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Need Help? 
 

For all issues concerning posting of foreclosure advertisements 
on the Judicial Branch website, call or email: 

 

foreclosures@jud.ct.gov 
 

Peggy George (860) 263-2734 Ext. 3036 
 

Overview 
 

The Foreclosure Ad Posting function is available only to attorneys who have been appointed as a Committee upon the 
entry of a Judgment of Foreclosure By Sale.  Each attorney is only allowed to serve as Committee in one Judicial District; 
the appointment being an individual appointment, not a firm appointment.  An individual appearance for the “Committee” 
must be filed in order to access the Foreclosure Ad Posting function. If a picture is to be posted in the ad, the committee 
must have the picture saved in their computer system prior to accessing the Foreclosure Ad Posting function.   
 

Posting an Ad 
  

 The Committee should log into E-Services using 
attorney’s individual (Type A) juris number and 
password.  Then click on Foreclosure Ad Posting in left 
column. 

 Check the case name and docket number on the 
screen to be sure it is the correct case, then click on 
Add A New Foreclosure Sale. 

  
 
 

  

 
 

On the Foreclosure By Sale – Docket Number Search 
screen type in the location and docket number for the 
case for which the ad is to be posted, then click GO. 

 

   

Following the screen fill in the town where the property 
is located.  The dropdown can be used to select many 
towns in the State of CT, however, if the town is not 
listed in the dropdown, the word “other” is listed at the 
end.  Select other, then type in the name of the town in 
the box below.  Click on the calendar to select the sale 
date and the dates for the notice to run as ordered by 
the court.  The time of sale and inspection time default 
to 12:00 pm and 10:00 am, respectively, however if the 
court has ordered different times, these can be changed 
by clicking on the dropdowns. 
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Posting an Ad (con’t) 
  

 In the Notice Heading box, following the sample on the 
right side of the screen, fill in the type of property and the 
property address.  Check the information in the 
Committee Information box. If that information is 
incorrect, the attorney registration or E-Services 
information needs to be changed; see E-Services home 
page for further information.   

 On the Foreclosure By Sale – Validation page, follow 
the instructions to check all information that has been 
entered.  Once all information is correct, click submit to 
post the ad.   

 
 
 

  

 

 

 

 
 

In the Notice Body fill in the date of sale, the location of 
the sale (box defaults to “on the premises” but can  
be changed if the sale will take place at another 
location), and the amount of the deposit.  In the 
Additional Information About the Property box 
specific information about the property may be inserted; 
this is optional.   

 

   

Print the Foreclosure By Sale Confirmation page,  
as instructed, for filing with the Court as part of the  
Committee Report.   
 

 

 
 

 

 

   

 If a picture of the property is available, the picture 
may be uploaded as part of the ad.  Click on browse 
to locate and open the picture, then click on upload 
image.  Once the picture is uploaded, or if no picture is 
going to be going to be uploaded, click on continue.   

 

Click on Select New Case to post an ad for a 
foreclosure sale on another case or Return to Current 
Case if you want to view the ad or Edit the ad that was 
posted or to post another ad for the same case; or click 
on Back to E-Services Homepage at top of screen to 
logout.   
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