
File a Reclaim Electronically 

If you are the person who filed a new civil, family or housing case electronically in the Superior Court (plaintiff), 
you will have electronic (on-line) access to the case right away.  If you are the plaintiff in any existing e-filable 
case or if you are filing a new case on paper, or if you are the person who is being sued (defendant), you must 
ask the Clerk to give you electronic access to the case.  (See the section on requesting electronic access.)  
Once you have electronic access to the case, you can file your motion or other pleading on-line.  If you do not 
have electronic access to your case, you can only file your motion or other pleading on paper with the clerk of 
the court where your case is located.   
 

Note:  You can find a list of the types of cases on which you can and cannot file on-line in the revised 
Procedures and Technical Standards for E-Services.  If the case is an existing case, you can also check 
the docket number to know if the case is e-filable (paperless).  If the number that follows the year is a 5 or a 6, 
the case is e-filable (paperless).  For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless. 

The reclaim form (JD-CL-6) is a system-populated form.  That form is a document that the e-filing system fills 
out for you based upon the information that is already in the e-filing system, such as the name, case docket 
number and the names of appearing parties.  You must give some additional information and then the system 
will show you the completed form to look over and e-file. E-filing has six system-populated forms:  
appearances, certificates of closed pleadings, jury claims, motions for continuance, reclaims, and withdrawals 
of all kinds, except withdrawals of appearance. 

If the information you provided when you enrolled in E-Services has changed, you will be able to change what 
is automatically filled out on the reclaim form.  You should also change it on your E-Services account.   

Here is a checklist of what you must do to file a reclaim on-line. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Instructions and pictures to tell you how to file your reclaim on-line: 

1. In the address bar, type http://www.jud.ct.gov.  The Judicial Branch supports two browsers:  Microsoft 
Internet Explorer® version 6 or higher, or Firefox 3 or higher.  Those address bars are shown below: 

Microsoft Internet Explorer®: 

 

To file a reclaim on-line, you must: 
 

1. Enroll in E-Services to set up a User ID and password  
2. Log in to E-Services with your User ID and password to request electronic access to 

your case 
3. Be approved for electronic access by the clerk of the court 
4. Log in to E-Services with your User ID and password 
5. Choose Civil/Family/Housing Menu 
6. Go to the main page (case detail page) for your case 
7. Choose E-file a Reclaim as your desired case activity  
8. Fill in the required information in the system, and if it is filled in for you, make sure the 

information is correct 
9. Sign your reclaim by typing in your User ID 
10. Review your reclaim 
11. Print a copy of your reclaim to send to all other self-represented parties and attorneys of 

record 
12. Print the confirmation page that gives you the information on what you filed with the 

court 
13. Send a copy of the reclaim to all other self-represented parties and attorneys of record 

 

http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/

