before it in a fair, timely, efficient and open manner.

News and Announcements ™ Self-Represented Parties

and Attorneys
Online Media 08/08/14 D31 - Effective September 1, 2014, attorneys must electronically submit ENROLL

(HESIITER (R briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

Directories

E-Services
Espaiiol
FAQ's

Juror Information

oot
CULIES THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunties CONSTITUTE A FILING. The original brief and dix with the requisit SelfRepresented Parties

SE"—HEI[} . e onginal paper priet and appendix wi e requisite copies and AHDI'I"IEyS

Home must be filed with the court after the electronic submission. Selfrepresented parties are LOG-IN

not required to submit briefs and/or appendices electronically.

3. Click LOG-IN
4. The Login page will appear.
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File &i Camawwe Electronically in the

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Reguirements E-Senices allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Senvices & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Senvices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines

New to E-Services? or Log in:
Procedures and Technical .
Standards Juris Number [ User ID:

In order to log in, IJeanVaIJean

’ Forgot User ID? L
eCitations Procedures and i TEs mlET L jnonon
Technical Standards Password: SECURED

Enrollment is free. Iu--u--.. Forgot Password? erad by Symantec

Law Enforcement Agency | -
Application To Participate in HLED LEE Login CEEE—

6. Click Login to go to the E-Services home page.

E-Services Home

‘ Logged-n User: Alice Mastrony (alicemastrony)

R T Logout |

Civil | Family [
Housing Menu Welcome to E-enices. The links on the left side of this page show the electronic services available to self-represented parfies. For more informafion on what you can do electronically through E-Senvices, click here.

Youshoud review the Procedures and Technical Standards for E-Services dwhich apply to al Judicial Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Senvices, fiing by fax (facsimile), e-fing and short calendar markings
Small Claims Efiling
For questions, comments or suggestions CONTACT US &

Cnmrinht & I01A State of Conneeticat sl Rranch

7. Choose Civil/Family/Housing Menu from the menu options on the E-Services home page
8. You will see the Civil/Family/Housing Menu
9. Choose E-file a New Case

E-Services Home

Civil | Family Menu Ilore Information

E-file a New Case Loggedn User: E-Mail:
You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almast all civil
E-File on an cases. You cannot file or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet
Existing Case
By Docket Number You can look at aliston this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

Court Event Log out of E-Senvices when you have finished what you are deing to protect your privacy. Ifyou don't use the mouse or the keyboard for 30 minutes, the system will show a
L= message asking you if you want o lag off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and

By Date the system logs vou out, you will lose any information you have entered, and you will have to start your filing from the beginning.
By Docket Number Disclaimer

Short Calendars
Markings Entry
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Fil e &i CamgEl ectr on

i cally in

t

he Supe

Enter Case Type Information

1. You will see the following screen. Choose Civil to indicate that you are filing a civil case.

Hide Instructions E-File a New Casi

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose "yes™ if the case includes an application for a Prejudgment Remedy or "no” if the papers do notinclude an
application for a prejudgment remedy. Choose “no” if your case only includes a prejudgment remedy that is based upon a commercial waiver.

You must also say ifthe summons in this case has been signed by a clerk or a commissioner of the Superior Court, if the Court has ordered that the fee be waived for this case, and ifthere is more than one

plaintiff in this case by choosing "yes" or "no.”

Some cases cannot be filed on-line, and the answers to these questions will letthe system tell you if you can file your case on-line or if you must file your case on paper with the appropriate clerk’s office.

*Is this a Family or Civil case? O Famil

Return to Civil / Family

Menu |

2. Click the down arrow to show the list and click on the correct case type

“of Connecticut Judicial Branch

vil and Family E-Services

Logged-in User:

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose "yes” if the case includes an application for a Prejudgment Remedy or “no” ifthe papers do notinclude an
application for a prejudgment remedy. Choose "no” if your case only includes a prejudgment remedy that is based upon a commercial waiver.

You must also say ifthe summons in this case has been signed by a clerk or a cor ofthe Superio

Court, if the Court has ordered that the fee be waived for this case, and ifthere

s more than one

plaintiffin this case by choosing "yes” or “no.”

Some cases cannot be filed en-line, and the answers to these questions will letthe system tell you if you can

*Is this a Family or Civil case? OF

Case Type Information

“ What is the case type for this case?
* Does this case include Prejudgment Remedy dacuments?

* Has the Summons been signed by a Clerk or Commissioner of the Superior Gourt?
* Is there a court order waiving the entry fee for the case you are filing? l

* Is there more than one plaintiff on the case?

Continue I (ot

P20 - Quiet Title/Discharge of Martgage or Lien
P90 - PROPERTY - All other ~
T02 - Defective Premises - Private - Snow or Ice
T03 - Defective Premises - Private - Other

T11 - Defective Premises - Public - Snow or lce
T12 - Defective Premises - Public - Other

T20 - Products Liability - Other than Vehicular
T28 - Malpractice - Medical

T29 - Malpractice - Legal

T30 - Malpractice - All other

T40 - Assault and Battery

T50 - Defamation

T61 - Animals - Dog

T69 - Animals - Other

T70 - False Arrest

T71 - Fire Damage

IMator Vehicle:

V01 river and/or Passenger(s) vs_Driver(s

V05 - Motor Vehicles - Property Damage only

V06 - Mator Vehicle - Products Liability Including Warranty
V09 - Motor Vehicle - All other

V10 - Boats

V20 - Airplanes

V30 - Railroads

VA0 - Snowmobil

lerk's office.

Note: The case type should be on your summons. The summons for this example is shown below:

costs is less than §2,500.

costs is $2,500 or more.
[] X" if claiming other relief in addition to or in lieu of money or damages.

D "X" if amount, legal interest or property in demand, not including interest and

E "X" if amount, legal interest or property in demand, not including interest and

this Summons and attached Compiaint.

SUI\I!MROMS3 - CIVIL STATE OF %ONg[g}Jg}_IL_JT s 2 for instructi
JO-CV-1 ev. 2-1 SUPER| ( R ee page or instructions
G55 BRI kG0

TO: Any proper officer; BY AUTHORITY OF THE
STATE OF CONNECTICUT, you are hereby
commanded to make due and legal service of

(C.G.S. §§ 51-346, 51-350)
1061 Main Street, Bridgeport, CT 06604

area coda)

[¢] Judicial District
GA.
D Housing Session D Number:

Bridgeport

Address of court clerk where writ and other papers shall be filed {Number, street, fown and zip codé) | Telephone number of clerk (with | Return Date (Must be & Tuesday)

(203 )579-6527 September 30,2014
At (Town in which writ is returnabie) (C.G.S. §§ 51-346, 51-349) Case type code (See fist on page 2)

Major:_V Minor:_01

For the Plaintiff(s) please enter the appearance of:

Homer Simpson, 100 Marge Way, Anytown, CT 06000

Name and address of attorney, law firm or plaintiff if self-represented (Number, street, town and zip code)

Juris number (to be enterad by attormney oniy)

Telephone number (with area code)

{860 ) 555-5555

Signature of Plaintiff (If seif-represented)

O A rdidesn

Number of Plaintiffs: 1 | Nurmber of Defendans: 2 |" [] Form JD-GV-2 attached for additional parties
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3. Click next to No if your case does not include prejudgment remedy documents, such as an application for
prejudgment remedy or an order for hearing and notice. Click next to Yes if your case does include

prejudgment remedy documents and
You must file the case on paper with the clerk of the court at the appropriate location if your case
includes prejudgment remedy documents.

Click next to Yes to confirm that the summons was signed by a Clerk or a Commissioner of the Superior
Court

‘of Connecticut Judicial Branch

vil and Family E-Services

sl

Logged-in User: E-Mail: rm

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose "yes” if the case includes an application for a Prejudgment Remedy or "no” if the papers do notinclude an
application for a prejudgment remedy. Choose "no” if your case only includes a prejudgment remedy that is based upen a commercial waiver.

You must also say ifthe summons in this case has been signed by a clerk or a commissic fthe Court has ordered that the fee be waived for this case, and if there is more than one
plaintiffin this case by choosing “yes” or "no”

Some cases cannot be filed on-line, and the answers to these questions will let the system tell you if you can file your case on-line or if you must file your case on paper with the appropriate clerk's office

*Is this a Family or Civil case? O Family @ Civil
Case Type Information

* What is the case type for this case?

|V01 - Motor Wehicles - Driver and/or Passenger(s) vs. Driver(s)

OYes ®No
* Does this case include Prejudgment Remedy documents? *(If the prejudgment remedy is based
on a commercial waiver, select "No")

* Has the Summons been signed by a Clerk or Commissioner of the Superior Court?

OYes ONo
* s there a court order waiving the entry fee for the case you are filing? OYes ONo
* |s there more than one plaintiff on the case? OYes OMo

Note: If your summons was not signed by a Clerk or Commissioner of the Superior Court, your paperwork
may not have been served properly, and you may not be able to obtain a judgment.

5. Click No if you do not have a court order waiving the entry fee for this case. If you have an order waiving
the entry fee for this case, click Yes and

You must file the case on paper with the clerk of the court at the appropriate location if you have an order
waiving the entry fee.

Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,
click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

7. Click Continue to go to the next page to enter Basic Summons Information
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Enter Basic Summons Information

8. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The

information you need to file your case on-line is numbered on this summons.

summons match the numbers next to the questions on the page in e-filing

SUMMONS - CIVIL

JD-CV-1  Rev. 213

C.G.S. gg 51-346, 51-347, 51-340, 51-350, 52-45a,

52-48, 52-250, P.B. Secs. 3-1 through 3-21, 8-1

|:| "X" if amount, legal interest or property in demand, not including interest and
costs is less than $2,500.

E "X" if amount, legal mterest or property in demand, not including interest and

|:| "X" if claiming other relief in addition to or in lieu of money or damages.

STATE OF CONNECTICUT
SUPERIOR COURT

www,jud.ct.gov

costs is $2,500 or more.

See page 2 for instructions

TO: Any proper officer; BY AUTHORITY OF THE
STATE OF CONNECTICUT, you are hereby
commanded to make due and legal service of
this Summons and attached Complaint.

The numbers on this

Address of court clerk where writ and other papers shall be filed (Number, streef, town and zip code)
(C.G.S. §§ 51-346, 51-350)

1061 Main Street, Bridgeport, CT 06604

area code)

Telephone number of clerk (with

(203 )579-6527

Return Date (Must be a Tuesday)

September 30,2014
J:'—v'w“‘h——m: ~Year —

(5] Judicial Distriot on
[] Number: Bridgeport

D Housing Session

AT {Town in WhHIGh writ 1s returnable) (C.G. 5. §§ 51-346, 51-349)

Case type code (See list on page 2)
Major: V Minor: 01

For the Plaintiff(s) please enter the appearance of:

Name and address of attorney, law firm or plaintiff if self-represented (Number, sireet, town and zip code)
Homer Simpson, 100 Marge Way, Anytown, CT 06000

Juris number [to be entered by attorney oniy)

Hed)

Telephone number (with area code) of Plaintiff (If seif-

(860) 555-5555 Q@wqw\\ A ANDAS™

MNumber of Plaintiffs: 1 | Number of Defendants: 2

O Fokm JD-CV-2 attached for additional parties

Parties Name (Last, First, Middle initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name: . P-01
Plaintif Address: Simpson, Homer, 100 Marge Way, Anytown, CT 06000
: P-02
Additional | Nams:
Plaintiff | Address:
First Name: D-01
Defendant Address: Flintstone, Fred, 101 Bedrock Place, Anytown, CT 06000
i Name: D-02
g:gﬂ::s: Address: Flintstone, Wilma, 101 Bedrock Place, Anytown, CT 06000

9. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger{s) vs. Driver(s)

iOTU which Judicial District and town is this case returnable? I
. What is the Return Date for this case?

" (MM/DDAYYYY)

= What is the monetary demand for this case?
* Are you claiming other relief in addition to or in lieu of money or damages?

= How many plaintiffs in this case?
* How many defendants in this case?

How many gamishees in this case?

10. Click on the location that you have on your summons. In this example, the location is Bridgeport i

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver andfor Passenger(s) vs_ Driver{s)

*+ To which Judicial District and town is this case returnable?

. What is the Return Data for this case?
(MM/DD/YYYY)

= What is the monetary demand for this case?

—

* Are you claiming other relief in addition to or in lieu of money or damages?

AAN - Ansonia-Milford at Milford
DBD - Danbury at Danbury

FBT - Fairfield at Bridgeport

FST - Stamford-Nonwalk at Stamford
HHE - New Britain at New Britain
HHD - Hartford at Hartford

KML - New London at New London
KMNO - New London at Norwich

LLI - Litchfield at Litchfield

* How many plaintiffs in this case?
* How many defendants in this case?

How many garnishees in this case?

MMX - Middlesex at Middletown
NMNH - New Haven at New Haven
NNI - Mew Haven at Meriden

TTD - Tolland at Rockville
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11. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue
bar. In this example, the return date is September 30, 2014. i

Note: The return date for most civil actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

Logged-In User: E-Mail: _
/2 PopUpCalendar - Windows Inte i ] 5

7z ; p —|w Case

@ htip://efile.systestservices.itd.ct.gov/Caselnitiation fpopt

Instructions: Use the mfurmall_uﬂ from _Ihe sum! Select Case Return Date n this page. If an ™" (asterisk) appears before a quesm}n‘ you must answer_\t. You must also attach

the summons and the complaint for this case. antto change the case type you have selected, choose "Change Case Type™ to go back to the case

type information page. Your information will rerr | |EXTE September 2014 Ml e type, you can return to this page to enter more information. Choose "Cancel” o return to the

CivillFamily Menu page. If you choose "Cancel”, Sun Mon Tue Wed Thu Fri Sat he system. Choose "Continue” to go to the next page

Hide Instructions

Please do notuse pipe characters (]) or double

Basic Summons Information

4 5 stem. The system cannot save those characters and will automatically remove them.

== T

er andfor Passenger(s) vs. Driver(s)

[ {~ni=3 8
-
-
o

[ [N [ R
B s

25 | 26
= To which Judicial District and town is this c |FBT- Fairfield at Bridgeport
. What is the Return Date for this case? I—E
(MM/DD/YYYY)
* What is the monetary demand for this case

12. Click the down arrow next to the monetary demand field

13. Click on the correct amount in demand. You can choose no monetary demand, less than $2,500 or $2,500
or more. In this example, the amount in demand is more than $2,500.00 i

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

* To which Judicial District and town is this case retumable? IFBT- Fairfield at Bridgeport
. What is the Return Date for this case? l—_u
(MMDDAYYYY) 09/30/2014 [

* What is the monetary demand for this case?

No Monetary Demand
Less than $2,500
$2,500 or more

= How many plaintiffs in this case? 1

* How many defendants in this case? 1

How many garnishees in this case? 0

= Are you claiming other relief in addition to or in lieu of money or damages?

14. Enter the number of plaintiffs, the number of defendants and the number of garnishees (if your case has
any garnishees) in each field. In this example, there is one plaintiff and two defendants. i

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

*+ To which Judicial District and town is this case returnable? |FBT— Fairfield at Bridgeport
. What is the Return Date for this case? l—_“
(MMDDAYYY) 09/30/2014 [
* What is the monetary demand for this case? 52,500 or more
* Are you claiming other relief in addition to or in lieu of money or damages? ®No OVYes

* How many plaintiffs in this case?

* How many defendants in this case?

10

How many garnishees in this case?
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Enter First Plaintiff and First Defendant Information

You must now enter the information about the first plaintiff and the first defendant in your case. Choose the
type of party for the plaintiff and the defendant. Party type choices for a plaintiff are person, person PPA, or
executor or administrator. For a defendant, party type choices are person, firm or corporation, government
entity or executor or administrator.

15. Click the down arrow to choose the party type for the First Plaintiff:

First Plaintiff
*Choose Party Type

First Defendant

«Choose Party Type: |Executor/Administrator

16. Choose Person from the list of options.

First Plaintiff

Choose Party Type: |Person .
First Plaintiff's Name as indi d on the 5 or other di

Prefix:

* Last Name: ISimpsun

First Name: |Hnmer
Middle Name:

Suffix: .

Name Info Cuminued:l

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons
Inmate Mumber: li
Business/Care Offinstitution: |
* Street Address: |100 Marge Way Post Office Box:
Suite/Apt/Unit/Floor- |
* City/Town: |Anytown
* State or State Equivalent: |CT - CONNECTICUT [CIFareign/US Military/US Territory
* Zip: |06000 [JNo Zip Code Available
ZpPus4 [ |
Full Name of Country (if not US}:l
Email Address: |
* Phone Mumber: W
o
Fax Number: l—

Note: The e-filing system will automatically enter the information that you gave in your enrollment application,
including your name, address, e-mail address and telephone number. You can make any changes to the
information that is shown here if you need to. You should also update your E-Services account with changes.

17. Review your information and make any changes you need to make.
18. Click the down arrow to choose the party type for the First Defendant:

First Defendant

-Select One-
Person
Firm/Corporation
Government Entity
Executor/Administrator

*Choose Party Type:

Supporting Documents

19. Choose whether the first defendant is a Person, Firm/Corporation, Government Entity or
Executor/Administrator. In this example, the defendant is a Person.
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20. Enter the name of the defendant as it is shown on the summons

First Defendant
=Choose Party Type: |Person .

First Defendant's Name as indi d on the § or other d

Prefix:

“Last Name: |FI|ntstone
First Name: IFred
Middle Name: I

Suffix: .

MName Info Continued: I

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

Inmate Numher:l—
Attach your Documents

You must attach the documents for the case that you are filing. You will usually have two documents; one is
the summons, and the other is the complaint. You must be sure that each document is in PDF format. For
information on PDF creation, click here. You can also attach the return of service from the marshal.

21. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

R | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

22. Click Browse next to the SUMMONS PDF field to find your document on your computer
Supporting Documents

. | have reviewed the documentis) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

*Please attach the SUMMONS PDF

Browse...

23. Click the down arrow to find your document in the files on your computer

20xd TGS 5
Laok i I@ FOF Documents 0 o e

@GenerlcPDFDncument .doc
@GenericPDFDocument .pdf
@mu\tipage,test,ducument.de

Deskn A

My Documents or other doc

.

Iy Computer

File name: I - Open @
Files of type: IA\I Files [*.%) j Cancel
¥

DTOWSE |

24. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

“Please attach the SUMMONS PDF
The file has been uploaded:

é Summeons.pdf Delete
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25. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear.

26. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear.

S

Note: | f you have an fadditional pdaattathi thatsdocpnzegt & the sameway w o u

that you have browsed and attached the other documents.
27. Click Continue at the bottom of the page

28. If you are suing more than one defendant, you will see a screen that asks you to fill in information about the
other defendant or other defendants.

Note: If you are suing more than one defendant and the system does not take you to this page, click Change
Information at the bottom of the page to go back and make sure that you entered the correct number of
parties on the page before this one. You can change the number of defendants and come right back to this
page.

Hide Instructions Additional Parties

Enter information for additional plaintiffis) and/or defendant(s) in the fields below. Questions preceded by an ™" must be answered
Important Note: If there are more than 999 total parties, the case must be brought to the appropriate Clerk’s Office for processing. Cases with more than 999 total parties cannot be initiated electronically.

Please do not use pipe characters (|) or double dashes (—)when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

Additional Defendants

Party# |
D-02

£\
«Choose Party Type |-Select One- '

Continue | Change Case Type II Change Information I Cancel |

29. Choose the Party Type and enter the name:

Hide Instructions Additional Parties

Enter information for additional plaintiffis) andfor defendant(s) in the fields below. Questions preceded by an ™" must be answered.
Important Mote: If there are more than 999 total parties, the case must be brought to the appropriate Clerk's Office for processing. Cases with more than 999 total parties cannot be initiated electronically.

Please do not use pipe characters (]) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

Additional Defendants

Party #

D-02
“Choose Party Type |Person .

Prefix:

*Last Name: |Flintstone

First Name: |Wilma
Middle Name:

Suffix: .

MName Info Continued:

Examples: DBA. AKA, FKA, Executor/Administrator or other info as
appears on the Summons

Inmate Number:

Continue I Change Case Type | Change Information | Cancel |

30. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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Review Information (Data) and Documents

31. You must check the summary of the information that you entered in the system to be sure you entered the

information from your summons about the court, the parties, the case type, the amount you are
and the return date correctly.

Hide Instructions Review Data and Documents

Instructions: A summary of the information that you have entered about your case is shown on this page. The page also shows the documents that you are filing. Only the first page of your documents will
show in the window. To look at all of the pages, choose “View All Pages as PDF.” Look over the information and read through the documents to make sure that all the information and the documents are
correct. Once you have looked over the information and the documents, you must sign the cerification by entering your juris number, if you are an attorney, or your User D, if you are a self-represented party.
You can also add a note to yourselfin the “Shopping Cart Note” area. Anything you enter in this area will only appear in your shopping cart. Then choose "Continue™ at the bottom of the page. If you wantto
change the infarmation orthe documents, choose "Change Information” from the bottom of the page. You will go back to the page where you can change the information or documents that you are filing with
the court. If you want to change the case type you entered, choose "Change Case Type” from the bottom of the page. You will be taken back to the case type information page. When you go back to other
pages, any information that you have entered will stay in the system so that when you have made your changes, you can return to this page to continue e-filing. To return to the E-Senvices menu without filing
anything, choose "Cancel.” If you choose "Cancel, all the information you entered will be removed from the system.

Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Case Caption: SIMPSON, HOMER v. FLINTSTOME, FRED ET AL

Judicial District: FBT - Fairfield at Bridgeport

Return Date: SEP-30-2014

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)
Case contains PJR Documents: Mo

Monetary Demand: 52,500 or more

Claiming Other Relief: Mo

# of Plaintiffs: 1

# of Defendants: 2

# of Garnishees: 0

asking for

32. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate

window.

Note: The system takes several seconds to show the document so wait to see the whole document before

you try to continue with the filing.

fal
RETURN DATE: September 30, 2014 i SUPERIOR COURT
SIMPSON, HOMER : J.D. FAIRFIELD
V8. H AT BRIDGEPORT
FLINTSTONE, FRED ET AL 3 August 25, 2014
COMPLAINT

33. You can use the bar on the side of the window to move through all pages of the document

Zoom In 100% Zoom Out

T TTTE OETETIIENT OWITET TITENTTE T 1S VeTTCE 35 § TaTy CaT, ST a0 TTe e T

the accident, the defendant operator was his daughter, and the defendant's ~
wvehicle was being operated by the aperator within the scope of her general
autharity to do so

The collision was due to the negligence and carelessness of the defendant
operator in one or more of the fallowing ways:

2

(2) The defendant failed to bring her vehicle to a halt for a red stop and go traffic
signal controlling traffic entering the intersection in violation of Section 14-299
of the Connecticut General Statutes.

(b} The defendant was operating her motor vehicle at an unreasonable rate of
speed having due regard for the traffic, weather, width and use of the
highway and the inlersection of the streels.

(c) The defendant failed to keep her vehicle under proper and reasonable
cantrol. V]

iy The dafandant failed ta annlv her hrakas in fime In aunid a collision althounh
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34. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom of
each screen to move back and forth in e-filing. Change Case Type will return you to the first page in case
initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents. If you need to change the information that you entered about
additional defendants, you must click the Change Information button and then click the Continue button on
the bottom of that page to return to the Additional Parties page.

P W [E] https:/jefie.piotservices. jud.ct.gov/Caselnitiation/CaseDocuments. aspx?DisableAutologoff=yesi# j{ 8 |4 x Bing
i dit  View Favorites Tools Help

onx| | % @jConvert ~ [ Select

. Continue I Change Case Type Change Information Cancel |

35. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

36. Enter your User ID, which is your signature

37. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Superior Court.

Plaintiff Party #

HOMER SIMPSON P-01

Defendants Party #

FRED FLINTSTONE D01

WILMA FLINTSTONE |p-02 |

Certification

that the attached documents are true copies of the swed documents that were served in accordance with the Connecticut General Statutes.

Ny Signature (Enter User ID): |[JeanVallean

Shopping Cart Note (Optional): |car accident - starting case ?—
Continue | Change Case Type | Change Information | Cancel |

38. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

39. To continue the payment process, choose the item you want to pay for by checking the box to the left of the
case name in the Shopping Cart

Hide Instructions My Shopping Cart

Instructions: Once you put 3 case or a document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name ofthe case and the title ofthe documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date that is shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment™ to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment

Your total payment by credit card cannot be more than $30,000

If you do not want fo pay for and file the item, you can delete the item from the shopping cart by selecting "Remove Item from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to Civil/Family Menu™ atthe bottom of the page. To leave E-Services, select "Logout” from the top of the page

Select Will Remain in
Item Documents Summary Shopping Cart Until Payment Amount
[0 SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 11/4/2014 Filing Fee
FBT-C\V14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remaove ltem
See COMPLAINT from Shopping|
See RETURN OF SERVICE Cart

Shopping Cart Notes: car accident - starting case

Total Amount: $ 0

Pay by Credit Card | Return to Civil / Family Menu |

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Civil/Family Menu. If you do not pay for an item, it remains in the shopping cart
for 56 days. An item is not filed until you pay the fee.

40. Click Pay by Credit Card i Discover, Visa, MasterCard or American Express are accepted.

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a document in the shopping car, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name of the case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be remaoved from the shopping cart completely on the date thatis shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment™ to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment.

Your total payment by credit card cannot be more than $30,000

If you do not want to pay for and file the item, you can delete the item from the shopping cart by selecting "Remaove ltem from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to Civil/Family Menu® at the bottom of the page. To leave E-Senvices, select "Logout” from the top of the page

Select Will Remain in

Item Documents Summary Shopping Cart Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 11/4/2014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
See RETURN OF SERVICE Cart

Shopping Cart Notes: car accident - starting case

Total Amount: $350.00

I Pay by Credit Card || Retumn to Civil / Family Menu
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41. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the entry fee and file your new case.

Enter Your Payment Information

Agency Amount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

Email Address*
Phone Number

Credit Card Number*

e d

= v B T

Card Expiration®

ﬁ |1-January  [v]|2014]v]

By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by e LexisNexis
Privacy Terms ContactUs

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card any time you are paying a fee.

42. You will see the confirmation page, which includes the docket number for your new case.

43. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 50020238
Total Court Fees: $350.00
LexisMaxis Senice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 09/09/2014 11:24AM

Document Summary

Confirmation Number: 50020238

Docket Number: EBT-CV-14.60405175
To receive an email when there is activity on this case, click here. &#

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case
Court Fee: $350.00
Date Filed- SEP-9-2014
Filed By: (JeanValJean)

Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE

Date and Time of Transaction: Tuesday, Sep ber 09, 2014 11:24:59 AM
Return ta Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case
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44. Keep a copy of the confirmation page for your records.

45, Click Return to Civil/Family Menu and you can see the case you just filed in your list of cases on the
Civil/Family/Housing Menu home page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil

E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet

Existing Case

By Docket Humber
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Court Events Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 20 minutes, the system will show a
ot 3
By Date

message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.

By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
‘Calendar Notices Category TrEEE I LEZELETT

Cases with pending electronic access requests or approval for electronic access .
Total: 5
for 1 {JeanValJean)

Location Activity

Civil & FBT-CV-14-6040516-5 SIMPSON, HOMER v. FLINTSTOME, FRED Bridgeport Inew

46. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

47. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

‘of Connecticut Judicial Branch

' villand Family E-Services

Logged-In User:

Hide Instructions You have successfully e-filed!

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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You can now file housing cases electronically (on-line) in the Judicial Districts of Danbury, Meriden,
Middlesex, Norwich and Tolland and in the Housing Sessions in Bridgeport, Hartford, New Britain, New Haven,
Norwalk and Waterbury. You can find a list of the types of cases that you can and cannot file on-line in the
revised Procedures and Technical Standards for E-Services. You cannot file any type of housing case on-
line if you are not paying the entry fee because the court granted your application for a fee waiver. (You can
also file many family cases and most civil cases electronically (on-line).

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new case on-line, you must:

Enroll in E-Services to set up a User ID and password

Prepare the summons and complaint that you will have served on the defendant

Give the paperwork to a state marshal to have it served

Scan the original papers that have been served and returned to you by the state

marshal into three separate PDF documents

Save the PDF documents on your computer

Log in to E-Services with your User ID and password

Choose Civil/Family/Housing Menu

Choose E-file a New Case

0. Enter the information on the case type into the system

1. Enter the information from your summons about the case, the court, and the parties

in the case into the system

12. Browse and attach the PDF documents of the summons, the complaint and the
mar shal 6s return of service

13. Review the information that you have entered and the documents that you have
attached

14. Enter your User ID to certify that the documents that you have attached are true
copies of what the marshal served on the defendant

15. Pay the entry fee using a Discover, Visa, MasterCard or American Express
credit card

16. Print the confirmation page that gives you the information on what you filed with the

court

ahwbd B

RBEBROXXNO

Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons and complaint and any other documents that you will have the marshal serve
on the defendants. Once you have filled out this paperwork, you must personally take it to the Superior Court
Clerkbés Office. The Clerk wildl sign the summons,

You then give the original summons and complaint and any other documents to a state marshal, who serves
the papers and gives the original documents back to you along with a return of service. When the marshal

Personally go to the cl er kdshbydheé€latkce t ol have

an

t

returns the documents to you, you can scan them to convert the summons, the complaintandt he mar s h al
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return into three separate PDF documents. If you are suing more than four defendants, you will also have an
AAddi tional Parties Pageo to file. You mu separateRDR
document. You can electronically file PDF documents only. You may also have a notice to quit, which can be
filed as a separate PDF document.

Note: Some case types may require you to include other types of documents such as an application or an
order for hearing and notice, or you may need to file documents before they are served on the defendant. This
manual does not talk about how to file these case types.

10. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

fj Judicial Branch Intranet - Windows Internet Explorer _|a |5|
—
Sl |g i jud.ct, gov| j 2| X I Bing R

| Fie Edt o ko . fud.ct. gov Ener

Firefox:

W jud ct. gov 2 um * Google

11. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

State of Connecticut

udicial Branch

Home Attorney

ntact E-Services

How Do I?

Getting Started

Attorneys . Py .
P Welcome to Connecticut Judicial Branch E-Services
Courts

The Judicial Branch offers various electronic senvices, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history. and online attorney
Resources registration, to further its mission to serve the interests of justice and the public by resoling

matters brought before it in a fair, timely, efficient and open manner.

News and Announcements ™ Self-Represented Parties

and Attorneys
Online Media 08/08/14 CIE7H — Effective September 1, 2014, attorneys must electronically submit ENROLL

(s Es Eaier briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.
THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunities . X . . Self-Represented Parties|
Self-Help COMSTITUTE A FILING. The ariginal paper brief and appendix with the requisite copies

Home

Directories

E-Services
Espafiol

FAQ's

Juror Information

Opinions

and Attorneys
must be filed with the court after the electronic submission. Selfrepresented parties are LOG-IN
not required to submit briefs and/or appendices electronically.

12. Click LOG-IN
13. The Login page will appear.
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14. Enter your User ID and your password

E-Services Login

udicial Branch E-Services - (Electronic Services)

e E-Services allows atterneys and self-represented parties o do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on efiling

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial

Branch elecfronic services. The Procedures and Technical Standards have rules that apply to E-Services,

filing by fax (facsimile), e-filing and short calendar markings

User Guides

Supreme Court Brief Guidelines

Procedures and Technical New to E-Services?

or Log in:
Standards

Juris Number (attorney/firm)
or Self-Rep. User ID:

alicemastrony

Password:

Login

Attorneys | Case Look-up | Courts | Directories | Educationsl Resources | E-Serviees | Juror Information | News & Updstes
Ovinions | Doportunities | Seff-Helo | Search | Home

In order to log in,

eCitations Procedures and you'll need to Enroll

Technical Standards

Enroliment is free.

Law Enforcement Agency
Application To Participate in
eCitations

Designated Filer Login

Designated Filer Overview

15. Click Login to go to the E-Services home page.

E-Mail: alice.mastrony@jud.ct.gov

(contir

ﬁ::ﬂ,f: nﬁm Welcome to E-Senvices. The links on the left side of this page show the electronic services available to self-represented parties. For mare information on what you can do elecironicaly through E-Services, clck here.
You should review the Procedures and Technical Standards for E-Services 87 which apply to all Judiial Branch electronic services. The Procedures and Technical Standards have rules hat apply to E-Gervices, fing by fax (facsimile), &-fing and short
calendar markings.
For questions, comments or suggestions CONTACT US .

Information

16. Choose Civil/Family/Housing Menu from the options on the E-Services home page
17. You will see the menu displayed
18. Choose E-file a New Case

E-Services Home
Civil | Family Menu
E-File a New Case

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry

Ilore Information

Logged-n User: E_Mail:
You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almast all civil
cases. You cannot file or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet.

You can look at alist on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

You can find out more about the links on the left side of the page by clicking here.

Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
message asking you if you want o lag off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and

the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning
Disclaimer
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Enter Case Type Information

48. You will see the following screen.
case.

Choose Civil or Civil/Housing to indicate that you are filing a housing

Logged-In User: ‘Alice Mastrony (alicemastrony)

mastrony@jud.ctgov

Show Instructions E-File a New Case

* I this a Family or Civil case? O Famil

Continue | | Cancel |

Return to Civil / Family Menu

49. Click the down arrow to show the list and click on the correct case type

Show Instructions E-File a New Case

* s this a Family or Civil case? O Family ® Civil

Case Type Information

“What is the case type for this case?

OYes ONo
*(f the prejudgment remedy is based
on a commercial waiver, select "No”)

* Does this case include Prejudgment Remedy documents?

* Has the Summons been signed by a Clerk or Commissioner of the Superior Court? OYes ONo
*Is there a court order waiving the entry fee for the case you are filing? OYas ONo
* Is there more than one plaintiff on the case? OYes ONo

SUMMONS
SUMMARY PROCESS (Eviction)

JD-HM-32 REV 10-15

STATE OF CONNECTICUT

SUPERIOR COURT
www.jud.ct.gov

HOO - Summary Process

H10 - Housing - Return of Security Deposit
H12 - Housing - Rent and/or Damages
H20 - Housing - Housing Code Enforceme
H30 - Housing - Entry and Detainer

H40 - Housing - Audita Querela / Injunctior
HS50 - Housing - Administrative Appeal
HB0 - Housing - Municipality Enforcement

Note: The case type should be on your summons. The summons for this example is shown below:

CG.S.§51-34

PA. 1535§§7&14 PB.§81

Americans with Disabilities Act (ADA). If you need a reasonable

Instructions

or an ADA contact person listed at www jud ct gov/ADA/.

The Judicial Branch of the State of Connecticut complies with the

accommodation in accordance with the ADA, contact a court clerk

1. Type or print legibly; sign the

2. Ifthere is more than one defendanf, make an exact copy of the
must show who signed the original summons and when it was signed.

3. Attach the original summons to the original complaint, and atfach a copy of the summons to each copy of the complaint. Also, if
there are more than 2 plaintiffs or 4 defendants fill out form JD-CV-2 and attach it to the original and ail copies of the complaint.

4. After service has been made by a proper officer, file the original papers and the officer’s refurn with the clerk of court.

for each additional

t. Each copy of the summons

NOTICE TO OCCUPANT(S) NOT

NAMED ON THE SUMMONS
If you claim to have a right to continue
to occupy the premises you should
complete and file with the Clerk's
Office a Claim of Exemption, form JD-
HM-3 as soon as possible. You can
get the Claim of Exemption from the
Clerk at the address listed below or
on-line at www jud.ct.gov.

TO: Any proper officer; By Authority of the State of Connecticut, you are hereby commanded

Return Date (Month, day, year) (Any day but Sundays

to make due and legal service of this Summons and attached Complaint. and legal holidays)

[ Judicial District Geographical At (Town in which writ Is returnable) (C.G.S. 51-346, 51-349) Case Type (From Judicial Branch code list)
[X] Housing Session ﬁ.:?nabe[ Bridgeport Major H Minor 00
Address of Court Clerk Where Writ and Other Papers Shall Be Filed (Number, street, town and zip code) (C.G.S. 51-346, 51-350) T ETTIO e TCUTTOaT O CIaTe
1061 Main Street, Bridgeport, CT 06694 (203)57946936

Number of Plaintiffs: 1 ‘NumberofDefendants: 1

‘ [] Form JD-CV-2 attached for additional parties

Parties Name (Last, First, Middle Initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name: Simpson, Homer P-01
Plaintiff Address: 15 Marge Way, Trumbull, CT
Additional Name: P-02
Plaintiff Address:
First Name:  Flintstone, Fred D-01
Defendant Address: 22 Bedrock Drive, Monroe, CT
Additional Name: D-02
Defendant | Address:
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50. Click next to No if your case does not include prejudgment remedy documents, such as an application for
prejudgment remedy or an order for hearing and notice. Click next to Yes if your case does include
prejudgment remedy documents and

You must file the case on paper with the clerk of the court at the appropriate location if your case
includes prejudgment remedy documents.

51. Click next to Yes to confirm that the summons was signed by a Clerk or a Commissioner of the Superior
Court

of Connecticut Judicial Branch

| [WGivil'and Family E-Services
Logged-In User: Alice Iy@jud.ctgov Loguul
Show Instructions E-File a New Case

*1s this a Family or Civil case? O Family ® Civil

Case Type Information

* What is the case type for this case? \HDD - Summary Process. V\

OYes @No
“(If the prejudgment remedy is based
on a commercial waiver, select "No")

* Does this case include Prejudgment Remedy documents?

*Has the Summons been signed by a Clerk cr Commissioner of the Superior Court? @ves ONo
* s there a court order waiving the entry fee for the case you are filing? OYes ®No
* Is there more than one plaintiff on the case? OYes ®No

Note: If your summons was not signed by a Clerk or Commissioner of the Superior Court, your paperwork
may not have been served properly, and you may not be able to obtain a judgment.

52. Click No if you do not have a court order waiving the entry fee for this case. If you have an order waiving
the entry fee for this case, click Yes and

You must file the case on paper with the clerk of the court at the appropriate location if you have an order
waiving the entry fee.

53. Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,
click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

54. Click Continue to go to the next page to enter Basic Summons Information
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Enter Basic Summons Information

55. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The

information you need to file your case on-line is numbered on this summons.

summons match the numbers next to the questions on the page in e-filing

STATE OF CONNECTICUT

SUPERIOR COURT
www.jud.ct.gov

SUMMONS
SUMMARY PROCESS (Eviction)

JD-HM-32 Rev. 10-15
CGS §51-348;
PA 15-85§§7 & 14, P.B.§8-1

The Judicial Branch of the State of Connecticut complies with the

Americans with Disabilities Act (ADA). If you need a reasonable

N accommodation in accordance with the ADA, contact a court clerk

Instructions or an ADA contact person listed at www.jud.ct.gov/ADA/.

1. Type or print legibly; sign the summons.

2. If there is more than one defendant, make an exact copy of the summons for each additional defendant. Each copy of the summons
must show who signed the original summons and when it was signed.

3. Attach the original summons to the original complaint, and attach a copy of the summons to each copy of the complaint. Also, if
there are more than 2 plaintiffs or 4 defendants fill out form JD-CV-2 and attach it to the original and all copies of the complaint.

4. After service has been made by a proper officer, file the original papers and the officer's return with the clerk of court.

NOTICE TO OCCUPANT(S) NOT

NAMED ON THE SUMMONS
If you claim to have a right to continue
to occupy the premises you should
complete and file with the Clerk's
Office a Claim of Exemption, form JD-
HM-3 as soon as possible. You can
get the Claim of Exemption from the
Clerk at the address listed below or
on-line at www.jud.ct.gov.

The numbers on this

TO: Any proper officer; By Authority of the State of Connecticut, you are hereby commanded
to make due and legal service of this Summens and attached Complaint.

Return Date (Month, day, year) (Any day but Sundays
and legal holidays) 41612016

D Judicial District Geographical At (Town in which writ is returnable) (C.G.5. 51-346, 51-349)
Area

Case Type (From Judicial Branch code list)

@ Housing Session number Bridgeport Major ﬁ Minor 00
Address of Court Clerk Where Writ and Other Papers Shall Be Filed (Number, street, fown and zip code) (C.G.S. 51-346, 51-350) Telephone Number of Clerk
1061 Main Street, Bridgeport, CT 06694 2035796936

Number of Plaintiffs: 1 ‘NumberofDefendanls: 1

‘ [] Form JD-CV-2 attached for additional parties

Parties Name (Last, First, Middle Initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name:  Simpson, Homer P-01
Plaintiff Address: 15 Marge Way, Trumbull, CT
Additional Name: P-02
Plaintiff Address:
First Name:  Flintstone, Fred D-01
Defendant Address: 22 Bedrock Drive, Monroe, CT
Additional Name: D-02
Defendant | Address:
Additional Name: D-03
Defendant | Address:
Additional Name: D-04

56. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

-2

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

iOTn which Judicial District and town is this case returnable?
. What is the Return Date for this case?

(MM/DDAYYYY)

What is the monetary demand for this case?

Avre you claiming other relief in addition to or in lieu of money or damages?

How many plaintiffs in this case?

How many defendants in this case?

How many gamishees in this case?

57. Click on the location that you have on your summons. In this example, the location is Bridgeport

Basic Summons Information
Case Type: HO0 - Summary Process

= To which Court location is this ¢ase retumable?

KNO - New London at Norwich
MMX - Middlesex at Middletown
NNI - New Haven at Meriden
TTD - Tolland at Rockville

—

, What is the Retum Date for this case?
(MMIDDIYYYY)

= What is the monetary demand for this case?
BPH - Housing Session at Bridgeport
HFH - Housing Session at Hartford
INBH - Housing Session at New Britain
INHH - Housing Session at New Haven
INWH - Housing Session at Norwalk
WTH - Housing Session at Waterbury

L—
Pl

+ Are you claiming other relief in addition to or in lieu of money or damages?

= How many plaintiffs in this case?

= How many defendants in this case?

How many garnishees in this case?

DBD - Danbury at Danbury ble for electronic filing of housing matters. Cases for other locations must be filed on i
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58. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue
bar. In this example, the return date is April 6, 2016.

Note: The return date for most civil actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

Logged-in User: ‘Alice Mastrony (al  Cace Retrn Date E-Mail: alice.mastrony @jud.ct.gov [ PR]

Show Instructions Mar April 2016 E-File a New Case
Sun Mon Tue Wed Thu i a ~
Basic Summons Information l [
Case Type: HOO - Summary Process

* To which Court location is this case retund)|

IS
o
™~

[ ]

Only the locations listed are currently available for electronic filing of housing matters. Cases for other locations must be filed on
paper with the appropriate Clerks Office

. What is the Return Date for this case?

(MM/DDIYYYY)
* What is the monetary demand for this cas
* Are you claiming other relief in addition to or in lieu of money or damages? ®No OYes

* How many plaintiffs in this case?

1
* How many defendants in this case? [
0

How manv gamishees in this case?

59. Click the down arrow next to the monetary demand field

60. Click on the correct amount in demand. For a summary process case, you must choose no monetary
demand because what you are asking for is the eviction, nhot an amount of monay.

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

= To which Judicial District and town is this case retumnable? |FBT— Fairfield at Bridgeport

. What is the Return Date for this case? -
(MM/DD/YYYY) 09/30/2014 [

= What is the monetary demand for this case?

Mo Monetary Demand
= Are you claiming other relief in addition to or in lieu of money or damages? Less than $2,500

$2,500 or more

* How many plaintiffs in this case?
= How many defendants in this case? 1

How many gamishees in this case? 0

61. Enter the number of plaintiffs, the number of defendants and the number of garnishees (if your case has
any garnishees) in each field. In this example, there is one plaintiff and one defendant.

Case Type: HOO - Summary Process

* Towhich Court location is this case returnable? BPH - Housing Session at Bridgeport |4

(Only the locations listed are currently available for electronic filing of housing matters. Cases for other locations must be filed on
paper with the appropriate Clerks Office

. What is the Return Date for this case?

(MMIDDIYYYY) 04/06/2016 [
* What is the monetary demand for this case? -

* Are you claiming other refief in addition to or in lieu of money or damages? ®No O Yes i

* How many plaintiffs in this case?

i * How many defendants in this case?

How many gamishees in this case?

CI[F
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Enter First Plaintiff and First Defendant Information

You must now enter the information about the first plaintiff and the first defendant in your case. Choose the
type of party for the plaintiff and the defendant. Party type choices for a plaintiff are person, person PPA, or
executor or administrator. For a defendant, party type choices are person, firm or corporation, government
entity or executor or administrator.

62. Click the down arrow to choose the party type for the First Plaintiff:

First Plaintiff
+Choose Party Type: |-Select One-

First Defendant

+Choose Party Type: Executor/Administrator

63. Choose Person from the list of options.

First Plaintiff
<Choose Party Type: |Person .

First Plaintiff's Name as indi d on the § or other d

Prefix:

* Last Name: |S|mpson

First Name: |Humer

Middle Name:

Suffix: .

Name Info Cominued:l

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons
Inmate Mumber: l—
Business/Care Offinstitution: |
* Street Address: |1[]0 Marge Way Post Office Box:
Suite/Apt/Unit/Flaor. | |
* City/Town: [Anytown
* State or State Equivalent: |CT - CONNECTICUT [CForeign/US Military/US Territory
" Zipr [osoo0 | [INo Zip Code Available
ZpPusa:[ |
Full Name of Country (if not US}:l
Email Address: |
* Phone Mumber: W
Y
Fax Mumber: li

Note: The e-filing system will automatically enter the information that you gave in your enrollment application,
including your name, address, e-mail address and telephone number. You can make any changes to the
information that is shown here if you need to. You should also update your E-Services account with changes.

64. Review your information and make any changes you need to make.
65. Click the down arrow to choose the party type for the First Defendant:

First Defendant

-Select One-
Person
Firm/Corporation
Government Entity
Executor/Administrator

*Choose Party Type:

Supporting Documents

66. Choose whether the first defendant is a Person, Firm/Corporation, Government Entity or
Executor/Administrator. In this example, the defendant is a Person.
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67. Enter the name of the defendant as it is shown on the summons

First Defendant
*Choose Party Type: |Person .

First Defendant’s Name as indi d on the § or other d

Prefix:

“Last Name: |Flintsmne
First Name: |Fred
Middle Name: |

Suffix: .

Mame Info Continued: I

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

Inmate Number:li
Attach your Documents

You must attach the documents for the case that you are filing. You will usually have two documents; one is
the summons, and the other is the complaint. You must be sure that each document is in PDF format. For
information on PDF creation, click here. You can also attach the return of service from the marshal.

68. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

N | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

69. Click Browse next to the SUMMONS PDF field to find your document on your computer

. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

“Please attach the SUMMONS PDF

Browse...

70. Click the down arrow to find your document in the files on your computer

Choose File to Upload ﬂﬂ j 41| K I Eing ,
Look in: I@ POF Daocumnents 0 Q ? ()

@GenericPDFDocument Jdoc
@GenericPDFDocument pdf
@mu\tlpage_test_dncument.de

Desin A

My Documents or other doc

File name: I j Open I @
Files of type: IA\I Files [ %) j Cancel ,
A

DTOwSE ]

71. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

*Please attach the SUMMONS PDF
The file has been uploaded:

é Summons_pdf Delete
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72. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear.

73. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear.

Note: | f you have an fad dr dtherodocarhentyy you tvould srowpeaagc attach those
documents in the same way that you have browsed and attached the other documents.

74. Click Continue at the bottom of the page

75. If you were suing more than one defendant, you would see a screen that asks you to fill in information
about the other defendant or other defendants.

Stateof Connecticut Judicial Branch

. UH 4Giviland Family E-Services :
N e ] oo |

Show Instructions Additional Parties

Case Type: HOO - Summary Process

Additional Defendants
Party #

‘ D-02 ‘-cnousePan‘yType -Select One- v| |

‘ Continue H Change Case Type H Change Information H Cancel ‘

Note: If you are suing more than one defendant and the system does not take you to this page, click Change
Information at the bottom of the page to go back and make sure that you entered the correct number of
parties on the page before this one. You can change the number of defendants and come right back to this

page.

76. Choose the Party Type and enter the name:

Party #

S R TE—
Preﬁx:l

*Last Name: |Flint9t0ne
First Name: IW\Ima
Middle Name:

Suffisc: .

MName Info Continued:

Examples: DBA, AKA, FKA, Executor/Administrator or other info as
appears on the Summons

Inmate Number:

Continue I Change Case Type | Change Information | Cancel |

77. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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Review Information (Data) and Documents

78. You must check the summary of the information that you entered in the system to be sure you entered the
information from your summons about the court, the parties, the case type, the amount you are asking for
and the return date correctly.

E-Mail: alice.mastrony@jud.ct.gov RN

Show Instructions Review Data and Documents
Case Caption: SIMPSON, HOMER v. FLINTSTONE, FRED
Judicial District: BPH - Housing Session at Bridgeport
Return Date: APR-06-2016
Case Type: HOO - Summary Process
Case contains PJR Documents: No
Monetary Demand: No Monetary Demand
Claiming Other Relief: Yes
#of Plaintiffs: 1
#of Defendants: 1
#of Garnishees: 0

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

79. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate
window.

Note: The system takes several seconds to show the document so wait to see the whole document before
you try to continue with the filing.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) N | View All Paces as POF

SUMMONS STATE OF CONNECTICUT NOTICE TO OCCUPANT(S) NOT
SUMMARY PROCESS (Evicton) SUPERIOR COURT NAVED ONTHE SUMIONS
wwwjud.ctgov Ifyou clam to have & right o continue

D2 Rev. 1045 10 ocoupy the premises you shoud

cas.iola The e Branchof e Stk of Comectiost compieswit e | | compete and fle wih the Qs

PAIBEEST 412404 Amescans wh Disabies Act (ADA).Ifou need aressonabe | | fice a G of Exemption, bom J0-
sccomodalonih acornce i e ADA, coneel acoutcler | |1 oo o el v o

Intuchons of a ADA coniae person sk at wiudctgovADA U

1. Typa o prnt gy in e sumans et the Ciaim of Exempbon from the

2 I/I’M 5 more han one lendant, ke an ezl copy of the summans for each adtona dskndint. Exch copy of e summons | C¥rk &t e address lisked below of

must show wha signad tha viginalsummans and whan it was signad. aine at wwwjudtgor.
1 oo atch ch capof e compl. Ak,

nlaindls or DV lach f by ok
4 Al s has b pop s lfcr’s etum wih e clok o cout

TO: Any proper officer, By Autharily of the State of Connectcud, you are hereby commanded  [Retum Date Manth day, yeaf (Ary day but Sundays

o make due and legal serviee of this Summans and aftached Complaint, and kg hldays|

[ vdcalDiet Gogashicd ire Townnwheh i 5 ekimaie] (6.8 51308 51-49] e Type o dod Bandh ool
s (Aot Bidgepor Mo H Mew 00

1061 Main Street, Bridgeport, CT 06604 205796936

Nomberof Paintfs: 1 Inme(omaemann 1 ‘ (] Form J0-C-2 attached for addional partes
[ Parties T Name (Last, First Middle i) and Adcress o Esch pary (Number, Street P.0. Box; Town; Stte; Zp; County, fnotUSH) | v
‘ Fist HT‘ Simpson, Homer PMI
Note: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" to see all the pages of the document.

80. You can use the bar on the side of the window to move through all pages of the document
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81. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom of
each screen to move back and forth in e-filing. Change Case Type will return you to the first page in case
initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents. If you need to change the information that you entered about
additional defendants, you must click the Change Information button and then click the Continue button on
the bottom of that page to return to the Additional Parties page.

"1‘;’ [&] hetps:sefie i
Qe it view Favortes Tooks Help
| Omentessieaduisons] | x &convert ~ Pselect

o Favorites 55|+ | /@ Self-Represented Party E-Se... | @ Case Documents x

on/CaseDocuments, aspx?DisableAutoLogoff=yes# | ﬂ\ 9l X Bing

ices.jud.ct.goviCase

| Continue I Change Case Type Change Information Cancel |

82. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

83. Enter your User ID, which is your signature

84. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Court.

Plaintiff Party #
HOMER SIMPSON P01
Defendants Party #
FRED FLINTSTONE ]
Certfication
‘lﬂi | herehy certfy that the atiached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes.
* My Signature (Enter User ID): |ahcemastmny X‘
ShoppingCarlNole[Opliona\i:‘ ‘ e

IConﬁnue H Change Case Type H Change Information || Cancel ‘

85. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

86. To continue the payment process, choose the item you want to pay for by checking the box to the left of the

case name in the Shopping Cart

of Connecticut Judicial Branch

il'and Family E-Services

E-Services Home [Logged-ln User: ‘Alice Mastrony (alicemastrony) E-Mail: alice.mastrony@jud.ct.gov

Civil / Family Menu

Show Instructions My Shopping Cart
E-File a New Case
E-File on an Select Will Remain in Shopping Cart
E;‘;'[’)"‘)U kcas’f . Item Documents Summary Until Payment Amount
cket Number
BY Party e SIMPSON, HOMER v. FLINTSTONE, FRED 512412016 Filing Fee
List My Cases BPH-CV16-Case # Not Yet Assigned Case Type: H0O $175.00
Electronic Documents:

Court Events See HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32 Remove ltem

By Date See COMPLAINT from Shopping

By Docket Number Shopping Cart Notes: [none] Cart

Total Amount: $175.00

Short Calendars

Markugs Euty Pay by Credit Card ‘ 1 Return to Civil / Family Menu

Markings History
My Short Calendars
By Court Location &

Calendar Notices @ Refund Policy &

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Civil/Family Menu. If you do not pay for an item, it remains in the shopping cart

for 56 days. An item is not filed until you pay the fee.

87. Click Pay by Credit Card 1 Discover, Visa, MasterCard or American Express are accepted.

Alice Mastrony (alicemastrony)

E-Services Home lLouued-In User:

E-Mail: alice.mastrony@jud,ct,aov

Civil / Family Menu §
Show Instructions My Shopping Cart

E-File a New Case

E-File onan Will Remain in Shopping Cart

Existing Case Documents Summary Until Payment Amount

By Docket Number

By Party Name SIMPSON, HOMER v. FLINTSTONE, FRED 512412016 Filing Fee
List My Cases BPH-CV16-Case # Not Yet Assigned Case Type: HOO §175.00

Electronic Documents:

Court Events See HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32 Remove ltem
By Date See COMPLAINT from Shopping
By Docket Number Shopping Cart Notes: [none] Cart

Short Calendars
e | Payty CreitCas | [ Retumto G Faiy Mer |

My Short Calendars
By Court Location &
Calendar Notices ¢

Refund Policy @

Total Amount: $175.00

44|Page



Fil e

HHoNesWnage

E I

e C tcohtiued) |

c al

y

88. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the entry fee and file your new case.

E-Services Home

Civil / Family Menu

E-File a New Case

E-File on an
Existing Case
By Docket Number
By Party Name
List My Cases

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location &
Calendar Notices ¢

My Shopping Cart (1)
My E-Filed ltems

My Access Requests
Pending

Foreclosure Sales &

Search
By Property Address &

Alice Mastrony (alicemastrony)

E-Mail: alice mastrony@jud-ct.gov

Show Instructions

Payment by Credit Card

Payment Summary Information

Shopping Cart Total: $175.00
LexisNexis Service Fee: $3.85
Total Due (USD): $178.85

Agency Amount $175.00
LexisNexis Service Fee $3.85

Total Payment Amount $178.85

First Name*
Homer

Last Name*

Simpson

Email Address*
[homer simpson@gmail.com |

Phone Number
[203-855-6555 |

Credit Card Number*
[1245124512451245 |

VvV YVVYy¥

B vse B 2

Card Expiration*

1-January  v[2016 v

By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

{ Pay Now }

secure payments by (@ LexisNexis'

Privacy Terms Contact Us

Enter Your Payment Information

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card every time you are paying a fee.

89. You will see the confirmation page, which includes the docket number for your new case.

90. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)
Payment Information

Return to Civil / Family Menu

Print This Page

For questions regarding this payment: Contact Us &

Confirmation Number: 50020238
Total Court Fees: $350.00
LexisNexis Senvice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 09/09/2014 11:24AM

Document Summary

Confirmation Mumber: 50020238 !

Docket Number: FBT-CV-14-60405175
To receive an email when there is activity on this case. click here. &

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case

Court Fee: "7~ 77
Date Filed: SEP-9-2014
Filed By: CHERYL HALFORD (JeanValJean)

Document Filed: SUMMONS

Date and Time of Transaction: Tuesday, September 09, 2014 11:24:59 AM

Retumn to Shopping Cart File Additional Documents On This Case

COMPLAINT
RETURN OF SERVICE
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91. Keep a copy of the confirmation page for your records.

92. Click Return to Civil/Family Menu and you can see the case you just filed in your list of cases on the
Civil/Family/Housing Menu home page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil

E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet

Existing Case

By Docket Humber
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Court Events Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 20 minutes, the system will show a
ot 3
By Date

message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.

By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
‘Calendar Notices Category TrEEE I LEZELETT

Cases with pending electronic access requests or approval for electronic access .
Total: 5
for 1 {JeanValJean)

Location Activity

Civil & FBT-CV-14-6040516-5 SIMPSON, HOMER v. FLINTSTOME, FRED Bridgeport Inew

93. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

94. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

‘of Connecticut Judicial Branch

' villand Family E-Services

Logged-In User:

Hide Instructions You have successfully e-filed!

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a New Family Case Electronical/l

You can file many family case types electronically (on-line), including dissolution of marriage (divorce); legal
separation; annulment; and civil union - dissolution, legal separation or annulment, custody application, and
visitation petition. You can find a complete list of the types of cases that you can and cannot file on-line in the
revised Procedures and Technical Standards for E-Services. You cannot file any type of family case on-line if
you are not paying the entry fee because the court granted your application for a fee waiver.

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new case on-line, you must:

Enroll in E-Services to set up a User ID and password

Prepare the summons, complaint, and notice of automatic court orders that
you will have served on the defendant

3. Personally go to the clerkods offaerkce to
4. Give the paperwork to a state marshal to have it served

5. Scan the original papers that have been served and returned to you by the
state marshal into three or more separate PDF documents

1.
2.

Note: If you have had a pendente lite motion served on the defendant, you will
file the motion separately after you have filed your new case.

Save the PDF documents on your computer

Log in to E-Services with your User ID and password

Choose Civil/Family/Housing Menu

. Choose E-file a New Case

10. Enter the information on the case type into the system

11.Enter the information from your summons about the case, the court, and the
parties in the case into the system

12.Browse and attach the PDF documents of the summons, complaint, notice of
automatic court orders, andthemarshald s r et urn of servj ce

13.Review the information that you have entered and the documents that you
have attached

14.Enter your User ID to certify that the documents that you have attached are
true copies of what the marshal served on the defendant

15. Pay the entry fee using a Discover, Visa, MasterCard or American Express
credit card

16. Print the confirmation page that gives you the information on what you filed

with the court

© o~
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Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons, complaint, notice of automatic court orders, and any other documents that you
will have the marshal serve on the defendant. The kind of case that you are filing may require you to file
different documents. Once you have filled out this paperwork, you must personally take it to the Superior Court
Clerkdos Office. The Clerk will si gnummbns, cosnplammuootice of
automatic court orders and any other documents to you. You then give the original summons, complaint,
notice of automatic court orders and any other applicable documents to a state marshal, who serves the
papers and gives the original documents back to you along with a return of service. When the marshal returns
the documents to you, you can scan them to convert the summons, complaint, notice of automatic court

order s, and the marshal 6s r et ur nlf ybourhave hafl thesmarstwmlespreeraa t e

pendente lite motion, such as a motion for alimony or support pendente lite (before a judgment), you must scan
the motion to convert it into a separate PDF document, which you will file in your new case after you file it. You
can electronically file PDF documents only.

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers 1 Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

ff Judicial Branch Intranet - Windows Internet Explorer _|a |5|
——
(=Y |g v jud, ct. gov] j > % I Eing Ri-
| File Edt a0 b e, jud. ct.gey Enter
|1 McAfee si

Firefox:

. jud ct.gov 9 18 v Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

ite of Connecticut

Home Attorney E-File F Asked Qi How Do 17

Getting Started

Attorneys
Case Look-up
Courts

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic senvices, including electronic filing in civil and
small claims matters, electronic short calendar markings entry and history. and online attorney

Directories

Educational i X X X o X .
Resnurces registration, to further its mission to serve the interests of justice and the public by resolving

E_Services matters brought before it in a fair, timely, efficient and open manner.

News and Announcements ™ SelfRepresented Parties

and Attorneys
Online Media 08/08/14 CI3ZM -- Effective September 1, 2014, attorneys must electronically submit ENROLL

[FESEEE EEiE briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

Espafiol
FAQ'S

Juror Information

Opinions

" THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opporunities CONSTITUTE A FILING The original brief and appendix with the requisit SRS S S
Self-Help N e onginal paper brier and appendix wil e requisite coples and Aﬁumeys

must be filed with the court after the electronic submission. Self-represented parties are LOG-IN
not required to submit briefs and/or appendices electronically.

Home

[SEARCH]

T 18

3. Click LOG-IN; the Login page will appear.
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4. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Requirements E-Services allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Semvices, click here.

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Senvices & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Senices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines

New to E-Services? ar Log in:
Procedures and Technical .
Standards Juris Number [ User 1D:
In order to log in,

IJeanVaIJean

\ Forgot User ID? L
eCitations Procedures and you'll need to Enroll. fm
Technical Standards Password: SECURED

Enrollment is free. |........ Eorqot Passwordy " o Samentes
Law Enforcement Agency New lsar | -
Application To Participate in Login L}

5. Click Login to go to the E-Services home page.

E-Services Home

‘ Logged-In User: Alice Mastron)

Civil | Family
Housing Menu Welcome to E-Services. Thelinks on the eftsice of tis page show the elecironic services available to self-represented parties. For more information on what you can do electronically through E-Senvices, click bere.

You should review the Procedures and Technical Standards for E-Services &7 which apply to all Judicial Branch eleciranic senvices. The Procedures and Technical Standards have ules that apply to E-Senvices, fling by fax (facsimile), e-fling and short calendar markings.
Small Claims Efiling
For questions, comments or suggestions CONTACT US &

Cinnwrinht @ TR State nf Crnnactient idieisl Rranch

6. Choose Civil/Family/Housing Menu from the menu options on the E-Services home page

7. You will see the Civil/Family/Housing Menu

8. Choose E-File a New Case

E-Services Home Logged-In User: i EMail: ;

You can ask for electronic access to your files s0 you can file documents, look ai documents filed in your case, and mark your civil short calendar matiers on-line in almost all civil cases. You cannot file or look at documenis

Civil/ Family Menu or mark short calendar matters on-line in divorce, child support and child custody cases yet

E-File a New Case You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.
E-File on an You can find out more about the links on the left side of the page by clicking here.
Existing Case
By Docket Number Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a message asking you if you want to log off or stay
By Party Name logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and the system logs you out, you will lose any information you have entered, and you will have
b to start your filing from the beginning.
il e Disclaimer

Court Events
By Date
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Enter Case Type Information

9. You will see the following screen. Choose Family to indicate that you are filing a family case.

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose "yes™ if the case includes an application for a Prejudgment Remedy or "no” if the papers do notinclude an
application for a prejudgment remedy. Choose “no” if your case only includes a prejudgment remedy that is based upon a commercial waiver.

You must also say ifthe summons in this case has been signed by a clerk or a commissioner of the Superior Court, if the Court has ordered that the fee be waived for this case, and ifthere is more than one
plaintiff in this case by choosing "yes" or "no.”

Some cases cannot be filed on-line, and the answers to these questions will letthe system tell you if you can file your case on-line or if you must file your case on paper with the appropriate clerk’s office.

*Is this a Family or Civil caseﬁ@:am\IyOCMI

Return ta Civil / Family Menu |

i st of casei typ

J

10.Cl ick the down arrow to show
Dissolution of Marriagei C. G. S. Chapt eselecRd 5

o

teof Connecticut Judicial Branch
1]\ BCivilland Family E-Services
Atforney/Firm: ALICE HARRINGTON maainuni yiviiang c-man, aendjm524@aol.com Luguul

Show Instructions E-File a New Case

* s this & Family or Civil / Housing case? @ Family O Civil / Housing

Case Type Information

* What is the case type for this case?

| F00 - Dissolution of Marriage - C.G.S. Chapter 815]
F10 - Legal Separation - C G.S. Chapter 815]

F20 - Annulment - C G § Chapter 815 fice.
F30 - Change of Name - C.G.8. 52-11

F40 - Custody Application - C.G.S. 46b-61

F50 - Civil Union - Dissolution / Legal Separation / Annulment

* s there more than ane plaintiff on the case? F71 - Visitation Petition/Application - C.G.5. 46b-59/46b-61

F80 - Patemity Petition - C.G.S. 46b-160

F85 - Support Petition - C.G.3. 46b-215

FA6 - Agreement to Support - C.G.S. 46b-215

F&7 - Appeal - Uniform Interstate Family Support Act (UIFSA)

F88 - Challenge to Acknowledgment of Paternity (CGS 46b-172(a))
F90 - Family - All other - C.G.S. 46b-1

11. Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,
click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

12. Click Continue to go to the next page to enter Basic Summons Information
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Enter Basic Summons Information

13. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The
information you need to file your case on-line is numbered on this summons. The numbers on this
summons match the numbers next to the questions on the page in e-filing

SUMMONS STATE OF CONNECTICUT )
C. T M Cod
FAMILY ACTIONS : SUPERIOR COURT 00 Dissenuiion of Marage
-] =, av.

10 Legal Separation

20 Annulment

50 Civil Union - Dissolution, Legal
Separation, Annulment

90 All Other

CGS.§52-45a, Pr. Bk § 8-1

www.jud.ct.gov

Instructions

1. Type or print legibly; sign summons.

2. Altach the original summons to the original complaint, and Notice of Automatic Court Orders (JD-FM-158) and attach a copy of the summons and &
copy of the Notice of Aufornalic Court Orders fo each copy of the complaint.

3. After service has been made by proper officer, file original papers and officer's return with the clerk of the court at least six days before the refurn dafe.

4. Do not use this form for actions in which an atachment or garnishment is being sought or for petitions for paternity or for suppor! orders, or for actions in
which an application for relief from abuse s being sought.

To: Any proper officer

By Authority of the State of Connecticut, you are hereby commanded to make due and legal service of this Summons and
attached Complaint and Notice of Automatic Orders.

Judicial district of At (Town) Return date (Month, day, year)

1 New Britain New Britain 09/16/2014
Address of Court (NMumber, straet, city) Case management date” Case type (From code list above) PTY
20 Franklin Square, New Britain, CT 06051 12/22/2014 Major F Minor _00 No.
Plaintiffs name (Last, first, middle initial) Plaintiffs address (Number, street, fown, zip code)
Petrie, Laura M. 148 Bonnie Meadow Road, Rocky Hill, CT 06067 P01
Defendant's name (Last, first, middie initial) Defendant's address (If known} (Number, street, town, zip code}
Petrie, Robert S. 2 Brady Circle, Wethersfield, CT 06109 b-01

14. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

Basic Summons Information

Case Type: F00 - Dissolution of Marriage - C.G.S. Chapter 815]
A 4
-OTU which Judicial District and town is this case returnable?

What is the Return Date for this case?
(MM/DDAYYYY)

* How many plaintiffs in this case?

* How many defendants in this case?

Wﬂ_

How many garnishees in this case? 0

* Are there biological and/or adopted children of this marriage/civil union under the age of 237 OYes O No

. Are the plaintiff, defendant or any of the child(ren) invalved in this case receiving or have they
received from the State of Connecticut:

Financial Support?

HUSKY Health Insurance?

Il

If you answer “Yes™ to either question, you must send a copy of the Summons,
Complaint, Natice of Automatic Court Orders and any other documents filed with this
Complaint to the Assistant Attomey General, 55 Elm Street, Hartford, CT 06106, and file
the Certification of Motice (JD-FM-175) with the court clerk.
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15. Click on the location that you have on your summons. In this example, the location is New Britain

Basic Summons Information
Case Type: FO00 - Dissolution of Marriage - C.G.S. Chapter 815]

* To which Judicial District and town is this case retumable? ﬁ 1
. What is the Return Date for this case? ggg - AnsoniaMiford al Miford

- Danbury at Danbury
(MM/DDAYYYY) FBT - Fairfield at Bridgeport

FST - Stamford-Norwalk at Stamford

* How many plaintiffs in this case? i Lalt
é HHE - New Britain at New Britain

= How many defendants in this case? HHD - Hartford at Hartford
KML - New London at New London
How many gamishees in this case? KNO - New London at Norwich

LLI - Litchfield at Litchfield

MMX - Middlesex at Middletown

= Avre there biological and/or adopted children of this marriage/civil union under the age of 237 NNH - New Haven at New Haven

NNI - New Haven at Meriden

. Are the plaintiff, defendant or any of the child(ren) involved in this case receiving or have they TTD - Tolland at Rockville
received from the State of Connecticut: UWY - Waterbury at Waterbury

X WWM - Windham at Putnam
Financial Support? T~7

HUSKY Health Insurance? .

If you answer “Yes” to either question, you must send a copy of the Summans,
Complaint, Notice of Automatic Court Orders and any other documents filed with this
Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06106, and file
the Certification of Matice (JD-FM-175) with the court clerk.

16. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue

bar. In this example, the return date is September 16, 2014.

Note: The return date for family actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

Logged-In User: E-Mail

5 popUpCalendar - Windows Inti == x|
Hide Instructions = - w Case
_‘Q http: //efile.systestservices.itd.ct.gov/Caselnitiation fpopL
Instructions: Use the information from the sumr Select Case Return Date n this page. If an ™" (asterisk) appears before a question, you must answer it. You must also attach
the summons and the complaint for this case. 7 ant to change the case type you have selected, choose "Change Case Type™ to go back to the case
type information page. Your information will rerr|  [RITLE August 2014 Se| e type, you can return to this page to enter more information. Choose "Cancel”to return to the
CivillFamily Menu page. If you choose "Cancel”, Sun Mon Tue Wed Thu Fri Sat he system. Choose "Continue” to go to the next page
Please do not use pipe characters (|) or double 1 stem. The system cannot save those characters and will automatically remove them
= " 4 5 =4 7z 8
Basic Summons Information T T
18 § 19 f 20 || 21 || 22 arriage - C.G.S. Chapter 815j
sz lal=
* To which Judicial District and town is this ¢ |HHEI - New Britain at New Britain
. What is the Return Date for this case? I—H
(MM/DD/YYYY)
* How many plaintiffs in this case? 1
* How many defendants in this case? 1
How many garnishees in this case? 0

* Are there biological and/or adopted children of this marriage/civil union under the age of 237 OYes OMo

17. Click next to Yes if there are biological and/or adopted children of the marriage/civil union under the age of
23.

18. Click the down arrow to choose the appropriate response to the questions about financial support and
HUSKY health insurance.

. Are the plaintiff, defendant or any of the child{ren) involved in this case receiving or have they
received from the State of Connecticut:

Financial Support?

Yes
q HUSKY Health Insurance? o

Don't Know
If you answer “Yes” to either question. you must send a copy of the Summons,
Complaint, Notice of Automatic Court Orders and any other documents filed with this
Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06106, and file
the Certification of Notice (JO-FM-175) with the court clerk.

Note: If any party or any of the children involved in this case is receiving or has received financial support
or Husky Health Insurance from the state of Connecticut, you must send a copy of the papers to the
Assistant Attorney General, 55 EIm Street, Hartford, CT 06106, and the Certification of Notice (JD-FM-175)
with the clerk.

b2|Page



Fi ade WwamiClays e EI ecinthaen iSaglelryi(conthuedCo ur t

Enter Plaintiff and Defendant Information

You must now enter the information about the plaintiff and the defendant in your case. Choose the type of
party for the plaintiff and the defendant. You must choose person as the plaintiff because you are filing as a
self-represented party. For a defendant, the party type choice is person.

19. Click the down arrow to choose the party type for the Plaintiff:

First Plaintiff

-Select One-

=Choose Party Type: [|REE0

Person PPA

irst Plaintiff’s Name as indi d on the or other d

20. Choose Person from the list of options.

First Plaintiff
+*Choose Party Type: |Person .

First Plaintiff's Name as i

d on the § or other d

Prefix:

* Last Mame: IF’etne

First Name: |Laura
Middle Name: [M.
Suffix: .

Inmate Mumber:

Business/Care OffInstitution: |
* Street Address: |1=lB Bonnie Meadow Road Post Office Box: I
Su\teprUUmthInnr:l |
* City/Town: |Rocky Hill
" State or State Equivalent: |CT - CONNECTICUT [IForeign/US Military/US Territory
“Zip:[06067  [no Zip Code Available
Zip Plus 4: l—
Full Name of Country (if not US): |
Email Address: |
* Phone Mumber: W
Y —
Fax Mumber: li

Note: The e-filing system will automatically display the information that you gave in your enrollment
application, including your name, address, e-mail address and telephone number. You can make any changes
to the information that is shown here if you need to.

21. Review your information and make any changes you need to make.

22. Click the down arrow to choose Person as the party type for the Defendant

First Defendant

=Choose Party Type: |[REiad

First Defendant’s Name as indi d on the § or other d

23. Enter the name of the defendant as it is shown on the summons

First Defendant
=Choose Party Type: |Person .

First Defendant's Name as indi d on the § or other d

Prefix:

“Last Name: |F‘eme
First Name: |Ruberl
Middle Name: |S.
Suffix:

Inmate Humber- ||
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Attach your Documents

You must attach the documents for the case that you are filing. You will usually have at least three documents:
the summons, complaint, and notice of automatic court orders. You must be sure that each document is in
PDF format. For information on PDF creation, click here. You can also attach the return of service from the
marshal.

24. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

c. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

25. Click Browse next to the SUMMONS PDF field to find your document on your computer

. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

“Please attach the SUMMONS PDF

26. Click the down arrow to find your document in the files on your computer
2 BB O 5
Look in: ILﬂ FOF Documents O €] T [l

Iﬂ_]GenericPDFDucument Jdoc
@GenericPDFDncument .pdf
@mu\tipaga_tast_documant.de

Deskon A —
My Documents or other d
.
Iy Computer
File: name: I j Open I h
Files of type: IA\I Files [*.%) j Cancel
4
OTOWSE "™ I Z

27. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

*Please attach the SUMMONS PDF
The file has been uploaded:

é Summons - Petrie.pdf Delete

28. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear

29. Click Browse next to the Notice of Automatic Orders field and select the file and click Open; the
information about the document will appear

30. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear

31. Click Browse next to the fields for a Certification T Public Assistance, (if one is being filed) and select the
file and click Open; the information about the document will appear

32. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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Review Information (Data) and Documents

33. You must check the summary of the information that you entered in the system to be sure you entered the
information from your summons about the court, the parties, the case type, and the return date correctly.

Hide Instructions Review Data and Documents

Instructions: A summary of the information that you have entered about your case is shown on this page. The page also shows the documents that you are filing. Only the first page of your documents will
show in the window. To look at all of the pages, choose "View All Pages as PDF.” Look over the information and read through the documents to make sure that all the information and the documents are
correct. Once you have looked over the information and the documents, you must sign the certification by entering your juris number, if you are an attorney, or your User ID, ifyou are a self-represented party.
You can also add a note to yourself in the “Shopping Cart Note™ area. Anything you enter in this area will only appear in your shopping cart. Then choose "Continue” at the bottom of the page. If you want to

change the information or the documents, choose "Change Information” from the bottom of the page. You will go back to the page where you can change the information or documents that you are filing with

the court. If you wantto change the case type you entered, choose "Change Case Type” from the bottom of the page. You will be taken back to the case type information page. When you go back to other

pages, any information that you have entered will stay in the system so that when you have made your changes, you can return to this page to continue e-filing. To return to the E-Services menu without filing

anything, choose "Cancel.” If you choose "Cancel, all the information you entered will be removed from the system.

Please do notuse pipe characters (|) or double dashes (~) when you are entering information into the system. The system cannot save those characters and will automatically remove them

Summary Data

( symmarypata |
Case Caption: PETRIE. LAURA M. v. PETRIE. ROBERT 5.
Judicial District: HHE - New Britain at New Britain
Return Date: SEP-16-2014
Case Type: F00 - Dissolution of Marriage - C.G.S. Chapter 815j

34. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate

window.

Note: The system takes several seconds to show the document so wait to see the whole document before
you try to continue with the filing.

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Zoom In l 100% I Zoom Out

35. You can use the bar on the side of the window to move through all pages of the document

13,

11.

12.

CADES COMPLNT CODE ORLY
(DISSOLUTION OF MARRIAGE) SUPERIOR COURT CRSCMP
IDFMATS Rev 813 W e f gov
C.G.5. §§ 46540, 46b-56c. 45684, ADA NOTICE
8§ 262, atseq The Jusisisl Branch of the Stse of

Connecticut  compliee  with the
‘Complaint: Compets this ferm, Altach a complsted Summans (JO-FM-3) and Nolice of Autamatic Court | Americans with Disabilites Act (ADA). If
[x Orders (ID-FA-158) you nasrg 2 [macnabin o nsnbﬂ
. . in accordancs 2 ADA, contact
[] Amended Complaint. court Giark or an ADA confact parscn
[] cross Complaint: Completa this form and attach to the Answer (JO-FI-160) unless it is alraady fied listed at prw ol ol gowil DA,
Jucicial Disiric! of Al Towa) Relurn dale (Mo, day. pearl Dackel numdar
New Britain New Britain 09ME(2014
PalHTs NAME [Last FUs:, i nmall Dfendants nama (Last, Firs, (Ao imi)
Patrie, Laura M. Petris, Robert S.
T PRy e (Faleen fom shevel | L Deencanls o neme (Faneserhom sbavel
Meshan, Laura
3.2 Tale ofmariage [ 3 b, Date of givil urion thal menged into marriags by 4. Tomn and Slate. or Courlry where mermage fook plece
08/05/1996 ey o Joplin, Missour|
5. ("X" alf that apply)
[X] The ("X"one) [X]plaintiff [ defendant has lived in Connecticut for af least 12 months immediately
i R s A ke A o A o i e e e B 20

If there is a court order regarding custody or suppert for any child listed above, name the child{ren) below and specify
the person or agency awarded custody or ordered to pay support:

Child's narme MName of person o agendy awarded custody MName of person ordered to pay suppart
Child's name Mame of person or agency awarded custody Name of person ordened to pay supeart
Child's rame Narme of person or agency awarded custody Name of porson ordared 1o pay suppart
1
i

The ("X"ail that apply) [] plaintiff [_] defendant or any of the child(ren) listed above have received from the
State of Connecticut:

[] financial support {"X"one) [] ves [x] No [[] Do not know

HUSKY Health Insurance (X" one} [x] Yes ] Ne [] Do not know

If yes, you must send a copy of the Summons, Complaint, Notice of Automatic Court Orders and any other documents
filed with this Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06106, and file the Certification
of Notice (JO-FM-175) with the court clerk.

[] The ("™ all that apply) [_] plaintiff [_] defendant is pregnant with a child due to be born on
The other parent of this unborm child is the [] plaintiff or [ defendant [] unknown etz

[] not the plaintiff  [_] not the defendant.
The ("X~ all that apply) [_] plaintiff [_] defendant or any of the child{ren} listed above has received financial support
Fomn o mibes e Benai G Pt bl b ST

P L T - N S A ]
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36. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom
of each screen to move back and forth in e-filing. Change Case Type will return you to the first page in
case initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents.

@lé https://efile. pilotservices. jud.ct.gov/Caselnitiation/CaseDocuments. aspx?DisableAutoLogoff=yes# jtﬁ |[#2 1] x Bing
| it View Favorites Tools Help

| Gmeateestendisors] | x &convert -~ P sckct

epresented Party E-Se...

37. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

38. Enter your User ID, which is your signature

39. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Superior Court.

Plaintiff Party #
LAURA M. PETRIE P-01
Defendants Party #
ROBERT 5. PETRIE D-01
|} | hereby certify that the attached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes.
My Signature (Enter User ID): |JeanVaUean I
Shopping Cart Note (Optional): IdIVUFCE - starting case e
Continue Change Case Type Change Information | Cancel |

40. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case hame and case type to delete it. This link is outlined in red in
the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

41. To continue the payment process, choose the item you want to pay for by checking the box to the left of the
case name in the Shopping Cart

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a documentin the shopping car, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping cart, including the name of the case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date thatis shown to the left
of the filing fee. You can select one item or several items for payment by checking the box under "Process Payment” to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment.

Your total payment by credit card cannot be more than $30,000.

If you do notwant to pay for and file the item, you can delete the item from the shopping cart by selecting "Remave ltem from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to CivillFamily Menu™ at the bottom ofthe page. To leave E-Senvices, select "Logout” from the top of the page.

Select Will Remain in
Item Documents Summary Shopping Cart Until Payment Amount
[1 PETRIE, LAURA M. v. PETRIE, ROBERT 5. 10/21/2014 Filing Fee
HHB-FA14 Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See NOTICE OF AUTOMATIC COURT ORDERS Remove ltem
See RETURN from Shopping!
See CERTIFICATION - PUBLIC ASSISTANCE Cart

See SUMMONS
See COMPLAINT
Shopping Cart Notes: divorce - starting case

Total Amount: $ 0

Pay by Credit Card | Return to Civil / Family Menu |

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Civil/[Family Menu. If you do not pay for an item, it remains in the shopping cart for
56 days. An item is not filed until you pay the fee.

42. Click Pay by Credit Card - Discover, Visa, MasterCard or American Express are accepted.

Hide Instructions My Shopping Cart

Instructions: Once you put a case or 3 document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name ofthe case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date thatis shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment” to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment

Your total payment by credit card cannot be maore than $30,000.

If you do notwant to pay for and file the item, you can delete the item from the shopping cart by selecting "Remove ltem from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to CivillFamily Menu™ at the botiom of the page. To leave E-Senices, select "Logout” from the top of the page

Will Remain in

Documents Summary Shopping Cart Until Payment Amount
PETRIE, LAURA M. v. PETRIE, ROBERT 5. 10/21/2014 Filing Fee
HHB-FA14-Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See NOTICE OF AUTOMATIC COURT ORDERS Remove ltem
See RETURN from Shopping
See CERTIFICATION - PUBLIC ASSISTANCE Cart

See SUMMONS
See COMPLAINT
Shopping Cart Notes: divorce - starting case

Total Amount: $350.00

|| Pay by Credit Card I Return to Civil / Family Menu
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43. Enter your payment information in the required fields, and check the box authorizing payment.

44. Click Pay Now to pay the entry fee and file your new case.

Enter Your Payment Information

Agency Amount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

|
Email Address*
|
Phone Number
|

} Credit Card Number*

|
= v B T

Card Expiration®
|1-January  [v]|2014]v]

@By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by “ LexisNexis
Privacy Terms ContactUs

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card each time you are paying a fee.

45. You will see the confirmation page, which includes the docket number for your new case.

95. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Confact Us &

Payment Information

Confirmation Number: 50019832
Total Court Fees: $350.00
LexisNexis Serice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 08/27/2014 9:43AM

Confirmation Number: 50019832
Docket Number: HHB-FA-14-6023671S h
To receive an email when there is activity on t
Case Mame: PETRIE, LAURA M. v. PETRIE, ROBERT S.
Type of Transaction: E-File New Case

Court Fee: $350.00
Date Filed: AUG-27-2014

Filed By: | {JeanValJean)
Document Filed: SUMMONS
COMPLAINT
NOTICE OF AUTOMATIC COURT ORDERS
RETURN

CERTIFICATION - PUBLIC ASSISTANCE
Date and Time of Transaction: Wednesday, August 27, 2014 9:45:48 AM

Return to Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case
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96. Keep a copy of the confirmation page for your records.

97. Click Return to Civil/Family Menu and you can see the case you just filed in your list of cases on the
Civil/Family/Housing Menu home page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil
E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in diverce, child support and child custody cases yet.
Existing Case
By Docket Number
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
Court Events message asking you if you wantto log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
By Date the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.
By Docket Number

Disclaimer
Short Calendars
Markings Entry

Markings History Cases with pending electronic access requests or approval for electronic access

My Short Calendars

for . | {JeanValJean) Total: 3
By Court Location o e Case Na Locatio —
Calendar Notices egory LiE - se Name ocation Activity

Family & HHBFA-14-60235671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S. New Britain Triew

98. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

99. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

Il

Logged-in User:

'of Connecticut Judicial Branch
villand Family E-Services

E-Mail:

© HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.

Logout
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions

You have successfully e-filed!

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the

clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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If you are the person who filed a new civil, family or housing case electronically (plaintiff), you will have
electronic (on-line) access to the case right away. If you are the plaintiff in any existing e-filable case, or if you
are filing a new case on paper, or if you are the person who is being sued (defendant), you must ask the Clerk
to give you electronic access to the case. (See the section on requesting electronic access.) Once you have
electronic access to the case, you can file your appearance on-line. If you do not have electronic access to
your case, you can only file your appearance on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services.

An appearance form is a system-populated form so if you are already enrolled in E-Services and you are filing

the appearance form electronically, you do not have to fill out the appearance form (JD-CL-12) yourself. The

e-filing system will fill it in automatically with the information you gave when you enrolled in E-Services.
However, iif the information the system has from your
an opportunity to change what automatically got filled out on the appearance form. You should also change it

on your E-Services account. You must also provide some additional information to complete the form.

Here is a checklist of what you must do to file an appearance electronically.

To file an appearance on-line on a case that you are a defendant in, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password to request electronic

access to your case

Be approved for electronic access by the clerk of the court

Log in to E-Services with your User ID and password

Go to the Civil/Family/Housing Menu

Go to the main page (case detail page) for your case

Choose E-file an Appearance as your desired case activity

Fill in the required information in the system, and if it is filled in for you, make

sure the information is correct

9. Sign your appearance by typing in your User ID

10.Review your appearance

11.Print a copy of your appearance to send to all other self-represented parties
and attorneys of record

12.Print the confirmation page that gives you the information on what you filed
with the court

13.Send a copy of the appearance to all other self-represented parties and

attorneys of record

R

®NO 0w

Instructions and Pictures to tell you how to file your appearance electronically:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

{j Judicial Branch Intranet - Windows Internet Explorer _ | [ |1|

£ v, jud.ct.gov| j || X I Bing -

| Fle Edt G b, jud.ct.gov' Enker |
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Firefox:

X ) ol Firefox tart Page 1

L

W, judct.gov 9 HB v Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

State of Connecticut

Judicial Branch

Home Attorney How Do I?

Getting Started

Attorneys
Case Look-up
Courts

Welcome to Connecticut Judicial Branch E-Services

Directories The Judicial Branch offers various electronic sewices, including electronic filing in civil and

Educational small claims matters, electronic short calendar markings entry and history, and online attorney
Resources registration. to further its mission to serve the interests of justice and the public by resolving

E-Services matters brought before it in a fair, timely. efficient and open manner.

News and Announcements ™ SelfRepresented Partiss

and Attorneys
Online Media 08/08/14 [I30 - Effective September 1, 2014, attormeys must electronically submit ENROLL

[PEETITED EEEr briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

Espaiiol
FAQ's
Juror Information

Opini
CIOTEE) THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunities COMSTITUTE A FILING. Th | brief and d th th t SelfRepresented Parties

Self-Help . The original paper brief and appendix wil e requisite copies and Attomeys

Home must be filed with the court after the electronic submission. Self-represented parties are LOG-IN

_ not required to submit briefs and/or appendices electronically.

3. Click LOG-IN

4. The log-in page will appear.

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Requirements E-Services allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Senices & which apply to all Judicial
Branch electronic senvices. The Procedures and Technical Standards have rules that apply to E-
Senvices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines

New to E-Services? or Log in:
Procedures and Technical .
Standards ; Juris Number / User ID:

In order to log in, |Jean‘u’aIJean

' Forgot User ID? !

eCitations Procedures and youll need to Enroll. fmn
Technical Standards Password: SECURED

Enrallment is free. Illllllll Forgat Passwordy """ b Symantec

q ;

Law Enforcement Agency | .
Application To Participate in i Login CE——
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6. Click Login to log in to E-Services and go to the E-Services home page.

7. Select Civil/Family/Housing Menu from the menu options on E-Services home page

E-Services Home ‘I_oqgedln User: Alice Mastrony (alicemastrony) EMail: alice.mnslrnny@iud.ctgov

Civil / Family |
Housina Menu ‘ Welcome to E-Services. The links on the lef side of this page show the electranic senvices available o seff-represented parties. For more information on what you can do elecironically through E-Services, tlck here.

You should review the Procedures and Technical Standards for E-Senices & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services, fling by fax (facsimile), e<fiing and shart calendar markings.

Small Claims Efiling
For questions, comments or suggestions CONTACT US 7

Coowrinkt @ A State of Connecfient lificisl Rranch

8. You will see the Civil/Family/Housing Menu. To file an appearance in an existing case, you must go to the
main page (case detail page) for the case.

of Connecticut Judicial Branch

vil and Family E-Services
E-Services Home

Civil | Family Menu lore Information

EFile a New Case Logged-In User: E-Mail

You can ask for electronic access to your files 50 you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-ling in almost all givil
E-File on an cases. You cannot file or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet
Existing Case

By Docket Number You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to

By Party Name

List My Cases You can find out more about the links on the |eft side of the page by clicking here

Court Event: Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
L message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and

By Date the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.
By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History

Cases with pending electronic access requests or approval for electronic access
My Short Calendars for ! {JeanValJean)

By Court Location & - o N .
Calendar Notices Category Docket No. Case Name Location Activity

Family I & AAN-FA-14-6015220-5 I ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ Milford Triew

Note: You can go to the case detail page of your case by:

1 Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

1 Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

1 Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

1 Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).

9. Click the docket number of the case shown in the list in the picture above the note.
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10. You will go to the case detail page for the case

%of Connecticut Judicial Branch

vil and Family E-Services

E-Services Home Logged-n User:

E-Mail:
© AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAM S, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014
E-File a New Case Case Detail History

Civil Family Menu Return Date: 09/30/2014
Scheduled Court Dates

Processing

Self-rep Help Manual
E-File on an
Existing Case

By Docket Number _ _ ) _

By Party Hame You JeanValJean have electronic access to this case, but you do not have an active appearance in this case. You must file an appearance before you can electronically (by

. computer) file or look at documents, or mark short calendar matters. To file the appearance electronically, choose "Efile an Appearance” and select " Go." To file your
List My Cases

appearance on paper with the clerk of the court where the case is located, you can use form JD-CL-12.

To receive an email when there is activity on this case, click here. &

Court Events

: |EFil v| Go
By Date Select Case Activity: EFI\eanAppearan:e.

RLEE N information updated as of: 08/25/2014

Short Calendars Case Information

Markings Entry Case Type: FO0O-Family - Dissolution of Marriage - C.G.S. Chapter 815j
Markings History Court Location: MILFORD
My Short Calendars Financial Disputes: No

By Court Location Parenting Disputes: No

Calendar Notices RFTD Referral: No
RFTD Accepted: No
My Shopping Cart (0) Referral Judge or Magistrate:

My E-Filed ltems
My Access Requests

Last Action Date: 08/22/2014 (LastAction Date is a data entry date, not actual date)

11. You will see a message in red on the case detail page telling you that you have electronic access to your

case but you do not have an active appearance on this case.
12. Select E-file an Appearance and click Go.
Note: You can only file an appearance on this case.
13. You will see the following page:

Logged-In User:

E-Mail:
2 AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions

E-File an Appearance

Instructions: Check the name and docket number of the case to be sure that you have selected the case that you want. If this is not the case you want, choose “Select a Different Case” from the butions atthe
bottom of this page to go back to the Civil/Family E-Filing Menu to start a new search. If you do not want to file an appearance, choose "Cancel” from the buttons at the bottom of this page to go back to the case

detail page for this case

The information you gave when you enrolled in E-Services is filled in below. You can make corrections on this page. Ifyou are filing your appearance to change your address, check the box next to that
statement below.

If you are filing your appearance in place of another person’s appearance or in addition to another person’s appearance, check the box next to that question below.
Click "yes” or "no” depending on whether you agree to accept senice electronically from the other self-represented parties and attorneys in the case

Choose "Continue” to go to the next page

Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.
nd Address Information

Name of Party: D-01 GOMEZ ADDAMS
Business/Care Offinstitution: I

_— . pedeeiddicss2 |225 Spring Street Post Office Box:
The e-filing system takes this Sute/AptUnFloo: | |

information from your oo Wetherstel -

H H H *State:| CONNECTICUT ~| CForeign lita erritol
enroliment application. It fills Zp Code o508 D ch.ude e S ey S Terery
in your name, address, e-malil Zip Plus 4:

Full Name UfCUumry:I
address and telephone

Email Address: I

number for you.

*Phone Number: |5505555555‘ % Ex1.|

Fax Number:
[T Are you filing your appearance in place of the appearance that is already in the fila?
[JAvre you filing your appearance in addition to the appearance that is already in the file?

| agree to accept papers (senice) from other parties in this case electronically under Practice Book section 10-13.

Oves Ono

Continue I Select a Different Case Cancel
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14.

15.

16.

17.

Check your name, address, e-mail address and telephone number, which have already been entered by
the e-filing system based on the information you gave when you enrolled.

If you are filing your appearance in addition to or in place of an appearance that is already in the file for
you, you must check the box to tell the court what you are doing.

Click next to Yes or No to tell other parties and the court whether you agree to accept papers from other
parties in this case electronically.

Note: The rules of court (Practice Book) say that anyone who files documents with the court has to serve
copies of the documents on all the other appearing parties and attorneys of record in the case. The service
can be made in different ways, such as U.S. Mail, e-mail or fax. Service can be made by e-mail only if a
party agrees to accept electronic service. If someone agrees to accept service electronically (by e-mail),
the other parties must e-mail copies of documents they file on-line.

Click Continue to go on to the certification and signature page

Note: You can click Select a Different Case to go back to the Civil/Family/Housing menu page and
choose a different case. You can click Cancel to go back to the case detail page for the case you are in.

You are entering a Self-represented appearance for:

D-01 GOMEZ ADDAMS

Offices of A # 493079
Party # P-01  MORTICIA FRUMP ADDANS

Address of Attomey:
225 Spring Street
Wethersfield, CT 06109

Address of Service (if different from attorney address above):

Other Service Information
If you have served anyone else, provide the name and address for each persen in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served.

* Electronic Signature - Enter your User ID: IJeanVauean

" Telepnone: [g50 555 5555

(2006-2000-000t)

* Enter Date Mailed/Delivered: |08I2512014| ®
diyyyy)

(mmid

Continue I Change this Appearance Information | Cancel I

18. Click Continue if you have finished entering your information. You will be able to look at your appearance

before you file it. You can click Change this Appearance Information to go back to the page before this
one and change the information on that page. You can click Cancel to go back to the case detail page for
the case you are in.

Note: If you want to move between the different pages in e-filing, always use the grey buttons that are on
the bottom of each page. If you use the back or forward arrows in your browser (see picture below), you
may lose all the information you have entered in the system.

4 nicnlav of Appearance Form - Windows Internet Explorer ;Iilll

|g, htkp: ffefile. systestservices.itd. ct.gov/appearance/DisplayAppear ancePDF  aspxPorn=337 3486 j (| X Bing P~

| File Edit Wiew Favorites Tools  Help

J1 J X @Convert - Select
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19. The system will show you the appearance form that you will file

te'of Connecticut Judicial Branch
villand Family E-Services

Logged-In User:

= AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions Display of Appearance Form

Instructions: Review the appearance form JO-CL-12 with information filled in. Check to be sure the information is correct

You can choose “Change this Appearance Information” to return to an earlier screen to make changes or choose “Cancel” to end this transaction without e-filing an appearance. The information will not be
saved.

To file your appearance, choose “E-File this Appearance.”
Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Check the information in the Appearance form shown in the window below before you file it:

Review Document Zoomin || 100% I Zoom Out View All Pages as P

www,jud.cL.gov

Notice To Seif-Represented Parties
A saif-roprasented party is a person who represents himself or herself. If you are a salf-
represented party and you fled an appearance befare and you have since changed your address,
you must fet the court and all afomeys and self-represented parties of record know hat you have  [Feamdss
changed your address by checking the hox helow: Sep-30-2014
[] 1 am filing this appearance to let the court and all attorneys and seff-represented ‘Dockat mumbar
parties of record know that | have changed my address. My new address is below. AAN-FA-14-6015220-8
Name of case (Ful nume of Paint¥us. Ful name of Defandiant)

ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

B 0 O m i o Gar [Py, el Towes a1 o coe]

didcil Homrg  Smal  Geomhic

Dbl Sacky G Ao ber 14 WEST RIVER STREET PO BOX 210 MILFORD, CT 08460
Tl Cau i o M Vahidh TR Ters]

Please Enter the Appearance of

20. Review the form to be sure that the information is correct.

21. Print a copy of this form for your records and to send to other self-represented parties and
record.

Note: The e-filing system shows your User ID in the signature area of this appearance form.

APPEARANCE
STATE OF CONNECTICUT
BN B BE 38 10132502 SUPERIOR COURT Instructions — Sae Back/Page 2 ~

attorneys of

T [ JThea TSN place o the o7 The TaTlowing alamey,
firm or seff-represented party on file (P.B. Sec. 3-8):

2. [] This appearance is in addition to an appearance already on file.

I agree to accept papurs (service) electronically in this case under Practice Book Section 10-13 [ |Yes [¥]No
Eoned Tame it (P o fype] Tezignd

¥ Jeanvaldean Aug 252014
Certification
1 cartify that a copy of this document was maiked or delfiverad on fdate} Aug252014 b al atlamays

and selt-epresentad paries of record and that wiitlen cansert far priemg defivery was received from all altomeys and sell-reprasentad
parties recaiving electronic delivery.
‘Mame and a33mE of Sach Farty and aEamey Bl ooy Was maled o deivered i For Court Use Dy

Law Offices of Atticus Finch - 225 Spring Street/Wethersfield, CT 06109

[Naime & Juns Number 2

2
Soned St o #erl [Fmt o o ot s e Toemgmd T b
» Jeanvallean [ Aug 252014 | B60-555-5555
o Pty and e s T ppr—r
v
I E-File this Appearance I Change this Appearance Information | Cancel |

22. Click E-File this Appearance to file the appearance with the court. You can click Change this
Appearance Information to go back to the page before this one and change the information on that page.

You can click Cancel to go back to the case detail page for the case you are in.
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23. You will see the Confirmation Page.

© AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: F00 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions You have successfully e-filed!

Additional information about this transaction is provided below. Please select the "Print” button to print a copy of this Confirmation. Then, selectthe "Back to E-Filing Menu® button if you wish to do additional e-
filing or "Logout” if you are done e-filing

AANFA-146016220-5
ase Name: ADDANS, ATRUNF v. ADDAMS, GOMEZ
Type of Transaction: Appearance
Date Filed:Aug 25 2014
Appearance by i (JeanValJean)
Appearance for this Party

0-01 GOMEZ ADDAMS
Document Filed:JD-CL-12 Appearance
Date and Time of Transaction:Aug 25 2014 4:31:22 PM

Return to Civil / Family Menu |

24. Print and keep a copy of this confirmation page, using the Print button.

25. Remember to send a copy of the appearance form to all attorneys of record and other self-represented
parties. You do not have to send a copy of the confirmation page to anyone else.

26. To return to the case detail page for this case, click on the docket number on the Confirmation Page. A
INew icon (red) next to a document tells you that the document was filed in the past 3 days. A !New icon
(green) next to a document tells you that the document was filed in the past 14 days.

Note: If you forget to print a copy of the appearance form, you can always print a copy by going to the
case detail page for the case and clicking on the link to the appearance.

Viewing Documents on Family Cases: You can see pleadings, court orders, judicial notices and other documents in family cases during normal business hours atthe
Clerk’s Office in the Judicial District where the case is. Pleadings, orders and other documents in family cases are all paperfiled and are not available online. Some
pleadings, court orders, judicial notices and other documents are protected by court order and can be seen atthe Clerk's Office in the Judicial District where the case is,
only by attorneys or parties on the case.

Motions / Pleadings / Documents / Case Status

E"T"“ File Date Filed Description
08/22/2014 P SUMMONS 1 rew
08/22/2014 P COMPLAINT & 1ew
08/22/2014 P NOTICE OF AUTOMATIC COURT ORDERS [ 1 e
08/25/2014 D

APPEARANCE |5 Brew
Appeararce

27. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

of Connecticut Judicial Branch
: viland Family E-Services

Logged-in User:

E-Mail: Logout
« HHB-FA14-5023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions You have successfully e-filed!

Need help? If you have any other questions about filing an appearance on-line, call the E-Services Support
Line at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call
the clerk of the court where your case is located. You can find the telephone number for the court at the
following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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If you are the person who filed a new civil, family or housing case electronically in the Superior Court (plaintiff),
you will have electronic (on-line) access to the case right away. If you are the plaintiff in any existing e-filable
case or if you are filing a new case on paper, or if you are the person who is being sued (defendant), you must
ask the Clerk to give you electronic access to the case. (See the section on requesting electronic access.)
Once you have electronic access to the case, you can file your motion or other pleading on-line. If you do not
have electronic access to your case, you can only file your motion or other pleading on paper with the clerk of
the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

Here is a checklist of what you must do to file a document on-line.

To file a motion or other pleading on-line in a case, you must:

1. Enroll in E-Services to set up a User ID and password if you have not already

enrolled

Log in to E-Services with your User ID and password to request electronic

access if you do not already have electronic access to your case

Be approved for electronic access by the clerk of the court

Prepare your document by typing it and converting it to a PDF document

Save the PDF document so you can find it when you are filing it on-line

Log in to E-Services with your User ID and password

Go to the Civil/Family/Housing Menu

Go to the main page (case detail page) for your case

Choose E-file a Pleading or Motion as your desired case activity

10 Select the name for the motion you are filing

11.Upload your motion

12. Certify that you have delivered a copy of the motion to all other self-
represented parties and attorneys of record

13.Sign your motion and certification by entering your User ID

14.Print the confirmation page that shows what you filed with the court

15.Send a copy of the motion to all other self-represented parties and attorneys
of record

S

SO O B

Instructions and Pictures of how to upload and file your motion or pleading on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers i Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

ﬂ‘ Judicial Branch Intranet - Windows Internat Explorer 18| x|
|'£; v jud.ct. go] j =2 % | Bing Pl

| Fle Edt  Gobowewjudcgoy' Enter

| M McAfeesit
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Firefox:

TooksmHep

") Woala Firef
. judct.gov 9 8 v Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

Certain documents cannot be filed electronically (on-line), such as a motion for prejudgment remedy, a motion
to be made a party or to intervene, and any sealed or lodged documents. For a complete listing, please check
the revised Procedures and Technical Standards of E-Services.

ate of Connecticut

) j’ldicial Branch

Home Attorney [ E-File Fi Asked Qi i Getting Started How Do 1?7 Self. p Supi

Contact E-Services

Attorneys
Case Look-up
Courts
Directories

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic senvices, including electronic filing in civil and
Educational small claims matters. electronic short calendar markings entry and history. and online attorney
Resnurces registration, to further its mission to serve the interests of justice and the public by resoling

E_Services matters brought before it in a fair, timely, efficient and open manner.

News and Announcements ~  SelfRepresented Parties

and Attorneys
Online Media 08/08/14 CI3TH -- Effective September 1, 2014, attorneys must electronically submit ENROLL

(RESDETER EEilE briefs andfor appendices in appeals to the Supreme Court and the Appellate Court.

Espaiiol
FAQ'S

Juror Information

GRS THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opportunities TS AELRE T - e ra—— . Self-Represented Parties|
Self-Help N e onginal paper briet and appen i with the quLIISIlE copies and ANDI'I"ISYS
e must be filed with the court after the electronic submission. Self-represented parties are
— not required to submit briefs and/or appendices electronically.
I g
3. Click LOG-IN
4. The log-in page will appear.
5. Enter your User ID and your password
E-Services Login udicial Branch E-Services - (Electronic Services)
E-Services Requirements E-Senices allows attorneys and self-represented parties to do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-

TEErETiE Senvices, filing by fax (facsimile), e-filing and short calendar markings.

Supreme Court Brief Guidelines

New to E-Services? or Log in:
Procedures and Technical .
Standards | dor to loa Juris Number [ User ID:

n arder to fog In, JeanVallean 3 2 ;
eCitations Procedures and Ll el B I ergot User | jmn
Technical Standards Password: SECURED

Enrollment is free. |........ i by Symantec

Forgot Password?

Law Enforcement Agency | -
Application To Participate in L e Login |

6. Click Login to log in to E-Services and go to the E-Services home page.
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7. Select Civil/Family/Housing Menu from the menu options on E-Services home page

E-Services Home

‘ Logged-In User: Alice Mastrony (alicemastrony)

EMa:ae mastony@iva.ctgov J R
Civil / Family |

Housina Menu Welcome to E-Services. The links on fhe left side of this page show the electronic services available to self-represented parties. For mare information en what you can do electronically through E-Senvices, click here.

You should review the Procedures and Technical Standards for E-Services @ which apply to all Judicial Branch elecironic services. The Procedures and Technical Standards have rules that apply to E-Senvices, filing by fax (facsimile), e-fiing and short
Small Claims Efiling [EEIERIETER

For questions, comments or suggestions CONTACT US &.

Change Account
Information

8. You will see the menu. To file a pleading or motion in an existing case, you must go to the main page
(case detail page) for the case.

—1

9. You can go to the case detail page of your case by:

1 Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

1 Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

1 Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

1 Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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