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Need Help? 
 

foreclosures@jud.ct.gov 
 

(860) 263-2734 

  

Editing an Ad 
As a Committee, you can use the Foreclosure Ad Posting function to make corrections to the information you have 
entered or to delete an ad for a sale that will not take place before the ad has been displayed on the public website.  If the 
ad has already been displayed, you can cancel a sale that will not take place using the same function.  Note:  If the sale 
date is extended by the court after the ad has been displayed on the public website, you must cancel the posted ad and 
repost a new ad on the terms ordered by the court. 

 Correcting Information Entered   

 

1. Log into E-Services using your individual (Type A) juris number and password.  From the menu, select Foreclosure 
Ad Posting, and on the Foreclosure By Sale – Docket Number Search page, enter the location and docket 
number for the appropriate case.   Then select GO. 

 
 

 
 
 
 
 
 
 

2. On the Foreclosure By Sale by Docket Number page, choose Edit next to the appropriate property address.   
 

 

 

3. On the Foreclosure By Sale – Add/Edit Data Entry page that displays, you can correct any information regarding 
the foreclosure sale (including a picture) if it is before the Start Date.  The information entered must be accurate 
before the ad is published on the website to comply with the court’s order on posting the ad.  Print an updated 
Foreclosure By Sale – Confirmation page to include with the Committee Report.  That confirmation page will 
appear after you validate and submit the changes. 
 

 

 
 
 
 
 
 
 
 
 Deleting a Posted Ad: 
 

If it is prior to the start date for the ad, you can delete a foreclosure ad since it has not yet been displayed on the public 
website.   
 

1. Log in and go to the Foreclosure by Sale – Add/Edit Data Entry page.  (See steps 1 and 2 above) 
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2. Below the End Date field, you will see Additional Actions.   Click on the dropdown and select Delete Sale.   

 
 
 
3. Go to the bottom of the page and choose Continue to display the Foreclosure By Sale – Validation page.   

 

4. After confirming that you are deleting the correct ad, choose Submit to delete the ad.  A confirmation page will 
appear.  You can print this confirmation page to include with the Committee Report. 

 
5. If you have selected the incorrect ad or have chosen Delete Sale in error, choose Cancel on the validation page to 

return to the Foreclosure By Sale by Docket Number screen, or choose Modify to return to the posted ad. 
 

 Placing Cancellation Notice on Posted Ad 
 

If a sale is cancelled after the ad has been posted on the public website because of redemption, bankruptcy, or a court 
order extending the sale date, you must place a notice of the cancellation on the posted ad.   
 

1. Log in and go to the Foreclosure by Sale – Add/Edit Data Entry page.   
 

2. Below the “notice runs through (end date)” field, you will see Additional Actions.  Click on the dropdown and select 
Cancel Sale.  

 

3. Go to the bottom of the page and choose Continue to display the Foreclosure By Sale – Validation page.   
 

4. After confirming that you are placing the notice of cancellation on the correct ad, choose Submit to place the 
cancellation notice.  A confirmation page will appear.  You can print this confirmation page to include with the 
Committee Report. 

 
 

 
 
 
 
 
 
 
 
 

 
 

5. Go to the bottom of the page and choose Return to Current Case.  Choose View Notice of Public Auction on the 
right next to the property address to view the posted ad with the cancellation notice. 
 

 
 
 
 
 
 
 
 
 
 
 

 
6. The notice will display until the End Date (the day after the sale would have taken place). 

  

 

 

 

 


