File Your Appearance (All Cases) Electronically

If you are the person who filed a new civil, family or housing case electronically (plaintiff), you will have
electronic (on-line) access to the case right away. If you are the plaintiff in any existing e-filable case, or if you
are filing a new case on paper, or if you are the person who is being sued (defendant), you must ask the Clerk
to give you electronic access to the case. (See the section on requesting electronic access.) Once you have
electronic access to the case, you can file your appearance on-line. If you do not have electronic access to
your case, you can only file your appearance on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services.

An appearance form is a system-populated form so if you are already enrolled in E-Services and you are filing
the appearance form electronically, you do not have to fill out the appearance form (JD-CL-12) yourself. The
e-filing system will fill it in automatically with the information you gave when you enrolled in E-Services.
However, if the information the system has from your enrollment has changed since you enrolled, you'll have
an opportunity to change what automatically got filled out on the appearance form. You should also change it
on your E-Services account. You must also provide some additional information to complete the form.

Here is a checklist of what you must do to file an appearance electronically.

To file an appearance on-line on a case that you are a defendant in, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password to request electronic

access to your case

Be approved for electronic access by the clerk of the court

Log in to E-Services with your User ID and password

Go to the Civil/Family/Housing Menu

Go to the main page (case detail page) for your case

Choose E-file an Appearance as your desired case activity

Fill in the required information in the system, and if it is filled in for you, make

sure the information is correct

9. Sign your appearance by typing in your User ID

10.Review your appearance

11.Print a copy of your appearance to send to all other self-represented parties
and attorneys of record

12.Print the confirmation page that gives you the information on what you filed
with the court

13.Send a copy of the appearance to all other self-represented parties and

attorneys of record
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Instructions and Pictures to tell you how to file your appearance electronically:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers — Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

{j Judicial Branch Intranet - Windows Internet Explorer Jﬂﬂ

25 |£; e, jud koo j 2% | Bing P

| Fie Edt G o v, jud. et gov! Enter |


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/
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Firefox:

. judct.gov 9 8 v Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

ntact E-Services

Home Attorney How Do 17

Getting Started

Attorneys
Case Look-up
Courts

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic senvices, including electronic filing in civil and
small claims matters, electronic short calendar markings entry and history. and online attorney

Directories

Educational i X X X o y .
Resources registration, to further its mission to serve the interests of justice and the public by resolving

E_Services matters brought before it in a fair, timely, efficient and open manner.

News and Announcements ™ SelfRepresented Parties

and Attorneys
Online Media 08/08/14 CI3ZM -- Effective September 1, 2014, attorneys must electronically submit ENROLL

(FESEEe i briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

Espafiol
FAQ'S

Juror Information

onini

AL THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT ]
SIS CONSTITUTE A FILING. The original brief and disc with th isit SelfRepresented Parties
SB"—HB'D - e onginal paper brier and appendix wil e requisite coples and A“UI'I"IEYS
MTiE must be filed with the court after the electronic submission. Self-represented parties are LOG-IN

not required to submit briefs and/or appendices electronically.

[sEarch] T ™
3. Click LOG-IN
4. The log-in page will appear.
5. Enter your User ID and your password
E-Services Login udicial Branch E-Services - (Electronic Services)
E-Services Requirements E-Senvices allows attorneys and self-represented parties to do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here,

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Senices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines

New to E-Services? or Log in:
Procedures and Technical .
Standards Juris Number / User ID:

In order to log in, IJeanVaIJean

f Forgot User ID? !

eCitations Procedures and L fﬂorton
Technical Standards Password: SECURED

Enrollment is free. [sessssne e T

Law Enforcement Agency | ]
Application To Participate in ELEE Login S
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6. Click Login to log in to E-Services and go to the E-Services home page.

7. Select Civil/Family/Housing Menu from the menu options on E-Services home page

E-Services Home

‘Louuedln User: Alice Mastrony (aliceinasuuny;

Civil / Family I

Housing Menu Welcome fo E-Services. The links on the left side of this page show the electronic services available fo seff-represented parties. For more information on what you can do electronically through E-Senvices, click here

You should review the Procedures and Technical Standards for E-Services ¢ which apply to all Judicial Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services, fiing by fax (facsimile), e-filing and short
R0 GG ER STV calendar markings.

For questions, comments or suggestions CONTACT US .

Change Account
Information

8. You will see the Civil/Family/Housing Menu. To file an appearance in an existing case, you must go to the
main page (case detail page) for the case.

of Connecticut Judicial Branch

vil and Family E-Services

E-Services Home

Civil | Family Menu More Information

E-File a New Case Logged-in User:

E-Mail Logout
You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil
cases. You cannot file or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet.

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
CI;'I"I; E‘vents message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
y Date

the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.
By Docket Humber Disclaimer

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
Calendar Notices »  [tekathd EIZTLETE

Family I & AAN-FA-14-6015220-5 I ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

Cases with pending electronic access requests or approval for electronic access
Total: 1
for ! _ (JeanValJean)

Docket No.

Location
Milford Triew

Note: You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

e Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).

9. Click the docket number of the case shown in the list at the bottom of the page
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10. You will go to the case detail page for the case

%of Connecticut Judicial Branch

vil and Family E-Services

E-Services Home Logged-n User:

E-Mail:
© AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAM S, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014
E-File a New Case Case Detail History

Civil Family Menu Return Date: 09/30/2014
Scheduled Court Dates

Processing

Self-rep Help Manual
E-File on an
Existing Case

By Docket Number _ _ ) _

By Party Hame You JeanValJean have electronic access to this case, but you do not have an active appearance in this case. You must file an appearance before you can electronically (by

. computer) file or look at documents, or mark short calendar matters. To file the appearance electronically, choose "Efile an Appearance” and select " Go." To file your
List My Cases

appearance on paper with the clerk of the court where the case is located, you can use form JD-CL-12.

To receive an email when there is activity on this case, click here. &

Court Events

: |EFil v| Go
By Date Select Case Activity: EFI\eanAppearan:e.

RLEE N information updated as of: 08/25/2014

Short Calendars Case Information

Markings Entry Case Type: FO0O-Family - Dissolution of Marriage - C.G.S. Chapter 815j
Markings History Court Location: MILFORD
My Short Calendars Financial Disputes: No

By Court Location Parenting Disputes: No

Calendar Notices RFTD Referral: No
RFTD Accepted: No
My Shopping Cart (0) Referral Judge or Magistrate:

My E-Filed ltems
My Access Requests

Last Action Date: 08/22/2014 (LastAction Date is a data entry date, not actual date)

11. You will see a message in red on the case detail page telling you that you have electronic access to your
case but you do not have an active appearance on this case.

12. Select E-file an Appearance and click Go.
Note: You can only file an appearance on this case.
13. You will see the following page:

Logged-In User:

E-Mail:
2 AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions

E-File an Appearance

Instructions: Check the name and docket number of the case to be sure that you have selected the case that you want. If this is not the case you want, choose “Select a Different Case” from the butions atthe

bottom of this page to go back to the Civil/Family E-Filing Menu to start a new search. If you do not want to file an appearance, choose "Cancel” from the buttons at the bottom of this page to go back to the case
detail page for this case

The information you gave when you enrolled in E-Services is filled in below. You can make corrections on this page. Ifyou are filing your appearance to change your address, check the box next to that
statement below.

If you are filing your appearance in place of another person’s appearance or in addition to another person’s appearance, check the box next to that question below.
Click "yes” or "no” depending on whether you agree to accept senice electronically from the other self-represented parties and attorneys in the case

Choose "Continue” to go to the next page

Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.
nd Address Information

Name of Party: D-01 GOMEZ ADDAMS
Business/Care Offinstitution: I

_— . pedeeiddicss2 |225 Spring Street Post Office Box:
The e-filing system takes this Sute/AptUnFloo: | |

information from your oo Wetherstel -

H H H *State:| CONNECTICUT ~| CForeign lita erritol
enroliment application. It fills Zp Code o508 D ch.ude e S ey S Terery
in your name, address, e-malil Zip Plus 4:

Full Name UfCUumry:I
address and telephone

Email Address: I

number for you.

*Phone Number: |5505555555‘ % Ex1.|

Fax Number:
[T Are you filing your appearance in place of the appearance that is already in the fila?
[JAvre you filing your appearance in addition to the appearance that is already in the file?

| agree to accept papers (senice) from other parties in this case electronically under Practice Book section 10-13.

Oves Ono

Continue I Select a Different Case Cancel
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14.

15.

16.

17.

Check your name, address, e-mail address and telephone number, which have already been entered by
the e-filing system based on the information you gave when you enrolled.

If you are filing your appearance in addition to or in place of an appearance that is already in the file for
you, you must check the box to tell the court what you are doing.

Click next to Yes or No to tell other parties and the court whether you agree to accept papers from other
parties in this case electronically.

Note: The rules of court (Practice Book) say that anyone who files documents with the court has to serve
copies of the documents on all the other appearing parties and attorneys of record in the case. The service
can be made in different ways, such as U.S. Mail, e-mail or fax. Service can be made by e-mail only if a
party agrees to accept electronic service. If someone agrees to accept service electronically (by e-mail),
the other parties must e-mail copies of documents they file on-line.

Click Continue to go on to the certification and signature page

Note: You can click Select a Different Case to go back to the Civil/Family/Housing menu page and
choose a different case. You can click Cancel to go back to the case detail page for the case you are in.

You are entering a Self-represented appearance for:

D-01 GOMEZ ADDAMS

Offices of A # 493079
Party # P-01  MORTICIA FRUMP ADDANS

Address of Attomey:

225 Spring Street

Wethersfield, CT 06109

Address of Service (if different from attorney address above):

Other Service Information
If you have served anyone else, provide the name and address for each persen in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served.

* Electronic Signature - Enter your User ID: IJeanVauean

" Telepnone: [g50 555 5555

(2006-2000-000t)

* Enter Date Mailed/Delivered: |08I2512014| ®
diyyyy)

(mmid

Continue I Change this Appearance Information | Cancel I

18. Click Continue if you have finished entering your information. You will be able to look at your appearance

before you file it. You can click Change this Appearance Information to go back to the page before this
one and change the information on that page. You can click Cancel to go back to the case detail page for
the case you are in.

Note: If you want to move between the different pages in e-filing, always use the grey buttons that are on
the bottom of each page. If you use the back or forward arrows in your browser (see picture below), you
may lose all the information you have entered in the system.

4 nicnlav of Appearance Form - Windows Internet Explorer ;Iilll

|g, htkp: ffefile. systestservices.itd. ct.gov/appearance/DisplayAppear ancePDF  aspxPorn=337 3486 j (| X Bing P~

| File Edit Wiew Favorites Tools  Help

J1 J X @Convert - Select
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19. The system will show you the appearance form that you will file

te'of Connecticut Judicial Branch
villand Family E-Services

Logged-In User:

= AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions Display of Appearance Form

Instructions: Review the appearance form JO-CL-12 with information filled in. Check to be sure the information is correct

You can choose “Change this Appearance Information” to return to an earlier screen to make changes or choose “Cancel” to end this transaction without e-filing an appearance. The information will not be
saved.

To file your appearance, choose “E-File this Appearance.”
Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Check the information in the Appearance form shown in the window below before you file it:

Review Document Zoomin || 100% I Zoom Out View All Pages as PDF

APFEARANCE

STATE OF CONNECTICUT
0012 Rew. 11 i /Page
PB. gg:wmn 36, 10-13,2502 SUPERIOR COURT Instructions — Sae Back: 2 ~
www,jud.cL.gov

Notice To Seif-Represented Parties
A saif-roprasented party is a person who represents himself or herself. If you are a salf-
represented party and you fled an appearance befare and you have since changed your address,

you must fet the court and all afomeys and self-represented parties of record know hat you have  [Feamdss
changed your address by checking the hox helow: Sep-30-2014
[] 1 am filing this appearance to let the court and all attorneys and seff-represented ‘Dockat mumbar
parties of record know that | have changed my address. My new address is below. AAN-FA-14-6015220-8

Name of case (Ful nume of Paint¥us. Ful name of Defandiant)
ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

B 0 O m i o Gar [Py, el Towes a1 o coe]

didcil Homrg  Smal  Geomhic

Dbl Sacky G Ao ber 14 WEST RIVER STREET PO BOX 210 MILFORD, CT 08460
Tl Cau i o M Vahidh TR Ters]

Please Enter the Appearance of

20. Review the form to be sure that the information is correct.

21. Print a copy of this form for your records and to send to other self-represented parties and attorneys of
record.

Note: The e-filing system shows your User ID in the signature area of this appearance form.

T [ JThea TSN place o the o7 The TaTlowing alamey,
firm or seff-represented party on file (P.B. Sec. 3-8):

TWsime & Juis Mumber ~
2. [] This appearance is in addition lo an appearance already on file.

I agree to accept papurs (service) electronically in this case under Practice Book Section 10-13 [ |Yes [¥]No

ET=) e S P o pa] Twasgwd
¥ Jeanvaldean Aug 252014
Certification

| Gartty that a copy of this document was maiked or defiverad onfdate) Aug 252014 o all atlomeys
and selt-epresentad paries of record and that wiitlen cansert far priemg defivery was received from all altomeys and sell-reprasentad
parties recaiving electronic delivery.

‘Mame and addness of each party and amamey Tt cony was maled o deered 1o For Court Use Dy

Law Offices of Atticus Finch - 225 Spring Street/Wethersfield, CT 06109

2
Soned St o #erl [Fmt o o ot s e Toemgmd T b
» Jeanvallean [ Aug 252014 | B60-555-5555
o Pty and e s T ppr—r
v
I E-File this Appearance I Change this Appearance Information | Cancel |

22. Click E-File this Appearance to file the appearance with the court. You can click Change this
Appearance Information to go back to the page before this one and change the information on that page.
You can click Cancel to go back to the case detail page for the case you are in.
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23. You will see the Confirmation Page.

© AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: F00 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions You have successfully e-filed!

Additional information about this transaction is provided below. Please select the "Print” button to print a copy of this Confirmation. Then, selectthe "Back to E-Filing Menu® button if you wish to do additional e-
filing or "Logout” if you are done e-filing

AANFA-146016220-5
ase Name: ADDANS, ATRUNF v. ADDAMS, GOMEZ
Type of Transaction: Appearance
Date Filed:Aug 25 2014
Appearance by i (JeanValJean)
Appearance for this Party

0-01 GOMEZ ADDAMS
Document Filed:JD-CL-12 Appearance
Date and Time of Transaction:Aug 25 2014 4:31:22 PM

Return to Civil / Family Menu |

24. Print and keep a copy of this confirmation page, using the Print button.

25. Remember to send a copy of the appearance form to all attorneys of record and other self-represented
parties. You do not have to send a copy of the confirmation page to anyone else.

26. To return to the case detail page for this case, click on the docket number on the Confirmation Page. A
INew icon (red) next to a document tells you that the document was filed in the past 3 days. A !New icon
(green) next to a document tells you that the document was filed in the past 14 days.

Note: If you forget to print a copy of the appearance form, you can always print a copy by going to the
case detail page for the case and clicking on the link to the appearance.

Viewing Documents on Family Cases: You can see pleadings, court orders, judicial notices and other documents in family cases during normal business hours atthe
Clerk’s Office in the Judicial District where the case is. Pleadings, orders and other documents in family cases are all paperfiled and are not available online. Some
pleadings, court orders, judicial notices and other documents are protected by court order and can be seen atthe Clerk's Office in the Judicial District where the case is,
only by attorneys or parties on the case.

Motions / Pleadings / Documents / Case Status

E"T"“ File Date Filed Description
08/22/2014 P SUMMONS 1 rew
08/22/2014 P COMPLAINT & 1ew
08/22/2014 P NOTICE OF AUTOMATIC COURT ORDERS [ 1 e
08/25/2014 D

APPEARANCE |5 Brew
Appeararce

27. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

of Connecticut Judicial Branch

vil and Family E-Services

Logged-in User: E-Mail: Logout
« HHB-FA14-5023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.

Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014

Hide Instructions You have successfully e-filed!

Need help? If you have any other questions about filing an appearance on-line, call the E-Services Support
Line at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call
the clerk of the court where your case is located. You can find the telephone number for the court at the
following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.



mailto:EServices@jud.ct.gov
http://www.jud.ct.gov/directory/directory/location/Default.htm

