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ENROLLMENT FOR ATTORNEYS OR LAW FIRMS

Before you enroll in E-Services you should check your browser requirements by selecting the Getting Started tab and
clicking on Hardware and Software Requirements. There is no charge for enrollment.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

tate of Connecticut

_udicial Branch

How Do I?

Home Attorney E-File Freqg ly Asked O Getting Started Self-Represented Supreme/Appellate

Attorn . x .
i L?'jk w ‘Welcome to Connecticut Judicial Branch E-Services
Courts
Directories The Judicial Branch offers various electronic services, including electronic filing in civil and
Educ hal small claims matters, electronic short calendar markings entry and history, and online
Resources attorney registration, to further its mission to serve the interests of justice and the public by
E-Services resolving matters brought before it in a fair, timely, efficient and open manner.
News and An ncements ~
Juror Information Self-Represented
Online Media 08/08/14 LI - Effective September 1, 2014, attorneys must electronically submit Parties and Attorneys
Resource Center . . .
— briefs andfor appendices in appeals to the Supreme Court and the Appellate Court. ENROLL
pinions

. THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opportunities
Self-Help CONSTITUTE A FILING. The original paper brief and appendix with the requisite Self-Represented
Home copies must be filed with the court after the electronic submission. Self-represented Partiss and Attomeys
_ parties are not required to submit briefs and/or appendices electronically BES=N
v

Please send any questions, comments or suggestions about e-filing, short calendar
markings or any other aspect of E-Services to eservices@jud.ct.gov.

Home | Attorney Regulation | E-File Frequently Asked Questions | Gefting Starded | How Do I? | Self- 1 &

E-Services Login

Self-represented Parties Attorneys and Law Firms

ENROLL ENROLL

Enrolling in E-Services allows you to Enrolling your juris number in E-Services
choose a User ID and password to log in to allows you to access E-Services and

) o E-Services and complete transactions complete transactions electronically with
Supreme Court Brief Guidelines  JNRERTTIS NRWIRTTRIT 1 the courts and the Judicial Branch.

E-Services Reguirements

FAQS on e-filing

User Guides

Procedures and Technical
Standards

o see additional information on the To see additional information on the
eCitations Procedures and enrollment application process, select this enroliment application process, select this

Technical Standards link: Enrollment Application Process link: Enroliment Application Process
Overview for the Self-represented Overview for Attorneys and Law Firms

Law Enforcement Agency
Application To Participate in
eCitations

Already have an account? Click here to Login to E-Services

Attorneys | Case Look-up | Courts | Directories | Educstionsl Resources | E-Services | Juror Informstion | News & Updstes
Opiniens | Deperunities | Seff-Help | Search | Home

Designated Filer Login

Designated Filer Overview

Common Legal Terms | Contact Us | Website Policies

Copyright © 2014, State of Gonnecticut Judicisl Branch
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ENROLLMENT FOR ATTORNEYS OR LAW FIRMS (CONTINUED)

4. Click the link to see additional information on the Enrollment Application Process.
5. Click Enroll to go directly to the enrollment page

Note: All required data is indicated by red asterisks.

State of Connecticut

E-Services Enrollment

Procedures and
Technical
Standards Please check your browser and review

our Privacy Policy before proceeding.

* Required Data

*Juris Mumber: I
* E-Mail Address: |
Comments?
* Contact Phone: I 10 digits ex: 8605551234
Extension: I up to 5 digits ex: 12345
Fax Mumber: I 10 digits ex: 8605551234
* Date of Birth: I (M/DAYY) *(except for firms)

If you forget your password, we'll verify your identity by
asking you this question:

* Secret Question: I ﬂ

* Answer: I up to 15 letters

Click in each field and fill in the necessary information
Be sure to Print the E-Services Enrollment screen for your records before you click Enroll

Click on ENROLL at the bottom of the page

w o N

Verify your email address by clicking OK

Note: Your password will be mailed to you by U.S. Mail within seven days at the address that you have on file
with the Statewide Grievance Committee.

Judicial Branch, State of Connecticut 3



E-FILING A NEW CIVIL CASE

Since December of 2009, with a few exceptions, all civil case types have been e-filable. A list of the exceptions to
mandatory e-filing can be found in the revised Procedures and Technical Standards for E-Services. All filers are strongly
encouraged to review these procedures and technical standards, which contain important information and
requirements on e-filing and E-Services.

In all civil matters, with a few exceptions, e-filing by attorneys and firms without an exclusion from electronic services
requirements is mandatory for newly-filed cases and all existing e-filable cases. Self-represented Parties are allowed to
enroll in E-Services and request electronic access to their Superior Court civil cases in order to file and look at documents
and mark short calendar matters in their civil cases electronically.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearis a5 or a 6, the
case is e-filable (for example, HHD CV 14 5001234 or FBT FA 14 6021015). If the number that follows the year is a 4,
the case is not e-filable (for example, HHB CV 09 4000196 or FST FA 13-4001432).

Payment of all court fees for filing documents electronically in any e-filable cases must be made electronically through
e-filing. Payment can be made by credit card (MasterCard, Visa, American Express or Discover) by attorneys, law firms
and self-represented parties. Payment by attorneys and law firms may also be made by electronic check.

In family matters, on December 15, 2014, e-filing in newly-filed family matters will be available for the following case
types: dissolution of marriage (F 00), legal separation (F 10), annulment (F 20) and civil union - dissolution, legal
separation and annulment (F 50). Effective October 3, 2016, newly-filed family matters of the following case types must
be initiated electronically and subsequent documents must also be filed electronically:

e  Custody Application (F40)

e  Visitation Application (F71)

e  Paternity Petition (F80) (when filed by an attorney or the State)
e All other (F90)

The following family case types that must be initiated on paper but subsequent documents can be filed electronically:

Change of Name (F30)

Paternity Petition (F80) (filed by self-represented parties)

Support Petition (F85) (can be initiated electronically only by the State)
Agreement to Support (F86) (can be initiated electronically only by the State)
(NEW) Appeal - Uniform Interstate Family Support Act (UIFSA) (F87)

(NEW) Challenge to Acknowledgment of Paternity (F88)

Transfers from small claims;

In all family matters for which e-filing is available, e-filing by attorneys and firms without an exclusion from electronic
services requirements is mandatory. Self-represented Parties are allowed to enroll in E-Services and request electronic
access to any e-filable Superior Court family cases to file and look at documents and mark short calendar matters in their
cases electronically.

In housing matters, e-filing in newly-filed housing matters filed on or after March 1, 2016 in the housing sessions at
Bridgeport, Hartford, New Britain, New Haven, Norwalk, and Waterbury, and on or after October 1, 2015 in the judicial
districts of Danbury, Meriden, Middlesex, Norwich, and Tolland, became available. Case initiation documents and all
other motions, pleadings or documents filed in newly-filed housing cases of the following types are e-filable: Summary
Process (H00); Housing - Return of Security Deposit (H10); Housing - Rent and/or Damages (H12); Housing —
Administrative Appeal (H50); Housing — Municipality Enforcement (H60); and Housing — All Other (H90). After initiation,

Judicial Branch, State of Connecticut 4


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf

motions, pleadings and documents filed in the following housing case types can be filed electronically: Housing —
Housing Code Enforcement (H20); Housing — Entry and Detainer (H30) and Housing — Audita Querela/Injunction (H40).

In all housing matters for which e-filing is available, e-filing by attorneys and firms without an exclusion from electronic
services requirements is mandatory. Self-represented Parties are allowed to enroll in E-Services and request electronic

access to any e-filable housing cases to file and look at documents electronically.

Initiate a New Civil Case

Before you begin electronic filing, prepare the Summons and Complaint or other documents that you will be serving on
the defendant or defendants and have the documents served on the appropriate party or parties. When the documents
are returned to you by the marshal, scan and save the summons, complaint and any exhibits, and the marshal’s return as
three separate PDF documents. If you have an “Additional Parties Page,” that document must be scanned and saved as a
separate PDF document.

E-FILING A NEW CIVIL CASE (CONTINUED)

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return
day, the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district
and shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.”
The provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal
process as described in this statute.

Note: Some case types require the inclusion of other types of documents such as an application or an order for
hearing and notice, or the filing of documents prior to the service on the defendant. You would also prepare those
documents and convert them to PDF and file them with the court prior to service so that the Clerk of the Court can
enter a date or other necessary information.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

f Connecticut

icial Branch

[rem -4

Home Attorney Ri E-File Freq| y Asked Qi Getting Started How Do 1?7 Self-Represented Supreme/Appellate

Attorneys
Case Look-up
Courts
Directories The Judicial Branch offers various electronic services, including electronic filing in civil and

Welcome to Connecticut Judicial Branch E-Services

Educational small claims matters, electronic short calendar markings entry and history, and online
Resources attorney registration, to further its mission to serve the interests of justice and the public by
E-Services resolving matters brought before it in a fair, timely, efficient and open manner.

Espafiol

FAQ's News and Announcements )
Juror Information Self-Represented
Online Media 08/08/14 CIST — Effective September 1, 2014, attorneys must electronically submit Parties and Attorneys
Resource Center
onini briefs and/or appendices in appeals to the Supreme Court and the Appellate Court. ENROLL
pinions
. THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opportunities
Self-Help CONSTITUTE A FILING. The original paper brief and appendix with the requisite Self-Represented

Home copies must be filed with the court after the electronic submission Self-representad Parties and Attorneys

parties are not required to submit briefs and/or appendices electronically LOG-IN

Please send any questions, comments or suggestions about e-filing, short calendar
markings or any other aspect of E-Services to eservices@jud.ct.gov.

3. Click Log-in; a Security Alert may appear

Judicial Branch, State of Connecticut 5
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4. Click OK
5. Enter the juris number and password

Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, click on Forgot Password? for help.

New to E-Services? or  Login:

Juris Number / User ID:

In order to log in, |1g1}'51

you'll need to Enroll.

Forgot User ID?
Password:

Enrollment is free. |uuuuu

6. Click Login; you will see the E-Services Home Page:

Forgot Password?

7. Choose Civil/Family/Housing Menu from the menu on the E-Services page

E-Services Menu

Civil | Family / Housing Menu \Welcome to E-Senvices. The links on the leftside of tnis page show the electranic services avaiable to atiorneys and law firms. For case-specific electronic services, choose CivillFamily Menu. For other electronic senices, choase one of the
opfions listed on the menu bar on the left side of this page

KA For more information on E-Services, please visit the E-Services Welcome Page &

Upload Supreme/Appellate

. A Filers should review the revised Procedures and Technical Standards for E-Serviees &, which apply to all electronic services offersd by the Judicial Branch. Specific procedures that apply to E-Senvices, Facsimile Filing, e-fiing and short calendar
Briefs & Appendices markings are contained in the revised Procedures and Technical Standards.

Small Claims Efiling For questions, comments or suggestions CONTACT S &7

To change information in your aftomey registration form, please select Attorney Change of Information
Designated Filers

Account Maintenance

of Connecticut Judicial Branch
illand Family E-Services

‘AﬂomeyrFirm: Perry Mason & Associates, P.C. (422729) E-Mail: susan.foley@jud.ct.gov
_ There are 0 future Civil / Family calendar items for juris number 422729
Civil / Family Menu

E-Services Home

Civil / Family Matters that have been individually scheduled can be accessed by Date, Docket Number or by Juris Number.

B elErEs With some exceplions, e-filing of all civil case types became mandatory as of December 5, 2009. The exceptions to mandatory civil e-filing fogether with specific procedures that apply to E-Services and e-filing are
E contained in the revised E-Services Procedures and Technical Standards &, which all filers are encouraged to review. Mandatory civil e-filing does not include family cases

-File on an
Existing Case An e-filable case can be identified by its docket number. Each docket number begins with a three-letter Iocation code, followed by two-letters that identify the case as civil (CV) or family (FA) and the two-number year of the

By Docket Number case initiation. In e-filable cases, the number that follows the year of initiation is a 5 or a 6 (i.e., HHD-CV-08-5000001-S or HHD-CV-08-6000001-8)

By Party Name

List My Cases Select E-File a New Case from the menu on the left side of this page to begin the case initiation process. Each method of accessing a specific existing case is listed in the menu bar on the left side of this page.
Court Events For i or i CONTACT US. &

Disclaimer
a -

8. Choose E-file A New Case from the menu on the Civil/Family/Housing Menu page; you will see the following
page:

Y : Perry Mason & P.C. (422729)

E-Mail: susan.foley@jud.ct.gov

Show Instructions E-File a New Case

*1s this a Family or Civil case? C-Famll\OZMI

Return to Civil / Family Menu

9. Click the button to the left of Civil, and you will see the following page:

Judicial Branch, State of Connecticut



E-FILING A NEW CIVIL CASE (CONTINUED)

10.
11.

12.

13.

14.

= —
| Attoney/Firm: Perry Mason & A: , P.C. (422729)

Show Instructions E-File a New Case

* s this a Family or Givil case? O Family ® Civil

* Whatis the case ype fo tis case?

OYes ONo
*(If the prejudgment remady is based
on a commercial waiver, select "No")

* Does this case include Prejudgment Remedy documents?

* s this case being filed on behalf of a state agency? Oves ONo

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

Continue Cancel

E-Mail: susan.foley@jud.ct.gov

Case Type Information

Click the drop down arrow to select the case type you wish to file from the list

Click “Yes” or “No” to indicate whether the case includes Prejudgment Remedy documents

Note: If you select “Yes,” you will be directed to file your action at the Clerks’ Office since you cannot
electronically initiate cases that include prejudgment remedy documents. Documents filed in the case after this
initial filing must be filed electronically. Do not select “yes” if the prejudgment remedy is based upon a
commercial waiver. You can file a case with a PJR based upon a commercial waiver electronically. Include all

documents with your complaint when filing a case with a PJR based upon a commercial waiver.

If the case type selected is an Administrative Appeal, the following screen will appear:

Show Instructions E-File a New Case

* Is this a Family or Civil case? O Family ® Civil
I Case Type Information

* What is the case type for this case? ’m - Zoning v‘

OYes ONo
*(If the prejudgment remedy is based
on a commercial waiver, select "No”)

* Does this case include Prejudgment Remedy documents?

* The Summons and Complaint are being filed as:
© One document which will include both the Summons and Complaint

O Twao separate documents - a Summons document and a Complaint document

Click next to the format that matches your summons and complaint: one document or two separate
documents;

You will also be asked to indicate whether the case is being filed on behalf of a state agency. If you select “yes,”
you will be asked to certify that no fee is due in connection with your filing under section 52-259a of the
Connecticut General Statutes. Do not select “Yes” unless, under the statute, no court entry fee is due in

connection with your filing.

Case Type Information

* What is the case type for this case? [A00-Zoning v

OYes @No
*(If the prejudgment remedy is based
ona commercial waiver, select "No*)

* Does this case include Prejudgment Remedy documents?
* The Summons and Complaint are being filed as:

® One document which will include both the Summons and Complaint

O Two separate documents - a Summons document and a Complaint document

*Is this case being filed on behalf of a state agency?

OYes ®No
I certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

Judicial Branch, State of Connecticut 7



E-FILING A NEW CIVIL CASE (CONTINUED)

15. Choose Continue; the following screen will appear

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

To which Judicial District and town is this case returnable? V‘

What is the Return Date for this case?
(MWDDIYYYY)

What is the monetary demand for this case?

I

Are you claiming other relief in addition to or in lieu of money or damages? ®No O Yes

What is the JURIS # of the Law Firm or Atiomey appearing for the Plaintiff{s)?
How many plaintiffs in this case?
How many defendants in this case?

How many garnishees in this case?

i

Judicial Branch, State of Connecticut 8



E-FILING A NEW CIVIL CASE (CONTINUED)

Enter Basic Summons Information

The information that you enter must match the information in the summons that was served on the defendant(s). You
cannot correct any errors in your summons as served while you are entering your information here.

1.

10.

Under Basic Summons Information, click the drop-down arrow to select the Judicial District and Town
Note: You may use the Tab button on your keyboard to move from one field to the next one.

Click on the Calendar icon to the right of the field to select the return date

Note: Click on the month in the upper-right or left corners of the S PopUpCalendar - Windows Inte. B R=lme

calendar to view other months
& http://efilesystestservices.itd.ch.gov/Caselnitiatic =)

Click on the Date that is on your summons as a return date Select Case Return Date

Click the drop-down arrow to select the monetary demand Aug September 2014 oct|

Sun Mon Tue Wed Thu Fri Sat
Click in the appropriate circle to respond to the query regarding 1 2 3 a s
other relief sought 8 o | 10| 11 | 12
Note: In a foreclosure action, please select “No Monetary 15 | 16 || 17 | 18 | 19
Demand” and “yes” for other relief sought. 22 | 23 || 24 | 25 | 26
. . ) 29 | 20
Enter the appropriate JURIS # in the field —

Note: This JURIS # must be the same as the login JURIS # in order to successfully complete the filing process.
Click the drop-down arrow to select the number of plaintiffs

Click the drop-down arrow to select the number of defendants

Click the drop-down to select the number of garnishees, if appropriate.

As you scroll down, you will see the area where you will enter basic information about the first named plaintiff
and first named defendant.

* How many plaintiffs in this case?

J1
* How many defendants in this case? IQ
|1

How many gamishess in this case?

First Plaintiff

+Choose Party Type: |V —i’

First Defendant
+Choose Party Type: |-Se\ect One- *I

Judicial Branch, State of Connecticut 9



E-FILING A NEW CIVIL CASE (CONTINUED)

Enter First Plaintiff and First Defendant

10.
11.

Click the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person, Person PPA,
Firm/Corporation, Government Entity or Executor/Administrator). Depending upon your selection, you will be
asked to provide different information. For example, the following screen shows what information is required

when you select Person: First Plainf

If the First Named Plaintiff is a Person, enter the Last Chocse Py Tye: Pesn v
Name in the Last Name field First PlaintifPs Name s indicated on the Summons or other documents
Prefic
Enter the First Name in the First Name field *Last Hame: Simpeon
First Name: |Homer
Enter the Middle Initial (if any) in the Middle Initial field Nide N
Sufic| v
( MI ) Name nfo Contnued: ———
In the area marked “Name Info Continued,” you could Examyles: DBA. AKA, FKA. ExecatorAdminisirator or o info as appears on the Summons
enter any additional information. fnd unte:

If the First Named Plaintiff is a Person, Firm/Corporation, Government Entity or Executor/Administrator, enter
the name of the corporation, firm, or government entity in the field provided.

Click the drop-down arrow to identify the status of the First Named Defendant

If the First Named Defendant is a person, enter the Last Name in the Last Name field
Enter the First Name in the First Name field

Enter the Middle Initial (if any) in the Middle Initial field (M)

If the First Named Defendant is a Corporation, Firm or Government Entity, enter the name of the corporation,
firm, or government entity in the field provided.

Attach Supporting Documents

You must attach the documents for the case that you are returning. You may have a single document that is both
summons and complain or a separate document for the summons and for the complaint, or you may have additional
documents to attach, depending upon the case type you are filing. All documents must be in PDF format, a file
format that retains the way a document appears regardless of the software that was used to create the file.

The Judicial Branch provides some information on creating a PDF document. Please click creating a PDF document
for more information.

12.
13.

Judicial

Click in the box next to the certification regarding the redaction of personal identifying information.

Click on the Browse button to locate the Summons file. If you are filing a single document (both summons and
complaint), you must attach that document here.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

Supporting Documents

0 | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise

required by law or ordered by the court.

Please attach the RETURN OF SERVICE PDF
Browse

Browse.

IeaSe attach the SUMMONS PDF
P

lease attach the COMPLAINT PDF
Browse

Branch, State of Connecticut 10
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E-FILING A NEW CIVIL CASE (CONTINUED)

14. Click the down-arrow to choose the location in which the Summons file is stored.

15. You will see the following screen appear:

:% Choose File to Upload Iél
o~
%l . =< Training_2014 » Summons_14 U‘;} III Search Summons_14 el |
Organize Mew folder HeE - il IZ:E}I
N Faworites i MName - Date modified Type
Bl Desktop @ Simpson_Flintstone_Complaint_14.docx 8/25/2014 1:02 PM Microsoft W
& Downloads T simpson_Flintstone_Complaint_14.pdf 8/25/2014 1:06 PM Adobe Acrol
il Recent Places E'J Simpson_Flintstone_Return_14.docx 8/25/2014 12:55 PM Microsoft W
E '@ Simpson_Flintstone_Return_14.pdf 8/25/2014 12:55 PM Adobe Acrol
;_,_g Libraries E Simpson_Flintstones_Surmmons_1 8/25/2014 12:08 PR Adobe Acro

3 Documents

a! Music
] Pictures 1 Click to select the document
E# videos you wish to attach. Please
I - be sure it is the correct I
1M Computer d t
N &2, Local Disk (C:) ocument.
&® Apps (\\jis.state.c
o AMastrony MWjis. — -
File name ~ | Al Files (=) -
I Cpen I [ Cancel ]

16. Click once to select the file and click Open; the file will appear in the box under Summons for this case (shown
below)

Supporting Documents

- o I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court,

“Please attach the SUMMONS PDF

The file has been uploaded:
Simpson_Flintstenes_Summons_14.pdf Delete

17. Click Browse to the right of the field to locate the Complaint file
18. Click the down-arrow to choose the location in which the Complaint file is stored

19. Click once to select the file and click Open; the file will appear in the box under Complaint for this case (shown
below). You can also click twice on the file name, and the document will upload.

20. Click Browse to the right of the field to locate the Return of Service file
21. Click the down-arrow to choose the location in which the Return of Service file is stored
22. Click once to select the file and click Open; the file will appear in the box under Return of Service for this case

23. If you have an additional parties page, you would browse and attach that document in the same way that you
have browsed and attached the prior three documents.

Judicial Branch, State of Connecticut 11



E-FILING A NEW CIVIL CASE (CONTINUED)

24. Click the Continue button at the bottom of the page. Give the system time to upload your documents.

Supporting Documents

required by law or ordered by the court.

L O I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise

*Please attach the SUMMONS PDF
The file has been uploaded:
Simpson_Flintstones_Summons_14 pdf

"Please attach the COMPLAINT PDF
The file has been uploaded:
Simpson_Flintstone_Complaint_14 pdf

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Simpson_Flintstone_Return_14_pdf

Please attach the ADDITIONAL PARTIES PAGE PDF
Browse.

(NOTE: Maximum size for uploaded documents is 50 MB)

Change Case Type Cancel

Note: If you realize that you have not attached the correct documents, you can click Delete to the right of the
document to remove the uploaded document. Then click Browse to select and upload the correct one.

25. If you listed more than one plaintiff or defendant, you will see a screen that asks you to fill in fields with

additional information about these parties.

Note: If you are not asked to provide information on all the parties named in your summons, make sure that

you entered the correct number of parties at the top of the screen.

Show Instructions Additional Parties

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Drivar(s)

Party # ~

Additional Defendants

D02 |.choose Party Type |-Select One- ! V,

ICuntinue I‘ Change Case Type H Change Information H Cancel ‘

26. Click the drop-down arrow to identify the Status of the Additional Party (i.e., Person, Person DBA,
You will enter the information for each

Corporation/Firm, Government Entity or Executor/Administrator).
additional party that is requested.

27. If the party is a person, enter the Last Name in the Last Name field; enter the First Name in the First Name
field; and enter the Middle Initial (if any) in the Middle Initial field (MI)

28. If the party is a Corporation/Firm or Government Entity, enter the name of the corporation/firm or
government entity in the field provided for corporation or government parties

29. Click Continue at the bottom of the page to go to the verify data and documents page

Note: Remember to always use the gray buttons at the bottom of the page to navigate around the e-filing

system. Do not use the Back button on your browser.

Judicial Branch, State of Connecticut
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E-FILING A NEW CIVIL CASE (CONTINUED)

30. Review the summary information as well as the documents that you have attached. Be sure to review all
information that you have entered regarding the case at this screen.

Note: You can check the location of the judicial district to which you are returning this case on this page.

Show Instructions Review Data and Documents

Summary Data

Case Caption: SIMPSON, HOMER v. FLINTSTONE, FREDETAL

Judicial Distrct: FBT-FaireldatBrdgepot. =~ Qs
Return Date: SEP-30-2014

Appearing Juris # & Name: 422129 - Perry Mason & Associates, P.C

Case Type: Vi1 - Motor Vehicles - Driver andlor Passenger(s) vs. Driver(s)
Case contains PJR Documents: No

Filing on behalf of a State Agency: ~ No

Monetary Demand: 2,500 or more

Claiming Other Relief: No

# of Plainiffs: 1

# of Defendants: 2

# of Gamnishees: [

31. Check to be sure that you have selected the correct documents by scrolling in each window. Each document
that you are filing appears in a separate window.

32. The documents will each display in a separate window.

Please fill out the following form. You can save data typed into this form.

Highlight Existing Fields

%g\l:-‘!l‘ggll‘loﬁg CIVIL STATE OF CONNECTICUT
C.G.5 G 51-348, 51-47, 51.340, 51,360, 5245 SUPERIOR COURT
£248, 52250, PB. Secs. 1 through 221, B-1 winjudl.ct gov

[:[ "X" if amount, legal interest or property in demand, not including interest and
costs is less than $2,500.

"X” if amount, legal interest or property in demand, not including interest and
costs is $2,500 or more.

D "X" if claiming other relief in addition to or in lieu of money or damages.

SN

See page 2 for instructions

TO: Any proper officer; BY AUTHORITY OF THE
STATE OF CONNECTICUT, you are hereby
commanded to make due and legal service of
this Summans and attached Complaint.

Address of court clerk where writ and other papers shall be filed (Number, sireet, town and zip code)

Telephane number of clerk

Return Date (Must be 5 Tuesday)

@ (C.6.5. §§ 51-345, 51-250) {with area code)
1061 Main Street, Bridgeport, CT (203) 5796527 e 2014
: Z Judicial District GA At (Town in which writ is refumable) (C.G.5. §§ 51-346, 51-349) (Case typs code (See fiston page 2)
éﬁ [ ] Housing Session [ Momoer Fairfield at Bridgeport Major: V Minor: 01
For the Plaintiff(s) please enter the appearance of:
Mame and address of attomey, &w fim or plaintf if seff-represented (Mumber, sireet, fown and zip code) Juris nurmiber {io be entered by attomey anly)
Perry Mason & Associates P.C., 225 Spring Street, Wethersfield, CT 06109 422729
Tebephone number (with area cods) Signature of Plaintif? (If self-represented)
(203) 5555555
Number of Plaintiffs: 1 ‘ Number of Defendants: 2 ‘ [:] Form JD-CV-2 attached for additional parties
| Parties | Name {Last, First, Middle Initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA) |
Judicial Branch, State of Connecticut 13
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E-FILING A NEW CIVIL CASE (CONTINUED)

Note: E-filing does not screen your documents, so you must check them yourself.

View All Pages as PDF |

RETURN DATE: September 30, 2014 . SUPERIOR COURT
SIMPSON, HOMER H J.D. FAIRFIELD TO VieW the entire
vs. :  ATBRIDGEPORT document, click on View
FLINTSTONE, FRED ET AL ¥ August 25, 2014 A” Pages at the top Of
each window.
COMPLAINT

FIRST COUNT

1. On May 20, 2013, the plaintiff was the operator of a molor vehicle which was
stopped facing in a easterly direction on U.S. Route 1 ("Post Road”) at its

intersection with Mill Plain Road, both public highways in Fairfield, Connecticut v
RETURN OF SERVICE Zoom In 100% Zoom Out View All Pages as PDF

Click the down-arrow to
move through the document
SIMPSON when there is only a single

vs. page.

FLINTSTONE, FRED and FLINTSTONE, PEBBLES

State of Connecticut )
) SS. Fairfield, AUGUST 25, 2014
County of Fairfield

Then and by virtue hereof, and by direction of the plaintiff's attorney, on

33. If you find any mistakes in the information you have entered or in the documents you have attached, use the
gray buttons at the bottom of the screen to navigate through the e-filing system to correct the mistakes.

Continue | Change Case Type | Change Information | Cancel |

Note: DO NOT click the Back button on your browser or the Cancel button to return to the previous page.
Clicking either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation; Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents. If you need to change the information that you
entered regarding additional parties, you will have to click the Change Information button and then click the
Continue button on the bottom of that page to return to the Additional Parties page.

Judicial Branch, State of Connecticut 14



E-FILING A NEW CIVIL CASE (CONTINUED)

34. If all information is correct, click in the box under Certification.

i |

@ I hereby cerify that the aftached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes

My Juris # is:

Shopping Cart Note (Optional): ‘Do not raturn to court until | talk to the adjuster. x|

‘ Continue || Change Case Type || Change Information || Cancel ‘

35. Enter the individual juris number in the field provided

Note: The juris number cannot be a firm number. It must be an individual juris number to comply with P.B.
Sections 4—2 and 4-4 which require that a filer sign documents with an individual juris number.

36. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris
number. For example, you could enter a client file number or indicate that this case should not be filed before
a certain date.

37. Click the Continue button to move to the payment screen

Judicial Branch, State of Connecticut 15



E-FILING A NEW CIVIL CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by clicking on the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, click on the Remove Item from Shopping Cart link
beneath the Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. Click in the box to the left of the item you are paying for:

Show Instructions My Shepping Cart

Will Remain in Shopping

Documents Summary Cart Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 1012012014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping ~— <uefem—
See RETURN OF SERVICE Cart

Attorney/Firm: Individual Juris # 101751
Shopping Cart Notes: Do not return to court until | talk to the adjuster.

Total Amount: $0.00

Pay by Credit Card | | Pay by Check ‘ ‘ Return to Civil / Family Menu

Refund Policy &

Note: If you want to process payment on several items simultaneously, you can click next to each item you want
to pay for. If you want to file additional cases or documents, do not click in the box. Instead, click on Return to
Civil/Family Menu to return to the menu and file new cases or new documents in other cases. Unpaid Items will
remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

2. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice.

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame as it appears on your check

Fay To The Order 0 iate of Connecticut Judicial Branch $ 300.00
~~~ Three Hundred and No/100 ~~~ U5 Dollars
Routing/Transit Code Bank Account Humber
[ |123123123 1: | I

Re-type your Bank Account Mumber far werification

Re-type your RoutingdTransit Code for werification

Select the button below to submit

Total Fee Amount: $300.00 your court fling(s) and pay by check

Process Payment | Refund Palic

Judicial Branch, State of Connecticut 16



E-FILING A NEW CIVIL CASE (CONTINUED)

Note: If you have a debit filter on your account, which means that the account holder has told the bank that

only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

765-4452.

To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number (optional),
credit card number, and expiration date. Note: The Judicial Branch accepts Visa, American Express, MasterCard

and Discover credit cards.

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information

Agency AmoLnt $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name Last Name*

Email Address®

Phone Number

Credit Card Number*

g v B S

Card Expiration®

1-January  *|[2013 =]

[T By checking the box, you are suthorizing the
payment of the agency amount plis the
Lexishiexis sendce fBe

secure payments by ({ff)’ LexisNexis-

Privacy Terms Cankact s

4. Click Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

You have successfully e-filed!

Print This Page

Show Instructions

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265163
Total Court Fees: §350.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: §350.00
Payment Method: Check
Payment Date: 08/25/2014 3:45PM

Payment By: PERRY MASON & ASSOCIATES, P.C. (422729)

Document Summary

Confirmation Number: JUDCT0265163

Docket Number: FEBT_CV_14-60405158
To receive an email when there is activity on this case, click here. &

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case
Court Fee:$350.00
Date Filed: AUG-25-2014
Filed By: Perry Mason & Associates, P.C. Juris# 422729
Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE
Date and Time of Transaction: Monday, August 25, 2014 3:46:01 PM

Return to Civil / Family Menu ‘ | Return to Shopping Cart | ‘ File Additional Documents On This Case

Judicial Branch, State of Connecticut 17



E-FILING A NEW CIVIL CASE (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

5. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Civil/Family/Housing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Note: You can sign up for e-mail updates by clicking on the link on this confirmation page.

Judicial Branch, State of Connecticut 18



E-FILING A NEW HOUSING CASE

Many newly-initiated housing matters filed in the Housing Sessions in Bridgeport, Hartford, New Britain, New Haven,
Norwalk and Waterbury on or after March 1, 2016, and in the Judicial Districts of Danbury, Meriden, Middlesex,
Norwich, and Tolland on or after October 1, 2015 are e-filable. E-filable housing case types are: Summary Process
(HOO0); Housing — Return of Security Deposit (H10); Housing — Rent and/or Damages (H12); Housing — Administrative
Appeal (H50); Housing — Municipality Enforcement (H60); and Housing — All Other (H90). Housing — All Other does not
include the following case types that cannot be initiated electronically: Housing — Housing Code Enforcement (H20);
Housing — Entry and Detainer (H30); Housing — Audita Querela/Injunction (H40). Electronic filing is permitted in these
three housing case types after the case has been initiated. The exceptions to mandatory e-filing can be found in the
revised Procedures and Technical Standards for E-Services. Review these procedures and technical standards that
contain information and requirements on e-filing and E-Services.

In housing matters, it is mandatory for attorneys/firms without an exclusion from electronic services requirements and
permitted for self-represented parties to e-file in e-filable cases. Self-represented Parties can enroll in E-Services and
request electronic access to their housing case to file and look at documents in their housing cases.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearis a5 or a 6, the
case is e-filable (for example, BPH CV 16 5001234 or DBD CV 15 6021015). If the number that follows the year is a 4,
the case is not e-filable (for example, HFH CV 09 4000196 or MMX CV 13-4001432).

All court fees for filing documents electronically must be made electronically through e-filing. Attorneys/firms can pay
by credit card (MasterCard, Visa, American Express or Discover) or electronic check. Self-represented parties can pay

only by credit card.

Initiate a New Housing Case

Before you start filing electronically, prepare the Summons and Complaint or other documents that you will be serving on
the defendant(s) and have the documents served on the appropriate party or parties. When the documents are returned
to you by the marshal, scan and save the summons, complaint and any exhibits, and the return of service as three
separate PDF documents. If you have an “Additional Parties Page,” that document must be scanned and saved as a
separate PDF document. You can also scan the Notice to Quit as a separate PDF document and upload it separately.

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return day,
the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district and
shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The
provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal process
as described in this statute.

1. Inthe address bar, type http://www.jud.ct.gov and Click on E-Services in the left menu

Home Attorney Regulation E-File Frequently Asked Questions Getting Started How Do 1?7 Self-Represented Supreme/Appellate
Attorn T . . . )
pr— L?':k_"p ‘Welcome to Connecticut Judicial Branch E-Services
Courts

Directories The Judicial Branch offers various electronic services, including electronic filing in civil and

e — small claims matters, electranic short calendar markings entry and history, and online
Resources attorney registration, to further its mission to serve the interests of justice and the public by
E-Services resolving matters brought before it in a fair, timely, efficient and open manner

News and Announcements ~

Online Media 08/08/14 CIX - Effective September 1, 2014, attomeys must electranically submit Parties and Attomeys
Resource Center
onin briefs and/or appendices in appeals to the Supreme Court and the Appellate Court. ENROLL
pinions
- THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opportunities
Self_Help CONSTITUTE A FILING. The original paper brief and appendix with the requisite Self-Represented

Espaiiol
FAQ's
Juror Information

Self-R.

Home copies must be filed with the court after the electronic submission. Self-representad Parties and Attomeys
parties are not reauired to submit briefs and/or appendices electronically L6=IN

Judicial Branch, State of Connecticut 19


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/

E-FILING A NEW HOUSING CASE (CONTINUED)

2. Click Log-in; a Security Alert may appear
3. Click OK
4. Enter the juris number and password
Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, click on Forgot Password? for help.

Mew to E-Services? or Log in:

Juris Number / User ID:
In order to log in,
you'll need to Enrall. |101751

Faorgat UserID?

Password:
Enrollment is free. ||||.|.||||||. Forgot Password

5. Click Login; you will see the E-Services Home Page:

6. Choose Civil/Family/Housing Menu from the menu on the E-Services page

E-Services Menu |AﬂomeylFim|: ALICE HARRINGTON MASTRONY (1D1751) E-Mail: ALICE MASTRONY@JUD.CT.GOV T

|Civil | Family / Housing Menu Welcome to E-Services. The links on the left side of this page show the electranic services available fo atfomeys and law firms. For case-specific electronic senvices, choose CivillFamily Menu. For ather electronic services, choose one of the
options listed on the menu bar on the left side of this page.

[ BE For mare information on E-Services, please visit the E-Services Welcome Page

”p“?“d 5”"’”'"3’_“999"“9 Filers should review the revised Procedures and Technical Standards for E-Services i, which apply to 2l electronic services offered by the Judicial Branch. Specifc procedures that apply to E-Services, Facsimile Fiing, e-fiing and short calendar
Biiefs & Appendices markings are contained n he revised Procedures and Technical Standards

Small Claims Efiling For questions, comments or suggestions CONTACT S &7

i ) To change information in your attomey registration form, please select Attorney Change of Information
Designated Filers
Account Maintenance

7. Choose E-file A New Case from the menu on the menu page.

of Connecticut Judiclal Branch

yilland Family E-Services

E-Services Home [ Attomey[Firm: ALICE HARRINGTON MASTRONY (101751} E-Mail: ALICEMASTRONY@JUD.CT.GOV

There are 0 future Civil | Family calendar items for juris number 101751
Civil | Family Matters that have been individually scheduled can be accessed by Date, Docket Number or by Juris Number.

Civil | Family Menu

EASETS With some excaptions, e-filing of all ¢ivil case types became mandatory as of December 5, 2009. The exceptions to mandatory civil e-fiing together with specific procedures that apply to E-Senvices and e-fiing are contained in the revised E-Senvices Procedures and Technical

‘Standards i, which all filers are encouraged to review. E-filing for family matters of the following case types: dissolution of marriage; legal separation; annuiment; and civil union - dissolution, legal separafion and annulment, is mandatory for attorneys and law firms in all cases filed on

EFile on an and after December 15, 2014
Existing Case
By Docket Number An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that identify the case as civil (CV) or family (FA) and the two-number year of the case initiafion. In e-filable cases, the number that follows the
By Party Name year of inifiation is 2 5 or a 6 (ie., HHD-CV-14-5015001- or HHD-FA-15-6032471-5).
List My Cases
Select E-File a New Case from the menu on the left side of this page to begin the case inifiation process. Each methed of accessing a specific existing case is listed in the menu bar on the left side of this page.
Cour[l)Etvems You can see a list of CiviUFamily events that have been individually scheduled by scheduled by Date, Docket Number or by Juris Number. Events include prefrial conferences, trial management conferences and trials. Short calendar and family support magistrate calendar matters are
:v”:[?s Number generally not shown as individually scheduled court events. You can see informaticn on matters appearing on short calendars and family support magistrate calendars by choosing My Short Calendars.
By Docket Number Select one of the options listed beneath E-File on an Existing Case from the menu to file pleadings in an existing case. An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that identify the case
as civil (CV) or family (FA) and the two-number year of the case.. In e-filable cases, the number that follows the year of inifiation is a 5 or a 6 (For example: HHD-CV-13-5300001-S or FBT-CV-14-6000001-5).
Short Calendars
Markings Entry Select By Property Adaress flom the menu to find the docket number of name of a case fegarding a specific property. Select Pending Foreclosure Sales from the menu to see information on pending property foreclosures.
Markings Hi

For more information about specific procedures that apply to E-Services and e-filing, read the revised E-Services Procedures and Technical Standards . Mandatory civil e-filing does not include family cases.

M Chort Pa
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E-FILING A NEW HOUSING CASE (CONTINUED)

8. The following page displays:

BEEBF Connecticut Judicial Branch S
yilland Family E-Services

AttomeyiFirm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE MASTRONY@JUD.CT.GOV |

Show Instructions E-File a New Case

* Is this a Family or Civil case? C FamlOlvll

==

Retum to Civil/ Family Menu

9. Click the button to the left of Civil, and then choose Continue, and the following will appear:

n: Perry Mason & Associates, P.C. (422729)

‘of Connecticut Judicial Branch

villand Family E-Services

E-Mail: susan.foley@jud.ct.gov RS

Show Instructions E-File a New Case

| | Case Type Information

* Whatis the case type for this case?
OYes ONo

* Does this case include Prejudgment Remedy documents? *(If the prejudgment remedy is based
on a commercial waiver, select "No")

* Is this case being filed on behalf of a state agency? OYes ONo

I certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

* Is this a Family or Civil case? O Family @ Civil

Continue Cancel

10. Click the drop down arrow to select the case type you wish to file from the list

Note: New case types have been created for housing matters, including HOO for summary process, H10 for
Housing - Return of Security Deposit; and H12 for Housing — Rent and/or Damages. If you select a housing case
type that cannot be initiated electronically, you will see an error message when you try to continue, directing
you to file the case on paper with the appropriate clerk’s office. Electronic filing in Housing — Housing Code
Enforcement (H20); Housing — Entry and Detainer (H30); Housing — Audita Querela/Injunction (H40) is only
permitted on these three housing case types after the case has been initiated.

11. Click “Yes” or “No” to indicate whether the case includes Prejudgment Remedy documents

Note:

If you select “Yes,” you will be directed to file your action at the Clerks’ Office since you cannot

electronically initiate cases that include prejudgment remedy documents. Documents filed in the case after this
initial filing must be filed electronically. Do not select “yes” if the prejudgment remedy is based upon a
commercial waiver. You can file a case with a PJR based upon a commercial waiver electronically. Include all
documents with your complaint when filing a case with a PJR based upon a commercial waiver.

12. You will also be asked to indicate whether the case is being filed on behalf of a state agency. If you select “yes,”
you will be asked to certify that no fee is due in connection with your filing under section 52-259a of the
Connecticut General Statutes. Do not select “Yes” unless, under the statute, no court entry fee is due in
connection with your filing.

Judicial Branch, State of Connecticut 21



E-FILING A NEW HOUSING CASE (CONTINUED)

13. Choose Continue

Show Instructions

* What is the case type for this case?

* Does this case include Prejudgment Remedy documents?

* Is this case being filed on behalf of a state agency?

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Stafutes.

* Is this a Family or Civil case? O Family ® Civil

Case Type Information

E-File a New Case

HOD - Summary Process v

JYes @ No
“{f the prejudgment remedy is based
on a commercial waiver, sekect "Ne”)

DYes ®No

14. The following screen will appear:

0w [nStructions

Basic Summons Information

E-File @ New Lase

Case Type: HOO - Summary Process

* Towhich Court location is this case retumable?

, Whatis the Refum Data for this case?
(MMDDAYYY)

* What is the monetary demand for this case?
+ Are you claiming other relief in addition to or in lieu of money or damages?

+ Whatis the JURIS #of the Law Firm or Atterney appearing for the Plaintiff(s)?
* How many plaintifs in this case?
* How many defendants in this case?

How many gamishees in this case?

I

Only the locations listed are currently available for electronic filing of housing matters. Cases for other locations must be filed on paper
with the appropriate Clerks Office

It

Judicial Branch, State of Connecticut
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E-FILING A NEW HOUSING CASE (CONTINUED)

Enter Basic Summons Information
The information that you enter must match the information in the summons that was served on the defendant(s). You
cannot correct any errors in your summons as served while you are entering your information here.

15. Under Basic Summons Information, click the drop-down arrow to select the appropriate court location.

Note: Only the Judicial Districts and Housing Sessions where you can file a housing matter will appear in the
dropdown list.

16. Click on the Calendar icon to the right of the field to select the return date
Note: Click on the month in the upper-right or left corners of the calendar to view other months

17. Click on the Date that is on your summons as a return date

= PopUpCalendar - Windows Inter.., EI' = '@
B https:/fefile.psservices,jud.ct.gow/Caselnitiations ﬂ|
Select Case Return Date

Eeb March 2016 Apr
Sun Mom Tuwe Wed Thu Fri

Sat
4 Note: For summary process cases, select “No Monetary Demand.”

Note: If you choose any day but Tuesday, you will see a warning message
telling you that the return date is not a Tuesday. This warning does not
prevent you from continuing to file your case. Just choose Continue again.
Click the drop-down arrow to select the monetary demand

18. Click in the appropriate circle to respond to the query regarding
other relief sought

[ [ s [
HIMAE

30 || 31 Note: In a summary process action, please select “No Monetary Demand”
and “yes” for other relief sought.

19. Enter the appropriate JURIS # in the field
Note: This JURIS # must be the same as the login JURIS # in order to successfully complete the filing process.
20. Click the drop-down arrow to select the number of plaintiffs
21. Click the drop-down arrow to select the number of defendants
22. Click the drop-down to select the number of garnishees, if appropriate.

23. As you scroll down, you will see the area where you will enter basic information about the first named plaintiff
and first named defendant.

* How many plaintiffs in this case?

How many gamishess in this case?

1
* How many defendants in this case? |2
|1

First Plaintiff

:Choose Party Type: |@EEaqYI] —i’

First Defendant
+Choose Party Type: |-Se\ect One- 'l
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E-FILING A NEW HOUSING CASE (CONTINUED)

Enter First Plaintiff and First Defendant

24. Click the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person, Person PPA,
Firm/Corporation, Government Entity or Executor/Administrator). Depending upon your selection, you will be
asked to provide different information. For example, the following screen shows what information is required

when you select Person: First Plainf

25. If the First Named Plaintiff is a Person, enter the Last ChonsePaty Type: Pesn V]
Name in the Last Name field First PlaintifPs Name s indicated on the Summons or other documents
Prefic
26. Enter the First Name in the First Name field “Last Name Simpon
First Name: |Homer
27. Enter the Middle Initial (if any) in the Middle Initial field Nide N
Sufic| v
( Mi ) Name nfo Contnued: ———
28. In the area marked “Name Info Continued"’ you could Examples: DBA. AKA, FKA. ExecutorAdninisiator or other info as appears on the Summns
enter any additional information. ot

29. If the First Named Plaintiff is a Person, Firm/Corporation, Government Entity or Executor/Administrator, enter
the name of the corporation, firm, or government entity in the field provided.

30. Click the drop-down arrow to identify the status of the First Named Defendant

31. If the First Named Defendant is a person, enter the Last Name in the Last Name field

32. Enter the First Name in the First Name field

33. Enter the Middle Initial (if any) in the Middle Initial field (M)

34. If the First Named Defendant is a Corporation, Firm or Government Entity, enter the name of the corporation,
firm, or government entity in the field provided.

Attach Supporting Documents

You must attach the documents for the case that you are returning. You may have documents for the summons and
for the complaint, or you may have additional documents to attach, such as a motion for use and occupancy
payments or a notice to quit. All documents must be in PDF format, a file format that retains the way a document
appears regardless of the software that was used to create the file.

Note: Sec. 52-45a of the Connecticut General Statutes requires that the writ of summons “shall be signed by a
commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The provisions in these
Procedures and Technical Standards do not change this requirement or permit the use of an electronic signature on
any writ of summons directing a proper officer to serve papers. Service of process occurs before the case is returned
electronically to the court.

The Judicial Branch provides some information on creating a PDF document: creating a PDF document

35. Click in the box next to the certification regarding the redaction of personal identifying information.

36. Click on the Browse button to locate the Summons file. If you are filing a single document (both summons and
complaint), you must attach that document here.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

Supporting Documents

0 | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court.

lease attach the SUMMONS PDF
Browse.
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E-FILING A NEW HOUSING CASE (CONTINUED)

37. Click the down-arrow to choose the location in which the Summons file is stored.

38. You will see the following screen appear:

Z8 Choose File to Upload [
o
@l . =< Training_2014 » Summons_14 ' - ,&,II] Search Summons_14 p|
Organize - Mew folder == - ] &
e Faworites MName Date modified Type II
B Desktop IEJ Simpson_Flintstone_Complaint_14.docx 8/25/2014 1:02 PM Microsoft W
& Downloads '@ Simpson_Flintstone_Complaint_14.pdf 8/25/2014 1:06 PM Adobe Acrol
5l Recent Places @ Simpson_Flintstone_Return_14.docx 8/25/2014 12:55 PM Microsoft W
= X Simpson_Flintstone_Return_14.pdf 8/25/2014 12:55 PM  Adobe Acrof
= Libraries '@ Simpson_Flintstones_Summons_1 8/25,/2014 12:08 PM Adobe Acrol
;-:] Documents
a! Music
E= Pictures Click to select the document
B videos you wish to attach. Please
I B be sure it is the correct “l
/M Computer d t
| &, Local Disk () ocument.

L AMastrony (\\jis. | TR - E

5@ Apps (\\jis.state.c I|

File name: ~ | Al Files (=) ~|

I Open I [ Cancel ]

39. Click once to select the file and click Open; the file will appear in the box under Summons for this case (shown
below)

Supporting Documents
- 0 I have reviewed the document(s) I am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court
“Please attach the SUMMONS PDF
The file has been uploaded:
Simpson_Flintstones_Summons_14.pdf Delete

40. Click Browse to the right of the field to locate the Complaint file
41. Click the down-arrow to choose the location in which the Complaint file is stored

42. Click once to select the file and click Open; the file will appear in the box under Complaint for this case (shown
below). You can also click twice on the file name, and the document will upload.

43. Click Browse to the right of the field to locate the Return of Service file
44. Click the down-arrow to choose the location in which the Return of Service file is stored
45. Click once to select the file and click Open; the file will appear in the box under Return of Service for this case

46. If you have an additional parties page, a motion for use and occupancy or a notice to quit, for example, you
would browse and attach those documents in the same way that you have browsed and attached the prior
documents.

47. Click the Continue at the bottom of the page. Give the system time to upload your documents.
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Suppeorting Documents
I have reviewed the document(s) | am filing with the court to make sure that they do not contain persanal identifying information as defined in section 4-7 of the Cannecticut Practice Book unless otherwise required by law or ordered by the court

*Please attach the HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) PDF
The file has been uploaded:
SP_Summons_hm032 pdf Delete

*Please attach the COMPLAINT PDF
The file has been uploaded:
SP_Compl_NonPymt_hm008.pdf Delete

Please attach the MOTION FOR USE AND OCCUPANCY PAYMENTS SUMMARY PROCESS PDF
Browse.

Please attach the NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS PDF
The file has been uploaded:
SP_Not_Quit_hm007.pdf

0

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Generic_PDF_Document.pdf Delete

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Generic_PDF_Document pdf Delete

Please attach the CONTINUATION OF PARTIES PDF
Browse...

(NOTE: Maximum size for uploaded documents is 50 MB)

Note: If you realize that you have not attached the correct document, you can click Delete to the right of the
document to remove the uploaded document. Then click Browse to select and upload the correct one.

48. If you listed more than one plaintiff or defendant, you will see a screen that asks you to fill in fields with
additional information about these parties.

Note: If you are not asked to provide information on all the parties named in your summons, make sure that
you entered the correct number of parties at the top of the screen.

49. Click the drop-down arrow to identify the Status of the Additional Party (i.e., Person, Person DBA,
Corporation/Firm, Government Entity or Executor/Administrator). You will enter the information for each
additional party that is requested.

50. If the party is a person, enter the Last Name in the Last Name field; enter the First Name in the First Name field;
and enter the Middle Initial (if any) in the Middle Initial field (Ml)

51. If the party is a Corporation/Firm or Government Entity, enter the name of the corporation/firm or government
entity in the field provided for corporation or government parties

52. Click Continue at the bottom of the page to go to the verify data and documents page

Note: Remember to always use the gray buttons at the bottom of the page to navigate around the e-filing
system. Do not use the Back button on your browser.

53. Review the summary information as well as the documents that you have attached. Be sure to review all
information that you have entered regarding the case at this screen.

Note: Check the location to which you are returning this case on this page.

Show Instructions Review Data and Documents

Summary Data

Case Caption:

Judicial District:

Return Date:

Appearing Juris # & Name:
Case Type:

Case contains PJR Documents:
Filing on behalf of a State Agency:
Monetary Demand:

Claiming Other Relief:

# of Plaintiffs:

# of Defendants:

# of Gamishees:

SIMPSON, HOMER v. FLINTSTONE, FRED
BPH - Housing Sessien at Bridgeport
APR-06-2016

101751 - ALICE HARRINGTON MASTRONY
HOO - Summary Process

No

No

No Monetary Demand

Yes

1

1

0
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E-FILING A NEW HOUSING CASE (CONTINUED)

54. Check to be sure that you have selected the correct documents by scrolling in each window. Each document
that you are filing appears in a separate window.

55. The documents will each display in a separate window.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) Zoomin | 100% | Zoom Out View All Pages as POF

A
SUMMONS STATE OF CONNECTICUT NOTIGE 10 OCCUPANT(S NOT
SUMMARY PROCESS (Evicton) SUPERIOR COURT |, Mo o e suunens
D37 W o ct gov you cham b hw & 71 b conén
CO8 49000 20 S (41
rsn
e v gl Lo oy e | O 3 T 050 ] boow 7
Ve e 57w e g a1 w4 o S w8 o ol 1oy
) -t
v 300 i A ' P B P G 1k
TO Ay poope offcer. By Autvority of the Stie of Comection you s harety Wmrm Ban Abwin oy, o Uiy ooy e it
"
k. d
sy g T Taonn vt os & v [CL L 9138 11308 o Tie o et bt v
Lo [0 W M W
R Tt T R T W TCT TN l
Vo st Comyarte Adcros o ach Pty =
el B 47" ety ]_ﬂamm.}m
ol Naed v

LIS
Jota: Oniy e first page ofyour Gocument 5 showing 1 e window, Chocsa ~View Al Pages a5 POF 10 566 al 1he pages of he dacument

- ]

A
SUMMARY PROCESS STATE OF CONNECTICUT
mmcowulm SUPERIOR COURT
PAYMENT OF RENT www o ct gov
DL A 1)
€08 Jane
PyNA
airuchons b Msrtl Landord)
1 AT Ty (ot B P Snems o 010 12 ol iom Pe P P 0 e 4w 1 Gy O 1 D g o Ty W)
wona on et rm.
2 Attch e ongar Notiow 1) Qut. bem JOMA/-T. b B comptant e duys e vt of ickce of e pperance of By L
1T Parw 00 ot ase. 0 A MR § gy e & Sactons 1017 0w
Retrn Datw:
[0 Judcal Detect of
Aelbminate e~
[0 Judchl Disrict Housing Session at
Vi
Yol
T [] GeograicalAna Number
" v

— Ty

Comolaint
ot Only e s pags of your Gocument  Sawrg 1 e Wndom. Chocse View Al Pages 38 POF™ 10 366 31 Ihé pages 0f the 00cument

NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS Bl Zoomin l 100% I Zoom Out i ~ View All Pages as PDF

A
NOTICE TO QUIT (END) POSSESSION ADA NOTICE
faﬂ:::»] " The Judc Branch of e Swie of
Camectio comphes wis te
v bons To Landhrd. Amescans wih Dasbites At (ADA) 1

s reud 4 i

R 10 i W o €153 i oy e e i g o oommodaton
0 dccirdarce wn tn A contact #

17 00 WA ot e o et 47t
2 AW e (IO 10108 Wt O LTI e,

- ol o www ot OWADA

Chcas o vt e g 1 39 U Grongly e Py W H WO UG LW
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E-FILING A NEW HOUSING CASE (CONTINUED)

Note: E-filing does not screen your documents, so you must check them yourself.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) . Zoom In I 100% I Zoom Out . View All Pages as PDF

~
SUMMONS STATE OF CONNECTICUT NOTICE TO GCCUPANT(S) NOT
SUMMARY PROCESS (Eviction) SUPERIOR COURT NAMED ON THE SUMMONS
DA R 314 w0 gov 1 yous laim 15 have a gt ' contine
CES 55130 b Sex 581 occupy the premisss you shoud

complete ad fie i the Clers
0D

. RomoTenel . .
GrpEeE s Bl To view the entire
2 ane afch 15 gl vt al e o1 b i, . .
NI document, click on View
TO: Any proper officar; By Authority of the State of Connecticut, you are hereby et Bate arlh, day, yo ] [y 9ay bl Sarciaps
make due and leg: thi i attached Complaint. and gal haldiays)
RET—— TR T TR T EE e T All Pages at the top of

[ Maigr M Minwr 81
R T

=
[Pt oy E—
Firat Named V|
ote: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" fo see all the pages of the document.

SUMMARY PROCESS STATE OF CONNECTICUT .
(EVIETION) GOMPLAINT SUPERIOR COURT Click the down-arrow to
ONPAYMENT OF RENT e jucl i gor
L3 R 1218
CCS.§47a 25 h h h d
Bt

[IPP—— move through the document
1 Al s complant 5 S, D152 ondk o B 19 o, B et o S5 copy o 5 A s 50 by hs
s oo oo dpiiloir et belppeonbymaly b h h . | ingl
2 Asach th nal Motice 2 Qui, form JD-HM-7, e of O whichever
bt e oo b L, B D1 e O i, e B o 0 snpraroecl s kv when there is only a single
vt s e ot ot oo ot ot o7 hine Bt B
e et 5 ) B o ol wih P ot ot Dot

eturn Date: page
O Judicial District of

PR e
gt d [ Judicial District Housing Session at
vs
—
[ Geographical Area Number
v

a

oty

Complaint
jote: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" to see all the pages of the document.

NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS . Zoom In I 100% I Zoom Out . View All Pages as PDF
[— %

56. If you find any mistakes in the information you have entered or in the documents you have attached, use the
gray buttons at the bottom of the screen to navigate through the e-filing system to correct the mistakes.

Continue | Change Case Type | Change Information | Cancel |

Note: DO NOT click the Back button on your browser or the Cancel button to return to the previous page.
Clicking either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation; Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents. If you need to change the information that you
entered regarding additional parties, you will have to click the Change Information button and then click the
Continue button on the bottom of that page to return to the Additional Parties page.
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E-FILING A NEW HOUSING CASE (CONTINUED)

57. If all information is correct, click in the box under Certification.

Plaintiffs Party #
HOMER SIMPSON P01
Defendants Party #
FRED FLINTSTONE D01

Certification
() ! hereby certify that the attached documents are true copies of the signed documents that were served in accardance with the Connecticut General Statutes

* My Juris # is:

Shopping Cart Note (Optional): |

[==22=] [change Case Type | [[Ghange nformation | [ Cancel |

58. Enter the individual juris number in the field provided

Note: The juris number cannot be a firm number. It must be an individual juris number to comply with P.B.

Sections 4-2 and 4-4 which require that a filer sign documents with an individual juris number.

59. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris

number. For example, you could enter a client file number or indicate that this case should not be filed before a

certain date.

60. Click the Continue button to move to the payment screen
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E-FILING A NEW HOUSING CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by clicking on the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, click on the Remove Item from Shopping Cart link
beneath the Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

61. Click in the box to the left of the item you are paying for:

Attomey/Firm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV

Show Instructions My Shopping Cart

Will Remain in Shopping Cart

Documents Summary Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED 512412016 Filing Fee
BPH-CV16-Case # Not Yet Assigned Case Type: HOO §175.00
Electronic Documents:
See RETURN OF SERVICE Remove ltem
See RETURN OF SERVICE from Shopping g
See COMPLAINT Cart

See HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32)
See NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCE

Attorney/Firm: Individual Juris # 101751

Total Amount: $175.00

Pay by Credit Card ‘ ‘ Pay by Check ‘ ‘ Return to Civil / Family Menu

Refund Policy &

62. Note: If you want to process payment on several items simultaneously, you can click next to each item you want
to pay for. If you want to file additional cases or documents, do not click in the box. Instead, click on Return to
Civil/Family Menu to return to the menu and file new cases or new documents in other cases. Unpaid Items will
remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

63. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

64. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice.

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame as it appears on your check

Pay To The Order 0f  tate of Connecticut Judicial Branch $ 300.00
~~~ Three Hundred and No/100 ~~~ U5 Dollars
Routing/Transit Code Bank Account Humber

12 [123123123 1 | "

Re-type your Bank Account Mumber far werification

Re-type your RoutingdTransit Code for werification

Select the button below to submit

Total Fee Amount: $300.00 your court fling(s) and pay by check

Process Payment | Refund Palic

Judicial Branch, State of Connecticut 30
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Note: If you have a debit filter on your account, which means that the account holder has told the bank that
only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

765-4452.

To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number (optional),
credit card number, and expiration date. Note: The Judicial Branch accepts Visa, American Express, MasterCard

and Discover credit cards.

Shopping Cart Total: $350.00

LexisNexis Service Fee: $7.70
Total Due (USD): $357.70
Enter Your Payment Information
Agency AmoLnt $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name Last Name*

Email Address®

Phone Number

Credit Card Number*

g v B S

Card Expiration®

1-January  *|[2013 =]

[T By checking the box, you are suthorizing the
payment of the agency amount plis the
Lexishiexis sendce fBe

secure payments by ({ff)’ LexisNexis-

Privacy Terms Cankact s

65. Click Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

ate ot Connecticut Judicial Branch

ivilland Family E-Services

Attorney/Firm: ALICE HARRINGTON MASTRONY (101751)

E-Mail: ALICE.MASTRONY@JUD.CT.GOV [JENT

You have successfully e-filed!

Confirmation of E-filed Transaction (print this page for your records)
For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number. JUDC 1036970
Total Court Fees: $175.00

LexisNexis Service Fee: $0.00
Total Transaction Amount: $175.00
Payment Method: Check
Payment Date- 03/29/2016 10:55AM
Payment By- ALICE HARRINGTON MASTRONY (101751)

I Document Summary I
Confirmation Number: JUDCT0385702

Docket Number: BPH-CV_16.6001007§
To receive an email when there is activity on this case. click here. & b
Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED
Type of Transaction: E-File New Case
Court Fee: $175.00
Date Filed: MAR-29-2016
Filed By: ALICE HARRINGTON MASTRONY Juris# 101751
Document Filed: HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32)

COMPLAINT
NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS

RETURN OF SERVICE
RETURN OF SERVICE
Date and Time of Transaction: Tuesday, March 29, 2016 10:56:01 AM

Return to Civil | Family Menu | [ Return to Shopping Cart | [ File Additional Documents On This Case

Show Instructions
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Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

66. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Civil/Family/Housing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Note: You can sign up for e-mail updates by clicking on the link on this confirmation page.
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E-FILING A NEW FAMILY CASE

Beginning October 3, 2016, e-filing in newly-initiated family matters of additional case types will be permitted by self-represented
parties and mandatory for attorneys and law firms without an exclusion from electronic services requirements. Since December 15,
2014, newly-initiated Dissolution of marriage (FO0); Legal Separation (F10); Annulment (F20); and Civil Union — dissolution, legal
separation or annulment (F50) case types have been e-filable.

The case types that must be initiated electronically and on which subsequent documents must also be filed electronically are:

Custody Application (F40)

Visitation Application (F71)

Paternity Petition (F80) (when filed by an attorney or the State)
All other (F90)

The case types that must be initiated on paper but on which subsequent documents can be filed electronically are:

Change of Name (F30)

Paternity Petition (F80) (filed by self-represented parties)

Support Petition (F85) (can be initiated electronically only by the State)
Agreement to Support (F86) (can be initiated electronically only by the State)
(NEW) Appeal - Uniform Interstate Family Support Act (UIFSA) (F87)

(NEW) Challenge to Acknowledgment of Paternity (F88)

Transfers from small claims;

Initiate a New Family Case

Before you begin electronic filing, prepare the Summons, Complaint, Notice of Automatic Orders or other documents that
you will be serving on the defendant or defendants and have the documents served on the appropriate party or parties.
When the documents are returned to you by the marshal, scan and save the Summons, Complaint, Notice of Automatic
Orders, and the marshal’s return as four separate PDF documents. If you have any pendente lite motions, those
documents must be scanned and saved as a separate PDF documents, and filed after you finish initiating your new case.

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return day,
the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district and
shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The
provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal process
as described in this statute.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

Home Attorney i E-File Freq y Asked Q i Getting Started How Do I? Self- ppellate

Attorneys
Case Look-up
Courts
Directories The Judicial Branch offers various electronic services, including electronic filing in civil and

Welcome to Connecticut Judicial Branch E-Services

Educational small claims matters, electronic short calendar markings entry and history, and online
Resources attorney registration, to further its mission to serve the interests of justice and the public by
E.Services resolving matters brought before it in a fair, timely, efficient and open manner

Espaiol

FAQ's News and Announcements A
Juror Information Self-Represented
Online Media 08/08/14 IS - Effective September 1, 2014, attorneys must electronically submit Parties and Attorneys
Resource Center
onmni briefs and/or appendices in appeals to the Supreme Court and the Appellate Court. ENROLL

pinions

. THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunities
Self-Help CONSTITUTE A FILING. The coriginal paper brief and appendix with the requisite Self-Represented
Home copies must be filad with the court after the electronic submission. Self-represented Parties and Attorneys

parties are not required to submit briefs and/or aEEendices eleclronicall¥
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E-FILING A NEW FAMILY CASE (CONTINUED)

3. Click Log-in; a Security Alert may appear
4. Click OK

5. Enter the juris number and password

Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, click on Forgot Password? for help.

New to E-Services? or Log in:

Juris Number [ User 1D:

In order to log in,

you'll need to Enroll. |101751 Forgot UserID?
Password:
Enroliment is free. IIIIIIIIIII

Forgot Password?

6. Click Login; you will see the E-Services Home Page:

7. Choose Civil/Family/Housing Menu from the menu on the E-Services page

E-Services Menu

‘AﬂorlleylFiml: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD‘CT.GOV

Welcome to E-Services. The links on the left side of this page show the electronic services available to atfomeys and law firms. For case-specific lectronic services, choose CivillFamily Menu. For ofher electronic services, choose one of the
opfions listed on the menu bar on the left side of this page.

Civil | Family / Housing Menu

Appellate Efiling

For more information on E-Senvices, please vistt the E-Sarvices Welcome Page 7

uglua'd élltllmmeéhnpe”ﬂle FHENS STOUN TEVIEW U1E [EVISEU FTOLEUUIES 1 |ECTITTICA Sldl Uil 101 E-DEIVILES [, WIILHT dppry 10 dil BIECIONIC S&1VILES UIIEIEU Uy U1E JUUICK BIANCT. SPECING DIOCEUUIES WidL dpply 10 E-DEIVICES, FdUSITIE FIING, e-1INg &1 SMar valendar
ST e s markings are contained i the revised Procedures and Technical Standards

Small Claims Efiling For questions, comments or suggestions CONTACT US .

i ) To change information in your attorney registration form, please select Attorney Change of Information
Designated Filers

Account Maintenance

8. Choose E-file A New Case from the menu page;

E-Services Home Attorney/Firm: Law Offices of Atticus Finch (423079)
There are 2 future Civil / Family calendar items for juris number 423079

Civil { Family Matters that have been individually scheduled can be accessed by Date, Docket Mumber or by Juris Number.

E-Mail: susan.foley@jud.ct.gov

Civil / Family Menu

E-File a New Case With some exceptions, e-filing of all civil case types became mandatory as of December 5, 2009. The exceptions to mandatory civil e-filing together with specific procedures that apply to E-Services and e-filing are
= contained in the revised E-Services Procedures and Technical Standards g9, which all filers are encouraged to review. Mandatory civil e-filing does not include family cases.
_File on an

Existing Case An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letiers that identify the case as civil (CV) or family (FA) and the two-number year of the
By Docket Number

case initiation. In e-filable cases, the number that follows the year of initiation is a 5 or a 8 (i.e., HHD-CV-08-5000001-S or HHD-CV-08-6000001-5).
By Party Name

List My Cases Select E-File 3 New Case from the menu on the lefl side of this page to begin the case initiation process. Each method of accessing a specific existing case ic listed in the menu bar on the left side of this page.

Court Events For questi or jons CONTACT US. &
By Date

9. Click the button to the left of Family on the page that displays to go to the E-file a New Case page:

Attorney/Firm: Law Offices of Atticus Finch (423079) E-Mail: susan.foley@jud.ct.gov AL

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summens form (JO-CV 1). You must also say whether the case you are filing includes prejudgment remedy papers. Choose “yes” if the case includes an application for a
Prejudgment Remedy or "no” if the papers do not include an application for a prejudgment remedy. Choose "no" if your case only includes a prejudgment remedy that is based upon a commercial waiver. You must also say whether this case is being filed

on behalf of a state agency by choosing "yes" or "no." If it is being filed on behalf of a state agency, you must certify that no fee is due under Connecticut General Statutes 52-259a. If you choose certain other case types, you will be asked for more
information about the case that you are filing

* Is this a Family or Civil cas.eam\lyi-CMI

Return to Civil / Family Menu
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E-FILING A NEW FAMILY CASE (CONTINUED)

10. Click the drop down arrow to select the case type you wish to file from the list. Note: Only case types listed in the
drop down are currently available for electronic filing family matters. If your case type is not listed, you must file it
on paper with the appropriate clerk’s office.

y/Firm: ALICE ‘ON MASTRONY (101751) EMail:

Hide Instructions E-File a New Case

Click the button to choose whether you are filing a Family or a Civil case. Then select the specific case type that you are filing by clicking the down arrow and selecting one of the listed case types. This information can be found on the summons form

If you are fiing a family case, choose No f there is only one plaintiff o Yes if there is more than one plaintf.

I you are filing a civil case, choose Yes if your case includes prejudgment remedy documents such as an application and order for hearing. A case with prejudgment remedy documents must be filed on paper with the clerk. Choose Yes if the case is being filed on behalf of a state agency, and then certify that no
fee is due by clicking in the box.

Then choose Continue.

*Is this a Family or Civil / Housing case?

Case Type Information

[ What is the case type for this case?

amily O Civil / Housing

- Dissolution of Mariage - C.G.S. Chapter 815]
- Nonadversarial Dissolution of Marriage

- Legal Separation - C.G.S. Chapter 815j

- Annulment - C.G.S. Chapter 815]

- Change cf Name - C.G.S. 52-11

- Custody Application - C.G.S. 46b-61

- Civil Union - Dissolution / Legal Separation / Annulment

- Visitation Petition/Application - C.G.S. 46b-59/46b-61

- Patemity Petition - C.G.S. 46b-160

- Support Petition - C.G.S. 46b-215

- Agreement 1o Support - C.G.S. 46b-215

- Appeal - Uniform Interstate Family Support Act (UIFSA)

- Challenge to Acknowledgment of Paternity (CGS 46b-172(a))
- Family ~All other - C.G.S. 46b-1

11. Click “Yes” or “No” to indicate whether the case includes more than one plaintiff.

Note: This question may not appear but a different question may appear, depending upon the case type you
have selected.

Lhow Instructions E-File a New Case

* Is this a Family or Civil case? ® Family O Civil

Zase Type Information

What is the case type for this case? [FO0 - Dissclution of Marriage - C.G.S. Chapter 815] v

Only case types listed above are currently available for electronic filing
All other case types must be filed on paper with the appropriate clerk’s office.

Is there mere than one plaintiff on the case?

I Cnminuel Cancel

12. Select Continue; the following screen will appear:

ic Sumi s Information

Case Type: FO00 - Dissolution of Marriage - C.G.S. Chapter 815§

= To which Judicial District and town is this case returnable? | v|
. What s the Return Date for this case? l:l-—u‘
(MM/DDYYYY)
= What is the JURIS # of the Law Firm or Attorney appearing for the Plaintiff(s)? l:l
= How many plaintiffs in this case? 1
= How many defendants in this case? 1
How many garnishees in this case? 0
= Are there biological and/or adopted children of this marriage/civil union under the age of 237 OYes O No

Are the plaintiff, defendant or any of the child{ren) involved in this case receiving or have they received from the
State of Connecticut

Financial Support?

HUSKY Health Insurance?

If you answer “Yes" to either question, you must send a copy of the Summons, Complaint, Notice of
Automatic Court Orders and any other documents filed with this Complaint to the Assistant Attorney
General, 55 Elm Street, Hariford, CT 06108, and file the Certification of Notice (JD-FM-175) with the
court clerk.

As indicated on the summons, this appearance shall also be entered on behalf of the plaintiff for any matters in 0O
this case involving Title IV-D Child Support pursuant to P.B. 25a-3(g).

Judicial Branch, State of Connecticut 35



E-FILING A NEW FAMILY CASE (CONTINUED)

Enter Basic Summons Information

The information that you enter must match the information in the summons that was served on the defendant. You
cannot correct any errors in your summons as served while you are entering your information here.

1.

O N o u

10.

Under Basic Summons Information, click the drop-down arrow to select the Judicial District and Town

Note: You may use the Tab button on your keyboard to move from one field to the next one.

Click on the Calendar icon to the right of the field to select the return date

Note: Click on the month in the upper-right or left corners of the

calendar to view other months

Click on the Date that is on your summons as a return date

Enter the appropriate JURIS # in the field

Note: This JURIS # must be the same as the login JURIS # in order

to successfully complete the filing process.

The number of plaintiffs defaults to 1 for these case types

The number of defendants defaults to 1 for these case types

The number of garnishees defaults to 0.

Click “Yes” or “No” to indicate whether there are
biological and/or adopted children of the marriage
or civil union under the age of 23.

Click the drop-down arrow to respond to each
guestion regarding plaintiff, defendant or child(ren)
receiving financial support or HUSKY Health
Insurance from the State of Connecticut.

Note: If you respond “Yes” to either question, you
must send a copy of the Summons, Complaint,
Notice of Automatic Court Orders and any other
documents filed with the Complaint to the
Assistant Attorney General, 55 EIm Street,
Hartford, CT 06106, and file the Certification of
Notice (JD-FM-175) with the court clerk.

r
=% PopUpCalendar - Windows Inte... E ; E

Q http://efile.systestservices.itd.ct.gow/Caselnitiatic B
Select Case Return Date
Aug September 2014 Oct |
Sun Mon Tuwe Wed Thu Fri Sat
1 2 3 4 5
8 9 10 | 11 || 12
15 | 16 || 17 | 18 || 18
22 || 23 | 24 || 25 | 26
28 | 20
+ Are there biological andlor adoptad chidren of this marriage/civil union under the age of 237 O¥esON

. Are the plaintf, defendant or any of the child(ren) involved in this case receiving or have they received from the
State of Connecticut

Financial Support?
HUSKY Health Insurance?

If you answer “Yes' to either question, you must send a copy of the Summans, Complaint, Notice of
Automatic Court Orders and any other documents fled with this Complaint to the Assistant Attomey
(General, 55 Elm Street, Hartford, CT 06106, and file the Certification of Notice (JD-FM-175) with the
court clerk.

As indicated on the summans, ihis appearance shall also be entered on bealf of the plaintff for any matters in
this case invalving Title V-0 Child Support pursuant to P.B. 25-3(g).

Ves

No
Don't Know

0

Check the box to indicate that, as indicated on the summons, the appearance shall also be entered on behalf of
the plaintiff for any matters in this case involving Title IV-D Child Support pursuant to P.B. 25a-3(g).

11. As you scroll down, you will see the area where you will enter basic information about the parties.
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E-FILING A NEW FAMILY CASE (CONTINUED)

Enter First Plaintiff and Defendant

1. Click the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person or Person PPA).
Depending upon your selection, you will be asked to provide different information. For example, the following
screen shows what information is required when you select Person:

2. Enter a Prefix, if applicable

3. If the First Named Plaintiff is a Person, enter the Last ‘Choose ParyType: [Peson v
Name in the Last Name field First Plainifs Name as indicated on the Summons or other documents
Prefic
4, Enter the First Name in the First Name field *Last Name: [Addams
First Name: | Gomez
5. Enter the Middle Initial (if any) in the Middle Initial Midd Name:
field (MI) Sfic v
Inmate Number
6. Enter a Suffix by clicking the drop-down arrow.
7. Enter an Inmate Number, if applicable.
8. Enter a Prefix, if applicable
9. The status of the First Named Defendant defaults to Person.

10. Enter the Last Name in the Last Name field
11. Enter the First Name in the First Name field
12. Enter the Middle Initial (if any) in the Middle Initial field (MI)
13. Enter a Suffix, if applicable, by clicking the drop-down arrow.

14. Enter an Inmate Number, if applicable.
Attach Supporting Documents

You must attach the documents for the case that you are returning. You could have five separate documents: the
summons, the complaint, the notice of automatic court orders, the return of service and the certification of notice.
All documents must be in PDF format, a file format that retains the way a document appears regardless of the
software that was used to create the file. Note: In certain family case types, you will be able to separately upload a
motion, such as a motion for genetic testing, as part of the case initiation process. If the option to upload a specific
motion is not provided as part of the case initiation process, then you must complete the case initiation before
returning to the case detail page to upload the motion.

The Judicial Branch provides some information on creating a PDF document. Please click creating a PDF document
for more information.

15. Click in the box next to the certification regarding the redaction of personal identifying information.
16. Click on the Browse button to locate the Summons file.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

Supporting Documents

have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise requirad by law
or ordered by the court

"Please attach the SUMMONS PDF
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E-FILING A NEW FAMILY CASE (CONTINUED)

17. Click the down-arrow to choose the location in which the Summons file is stored.

18. You will see the following screen appear:

A
{23 Choose File to Upload &J
P
— P
@vvl . <« Family e-Fil... » Addams_Addams_Marriage_Diss ‘v '.&" | Search Addams_Addams_Mar... 0O |
I Organize = Mew folder ==« [l E@l
- c
¢ Favorites Documents library i
Bl Desktop Addarns_Addams_Marriage_Diss B
-
% Downloads Name + Dste modified =

| Recent Places |-

TH Addams_Addams_Summaons_Family.fi szod Click to select the

E Addams_Automatice_Orders_fml58.pdf B/ 0 docu ment ou Wlsh tO
ﬁ Addams_Complaint_Diss_Marriage frl5...  8§/22/2014 10:4 y

i Addams_Motion_Order_PL_fml76.pdf gmses] attach. Please be sure it

7 Libraries
3 Documents

| My Docurnents

. Addams_PaymentCon,pdf 8/22/2014 4.3 .
| PubicDocume B Addas Pay ¥ is the correct document
Jvl Music lﬂ_]Addams_Retum of Service.doc 8/22/2014 4:13 )
&) Pictures @AddamsﬁRe’(um of Service..pdf 8/22/2014 413 PM  Adobe Acrobat D...
BE Videos
M Computer | LI} [3
File name: - [AHFMES("'."’J ']
Il Open I l Cancel ]

19. Click once to select the file and click Open; the file will appear in the box under Summons for this case

Supporting Documents

, 5 I have reviewed the document(s) | am fiing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practics Book unless otherwise required by law
or ordered by the court
*Please attach the SUMMONS PDF

The file has been uploaded:
Addams_Addams_Summens_Family_fm003 pdf Delste

20. Click Browse to the right of the field to locate the Complaint file
21. Click the down-arrow to choose the location in which the Complaint file is stored

22. Click once to select the file and click Open; the file will appear in the box under Complaint for this case. You
can also click twice on the file name, and the document will upload.

23. Click Browse to the right of the field to locate the Notice of Automatic Court Orders file
24. Click the down-arrow to choose the location in which the Notice of Automatic Court Orders file is stored

25. Click once to select the file and click Open; the file will appear in the box under Notice of Automatic Court
Orders

26. Click Browse to the right of the field to locate the Return of Service file
27. Click the down-arrow to choose the location in which the Return of Service file is stored
28. Click once to select the file and click Open; the file will appear in the box under Return

29. If you have a Certification — Public Assistance, you would browse and attach that document in the same way
that you have browsed and attached the prior three documents.

Note: If you have selected the incorrect file, you can delete the file you have attached by clicking Delete which
is found all the way to the right

30. Click Continue at the bottom of the page; allow the system time to upload your documents.
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E-FILE A NEW FAMILY CASE (CONTINUED)

31. Review the summary information and the documents that you have attached. Be sure to review all the
information that you have entered regarding this case.

Show Instructions Review Data and Documents
Summary Data
Case Caption: ADDAMS, GOMEZ v. GOMEZ. MORTICIA FRUMP
Judicial District: AAN - Ansonia-Milford at Milford
Return Date: SEP-30-2014
Appearing Juris # & Name: 423079 - Law Offices of Atticus Finch
Case Type: F00 - Dissolution of Marriage - C G.S. Chapter 815]

32. The documents will display separately in the windows.

sowwons T ST W T View All oges o POE

A
SUMMONS STATE OF CONNECTICUT Cane Type Whnce Coden
FAMILY ACTIONS SUPERIOR COURT 00 Diswoean of Mamage
DR e 12 70 Luge Sepuaton
COS §528% v B 451 20 Aot
£ 1O Ovi Unan - Dwsomton Legs
= S~
w1 gov
i i e Cone s D04 9 ki o o ey 3006
ek
e i et
To: Aty proper officer .
By Authority o the Stste of ieut, you are herey 10 make due and legsl service of s Summons and To scroll through a single-page
attachod Complaint and Notice of Automatic Orders.
T = T .
Asonamiers wrccs w@asasrs document, click on the bar on
R TR e == e
14 West River Street, Mitford, CT 06460 01072015 Muor B Meoc 00 No th . .
e right of the window.
SUMMONS STATE OF CONNECTICUT
FAMILY ACTIONS SUPERIOR COURT o B i o voreage
i S 19 Legs Sepusion
et
50 Civil Unéon - Dissoltion, Legal
0 A
Instructions. e fud ooy, . .
et s To view a multi-page document,
b
3 Aer sarviee. H H
T T =) click on View All Pages as PDF at
To: Any proper officer .
By Authority of the State you are hereby to make due and legal service of this Sumy the top of each W|nd0W
attached Complaint and Notice of Automatic Orders.
reT T I
‘Ansonia/Milford Milford 09/3022014
Address of Court (Rumbey, stmat oty) = Gama type. PTY ¥4
14 West River Street, Milford, CT 06460 010772015 Major F Minr 00 No. H -

33. If you find any mistakes in the information that your have entered or in the documents you have attached, use
the gray buttons at the bottom of the screen to navigate through the e-filing system to return to the screen
where you can correct the mistakes.

Continue | - Change Case Type || Change Ifomaton || Cancel

Note: DO NOT click the Back button on your browser or the Cancel button to return to the previous page.
Clicking either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation. Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents.
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E-FILING A NEW FAMILY CASE (CONTINUED)

34. If the information that you have entered and the documents that you have attached are correct, click in the box
to certify that the documents attached are true copies of what was served on the defendant.

35. Enter the individual juris number in the field provided.

Note: The juris number cannot be a firm juris number. It must be an individual juris number to comply with
the Practice Book sections 4-2 and 4-4 which require that a filer sign documents in e-filing with an individual

juris number.

ertification
( Eli I hereby certify that the attached documents ara true copies of the signed documents that were served in accordance with the Connecticut General Statutes

My Juris #is: |522441 I

Shopping Cart Note (Optional): ‘

| Continue ” Change Case Type ‘ ‘ Change Information H Cancel |

36. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris
number. For example, you could enter a client file number or indicate that this case should not be filed before

a certain date.

37. Click Continue to move to the payment screen.
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E-FILING A NEW FAMILY CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by clicking on the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, click on the Remove Item from Shopping Cart link
beneath Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

38. Click in the box to the left of the item you are paying for.

Show Instructions My Shopping Cart
Will Remain in Shopping
Documents Summary Cart Until Payment Amount
@ ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP 10/24/2014 Filing Fee
AAN-FA14 Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
See NOTICE OF AUTOMATIC COURT ORDERS Cart
See RETURN
Attorney/Firm: Individual Juris # 422441
[[] MAYBERRY SAVINGS BANK v. TAYLOR, ANDY 10/22/2014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: C40 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
Cart

Attorney/Firm: Individual Juris # 101751
Shopping Cart Notes: Client #145672

Total Amount: $0.0C

Pay by Credit Card | Pay by Check ‘ | Return to Civil / Family Menu

Refund Policy &

Note: If you want to process payment on several items at the same time, you can click next to each item you
want to pay for. If you are paying by credit card, the service fee will not be shown for each individual item in a
multi-item payment transaction. You will only see the total service fee for the transaction. If you need to have
the service fee for each item you are filing, then file each item separately.

If you want to file additional cases or documents, do not click in the box. Instead, click on Return to Civil/Family
Menu to return to the menu and file new cases or documents in other cases. Unpaid items will remain in the
shopping cart for 56 days. These items in the shopping cart are not filed until the filing fee is paid.

39. Select Pay by Credit Card or Pay by Check at the bottom of the shopping cart.

40. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account Number. You
will be asked to enter the routing code and account number twice for verification purposes.

Note: The Judicial Branch does not capture any payment information in its database. Therefore, you will have
to enter this information each time you file an item that requires payment.

Payment by Check

Show Instructions

Waming: If you have a debit filter on your account which means that you (the account holder) have told the bank that only certain people/companies are allowed to debit your account, you must netify your bank to allow a debit on
our account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

/65-1452

“Name ss it sppesrs an your check

Pay To The oreer o StAte of Connecticut Judicial Branch $ 35000
~~~ Three Hundred Fifty and No/100 ~~— US Dollars:

“Routing/Transit Gode “Bank Account Number

i (3151 I: I
Re-type your Routing/Transit Code for verification I_X.Ly:l*e" =l e

Total Fee Select the button below lp submit your courtﬁ\ipq(s] ar!d pay by check. By pmlviding this.
Amount:  Gccount number and routing number and submitting this payment, | am ceriifying that | am
$350. 00 authorized to permit the Connecticut Judicial Branch to debit this account in the amount

3 indicated and | am authorizing it to do so.

Process Payment
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E-FILING A NEW FAMILY CASE (CONTINUED)

Card Number, and Expiration Date.

Note: If you have a debit filter on your account, which means that the account holder has told the bank that only certain
people/companies are allowed to debit the account, you must notify your bank to allow a debit on your account for e-

filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will be returned unpaid to the
Judicial Branch. For additional information, please contact E-Services Support at (866) 765-4452.

41. To pay by credit card, fill in the fields for First and Last Name, Email Address, Phone Number (optional), Credit

Note: The Judicial Branch accepts Visa, American Express, MasterCard and Discover credit cards.

Payment by Credit Card

Payment Summary Information

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70
Enter Your Payment Information
Agency Amaount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

Email Address*

Phone Number

Credit Card Number*

Card Expiration*

[T—sanuary v [2070 >

1 By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by ﬁ LexisNexis*
Privacy Terms Contact Us

h S/

42. Click Pay Now after filling in all the required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

how Instructions ?ou Have successfu i e-'l ea.
Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265169
Total Court Fees: $350.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: $350.00
Payment Method: Check
Payment Date: 08/29/2014 4:08PM

Payment By: LAW OFFICES OF ATTICUS FINCH (423079)

Confirmation Number: JUDCT0265169
Docket Number: AAN-FA-14-60152215
To receive an email when there is activity on this case, click here. &
Case Name: ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP
Type of Transaction: E-File New Case
Court Fee: $350.00
Date Filed: AUG-29-2014
Filed By: Law Offices of Atticus Finch Juris# 423079
Document Filed: SUMMONS
COMPLAINT
NOTICE OF AUTOMATIC COURT ORDERS
RETURN
Date and Time of Transaction: Friday, August 29, 2014 4:08:48 PM

| Return to Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case |
e —————————

Document Summary
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E-FILING A NEW FAMILY CASE (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of the
total payment. The service fee is not broken down individually for each item paid for in a single transaction.

43. Print or save the confirmation page for your records. If you do not print this page, you can view and save a
copy of the confirmation page by going to My E-Filed Items on the Civil/Family/Housing Menu, choosing a
time frame between one and thirty days, and searching for items filed during that time by the logged-in juris
number. When you locate the item for which you need the confirmation page, select Details to the right of the
item. If you select the payment confirmation number, you will see the Payment Information for the whole
payment transaction.

44. If you have a pendente lite motion that was served together with your complaint, you should select File
Additional Document On This Case to return to the case and file your motion.
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E-FILING AN APPEARANCE IN AN EXISTING CASE

Whether you are filing an appearance in a civil, family or housing case, the process is basically the same. An appearance
is a system-populated form. A system-populated form is a form that the e-filing system will fill in based upon the
information already in the system and a small amount of information that you will be asked to provide. The other system
populated forms are: motions for continuance, reclaims, withdrawals of all kinds except withdrawals of appearance,
certificates of closed pleadings, and jury claims.

Note: At this time, a limited appearance cannot be filed electronically. The limited appearance (JD CL 121) and the
Certificate of Completion of Limited Appearance (JD CL 122) must be filed on paper with the clerk of the appropriate

court.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

Attorneys
Case Look-up
Courts
Directories

Educational
Resources

E-Services
Espafriol

FAQ's

-Juror Information

Online Media
Resource Center

Opinions
Opportunities
Self-Help
Home

e of Connecticut

dicial Branch

E-File F

Contact E-Services

Home Attorney Asked Qi

Getting Started

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic services, including electrenic filing in civil and
small claims matters, electronic short calendar markings entry and history, and online
attorney registration, to further its mission to serve the interests of justice and the public by
resolving matters brought before it in a fair, timely, efficient and open manner

How Do I?

News and Announcements ~

08/08/14 CIEI -- Effective September 1, 2014, attorneys must electronically submit

briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.
THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
CONSTITUTE A FILING. The original paper brief and appendix with the requisite

copies must be filed with the court after the electronic submission. Self-represented

parties are not required te submit briefs and/or appendices electronically.

‘ A

Please send any questions, comments or suggestions about e-filing, short calendar
markings or any other aspect of E-Services to eservices@jud ct gov.

Self-Represented

Self-Represented
Parties and Attorneys

ENROLL

Self-Represented
Parties and Attorneys

Supreme/Appellate

3. Click Log-in at the bottom of the page; a Security Alert may appear;

4. click OK

Enter the juris number and password

Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number
is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, click on Forgot Password? for help.

6. Click Login

New to E-Services? or Log in:

Juris Number / User 1D:

In order to log in,

Forgot User ID?

you'll need to Enrall. |101751
Password:
Enroliment is free. I"“"""

Login

Forgot Password?

7. Click Civil/Family/Housing Menu in the menu bar on the left of the screen

8. Under E-File on an Existing Case on the e-filing menu, click By Party Name

Note: If you know the docket number of your case including the location code, you may use the By Docket

Number option.

Judicial Branch, State of Connecticut

44


http://www.jud.ct.gov/webforms/forms/CL121.pdf
http://www.jud.ct.gov/webforms/forms/CL122.pdf
http://www.jud.ct.gov/

E-FILING AN APPEARANCE (CONTINUED)

9. Type the Party Name in the Party Name box civil E-Filing Disctaisner
Note: The name of either the Plaintiff or the PARTY NAME SEARCH FOR CIVIL & FAMILY CASES
Defendant or the first three letters of either name _
will be enough to generate an alphabetical list of Party Name (Last, Firs) : Attorney Help Manual

cases. You may also filter and sort the cases by L= A

choosing a location, a case category, or an order for Case Category : | Al h

the display of the cases. Sort Order : [Name -
Max. Records : |25[] 'l

10. Click on the Docket Number of the case that you search | Clear |
wish to select
Party Name Search Results MNew Search
as of 8/25/2014
Records: 1-64 of 64
Party Name Case Name Docket No. Court Location Pty No. SRP
NELSON WILLIE NELSON, WILLIE v. MARS, BRUNO € FBT-FA-14-6040508-5 Bridgeport P-01
NELSON WILLIE NELSON, WILLIE v. WAYNE, JOHN & FBT-FA-14-6040509-5 Bridgeport P-01
NELSON WILLIE NELSON, WILLIE v. CYRUS, MILEY Bridgeport P-01
NELSON PPA WILLIE NELSON JR. WILLIE NELSON, WILLIE v. GAGA, LADY € FBT-FA-14-6040507-5 Bridgeport P-01
NELSON WILLIE NEUMLL[E v. GAGA, LADY [ DBD-FA-H—GOH—“!&-S wa P-01

11. Choose E-File an Appearance from the drop-down arrow and click Go to get to the appearance screen

Attorney/Firm: Perry Mason & Associates, P.C. (422729) E-Mail: susan.foley@jud.ct.gov
I” FBT-FA14-6040506-§ NELSON, WILLIE v. CYRUS, MILEY
W Prefix/Suffix: [none] Case Type: FO0 File Date: 07/07/2014 Return Date: 08/26/2014
Case Detail Notices History Processing Scheduled Court Dates Help Manual I

To receive an email when there is activity on this case, click here.&)

I The logged in Juris Number is not appearing on this case. Select "Go" to e-file an appearance. I
—

Select Case Activity: [E-File an Appearance "
-

Minformation updated as of: 08/25/2014

Case Information

Case Type: FOO - Family - Dissolufion of Marriage - C.G.S. Chapter 815]

Court Location: BRIDGEPORT
Financial Disputes: No
Parenting Disputes: No
RFTD Referral: No
RFTD Accepted: No

Referral Judge or Magistrate:
Last Action Date: 08/20/2014 (Last Action Date is a data entry date, not actual date)

Disposition Information

Disposition Date:
Disposition:
Judge or Magistrate:

Note: Until you have filed an appearance, E-file an Appearance will be the only option that is available to you in
this drop-down box. A message will appear on the screen stating that the logged in juris number has not filed an
appearance in the file.
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E-FILING AN APPEARANCE (CONTINUED)

12. Click in the box next to the name of the specific party for whom you are appearing or select All Plaintiffs or
Defendants

Note: If you are filing an appearance on behalf of a guardian ad litem (GAL) or an attorney for the minor child
(AMC) in a family matter, or on behalf of a committee in a foreclosure action, the Clerk must enter “GAL”,
“AMC”, or “Committee” as a party before you will be able to file your appearance. If you do not see the option
to click next to those options, please call the court where the action is pending and ask that the appropriate
entity be added as a party.

Show Instructions E-File an Appearance
You are entering the appearance of:
Perry Mason & Associates, P.C. Juris #422729

225 Spring Street
(Wethersfield, CT 06109

I Party Information

Select the party or parties that you are appearing for by checking the box next to the name or names, or by checking the box next to "Select All Plainfiffs” or "Select All Defendants” if you represent all the listed plainfiffs or all the listed
defendants. You can also select "Gamishees”, “Other” or "Other-Family." If the name of the party that you are filing an appearance for is not listed, contact the clerk's office for the location where the case is. If you have selected a party,
you can check the box next to "Other (Specify)” to add additional information, if necessary.

[ Select Al Plaintifis [ Select All Defend
Plaintiff Parties: Appearance Status:
[1P-01 WILLIE NELSON Attorney

Defendant Parties:

D-01 MILEY CYRUS No Appearance

Other (Specify) |

‘Warning: If you are filing a LIMITED appearance (PB § 3-3(b) and PB § 3-8(a)(b)),
'you must file it on paper with the appropriate Judicial District Clerk’s office at this time.

This is a Family Matters case and my appearance is for: (

O Matters in the Family Division of the Superior Court only
O Title IV-D Child Support Matters only
@® Both Family Division Superior Court and Title IV-D Child Support Matters

[ Are you filing your appearance in place of the appearance that is already in the file? h
] Are you filing your appearance in addition to the appearance that is already in the file?

| agree to accept papers (service) from other parties in this case electronically under Practice Book section 10-13 b

(@) ves

O ne

Provide the telephone number (required), fax number and e-mail address for the contact person for this case. The court and other parties may use this information to contact the parties in this case

(0K XHA 00K )
(XXX XK -200XK )
E-Mail Address: |

| Continue | Select a Different Case H Cancel ‘

13. If you are attempting to file a limited appearance under P.B. section 3-3 (b) or 3-8 (b), you must file the limited
appearance on paper with the appropriate clerk’s office.

14. If you are filing an appearance in a family case, you must select whether the appearance is for matters in the
Family Division Superior Court only, in the Title IV-D Child Support Matters, or in Family Division Superior Court
and Title IV-D Child Support Matters.

Note: These questions will not appear if you are filing your appearance in a civil matter.

15. If you are filing an appearance in place of an appearance that is already on file or if you are filing an appearance
in addition to an existing appearance, click in the appropriate boxes.

Note: If you want to fill in the area next to Other, you must first select a party for whom you are filing an
appearance.
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E-FILING AN APPEARANCE (CONTINUED)

Judicial Branch, State of Connecticut

16. Click Yes or No to indicate whether you agree to accept certification by email for documents filed by other
parties in the case under Practice Book Section 10-13. If you agree to accept service electronically, other parties
are required by Section 10-13 to send copies of what they file to you by e-mail. The Court does not send notice

by email.

17. Click in the Telephone Number field and in the E-Mail Address field and enter the information

Note: If you agree to accept certification by email, be sure to fill in your email address.
18. Confirm your individual JURIS # which is your electronic signature on this appearance.

19. Click Continue to go to the certification of service page

Note: The information that you enter on this page will be printed on the form that the system creates for you to
file. Practice Book Section 3-4 requires that whenever an appearance is filed in any civil or family action, a copy
of that appearance must be mailed or delivered to all counsel and self-represented parties of record.

20. Review and provide the appropriate information about addresses of service;

Show Instructions Certification of Service

You are entering the appearance of:
Perry Mason & Associates, P.C. Juris # 422729

25 Spring Street
lethersfield, CT 06109

VINCENT TURLEY JURIS # 306178
Party #P-01_WILLIE NELSON

JAddress of Attorney

100 BABCOCK STREET

HARTFORD, CT 06106

JAddress of Service (if different from attomey address above)

Partie o Appe

Party # D-01 MILEY CYRUS

Address of Service:

Other Service Information

If you have served anyone else, provide the name and address for each person in the box below.

21. Sign your appearance by entering your individual juris number:

22. Enter the telephone number and the date of mailing or delivery

Certification of Service

seli-represented parties of record who were electronically served.

* Electronic Signature - Enter your individual juris number. [422441
" Telephone: 3@ 555 5555
(PDO-200(-3000¢)

* Enter Date Mailed/Delivered. 03;2512014‘ X
(mmiddlyyyy)

Continue H Change this Appearance Information H Cancel |

| certify that a copy of the abeve was mailed or electronically delivered on the date entered below to all counsel and self-represented parties of record and that written consent for electronic delivery was received from all counsel and

23. Click Continue

Note: DO NOT click the Back button on your browser or the Cancel button to return to the previous page.
Clicking either button will clear the information that you have entered. Use ONLY the gray buttons provided at

the bottom of the screen to move back and forth in e-filing.
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E-FILING AN APPEARANCE (CONTINUED)

24. Review your appearance when the form appears

how Instructions Display of Appearance Form

Warning. Your document may not appear in the window below right away. It can take several seconds
You should wait until you can see your document before going ahead with this filing.

Check the information in the Appearance form shown in the window below hefore you file it:

APPEARANCE
00112 Rew 142 STATE OF CONNECTICUT

~
P o eeasd 38 1032502 SUPERIOR COURT Instructions — See Back/Page 2
vwrjud.clgov

Notice To Self-Represented Parties
A self-represented party is a person who represents himself or herself, I you are a sell-
represented party and you fied an appearance befure and you hava sinca changed your addross,

you must et the court and al altomeys and self-reprasented parties of record know Mat you have [P as
changed your address by checking the box below: Aug26-2014
[7] 1 am fiing this appearance to fat the court and al i
parties of recard know that | have changed my address. My new FBIT-FA-14-6040506-5
N: (Falt narme of Painkf vs.

NELSON, WILLIE v. CYRUS, MILEY
W™ O O O Abiess of Caurt Hsmber, ol Lawn ane 2 coe].

didcal Hamng Sml  Ganymhc "
s I e 1061 MAIN STREET BRIDGEPORT, GT 06604
“TReeICar G [ PAATEEr VEeE TRR]

Please Enter the A of

] o e o G
anmay

25. Click E-File this Appearance after you have reviewed the appearance

E-File this Appearance I Change this Appearance Information | Cancel |

26. The confirmation page will display

© FBT-FA14.6040506-5 NELSON, WILLIE v. CYRUS, MILEY
Prefix/Suffix: [nong] Case Type: FO0 File Date: 07/07/2014 Return Date: 06/26/2014
Hide Instructions You have successfully e-filed!

Additional information about this transaction is provided below. Please select the "Print” button to print a copy of this Confirmation. Then, select the "Back to E-Filing Menu" button if you wish to do additional e-fiing or "Logout’ if you are
done e-fiing.

[ Pt |
| Confirmation of E-filed Transaction (print this page for your records)

Docket Number: FBT-FA-14-6040506-S
Case Name:NELSON, WILLIE v. CYRUS, MILEY
Type of Transaction: Appearance
Date Filed: Aug 26 2014
Appearance by:422729 Perry Mason & Associates, P.C
Appearance for this Party(ies)
1 Party # Party Name
D-01 MILEY CYRUS
Document Filed: JD-CL-12 Appearance
Date and Time of Transaction: Aug 26 2014 1:40:50 PM

Return to Civil / Family Menu

Note: You are required to print this screen or save it electronically for your file. If you do not print or save a
copy of this screen, you can select My E-Filed Items from the Civil/Family/Housing Menu and view a list of your
e-filings for a particular date or a particular period of time, up to thirty days. Click on Details next to the filing in
the list that is displayed to obtain the confirmation page for the item.

27. Click on the Docket Number in order to return to the case detail page. You can now view all electronically

viewable documents and file documents electronically in this matter. To return to the Civil/Family/Housing
Menu, click Return to Civil/Family Menu.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT

Certain documents cannot be filed electronically, including a pre-service application for order of notice, a motion to
quash or for protective order filed on behalf of non-parties, a motion to be made a party or to intervene, applications for

ex parte orders in family matters, and sealed or lodged documents. For a complete listing, please look at the revised
Procedures and Technical Standards of E-Services.

In the address bar, type http://www.jud.ct.gov

1. Click on E-Services in the left menu to go to the E-Services Welcome Page:

ite of Connecticut

udicial Branch

Home Attorney i E-File F Asked Q i Getting Started  How Do I? Self-Represented  Supreme/Appellate
Attorneys = O C
Grolena Welcome to Connecticut Judicial Branch E-Services
Courts
Directories The Judicial Branch offers various electronic services, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history, and online
Resources attorney registration, to further its mission to serve the interests of justice and the public by
E-Services resolving matters brought before it in a fair, timely, efficient and open manner
Espafriol
FAQ's News and Announcements ~
-Juror Information Self-Represented
Online Media 08/08/14 CIEI -- Effective September 1, 2014, attorneys must electronically submit Parties and Attorneys
Resource Center . | .
J— briefs and/or appendices in appeals to the Supreme Court and the Appellate Court. ENROLL
pinions
- THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT
Opportunities
Self-Help CONSTITUTE A FILING. The original paper brief and appendix with the requisite Self-Represented
Home copies must be filed with the court after the electronic submission. Self-represented Parties and Attorneys
parties are not required te submit briefs and/or appendices electronically. LOG-IN
v

Please send any questions, comments or suggestions about e-filing, short calendar
markings or any other aspect of E-Services to eservices@jud ct gov.

2. Click Log-in at the bottom of the page; a Security Alert may appear
3. Click OK

4. Enter the juris number and password
Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number

is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, click on Forgot Password? for help.

New to E-Services? or Log in:

Juris Number / User 1D:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:
Enrollment is free. IIII-I-IIIIII-

Forgot Password?

|

5. Click Login
6. Click Civil/Family/Housing Menu in the menu bar on the left of the screen

Note: On this page, you will see a list of your cases in which recent activity has occurred. The red !New icon

means activity has taken place in the last three days; the green INew icon means activity has taken place in the
past fourteen days.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

7. Under E-File on an Existing Case on the e-filing menu, choose List My Cases to display a list of all cases in which

you have an active appearance.

Note: You may also locate a case by choosing By Docket Number and filling in the requested fields with the
location, category, year, and docket number or by name, by choosing By Party Name and filling in the name of
either the plaintiff or defendant. The name of any party or the first three letters of a name will be enough to
generate a list of cases.

8. The system will automatically populate the Juris Number field with the logged in juris number; you cannot

change this number

Attorney/Firm Case List

Juris Number:

Case Category:
Location:

Case Status: |AH Pending & Disposed Casas v

Sor O

Note: Case Status will automatically default to All Pending & Disposed Cases. If you are looking for a family
case, remember that a case in which a judgment of dissolution has been entered is considered “disposed” by the
system. “Disposed” in this context does not mean “not active.”

9. Click Search

10. Click on the Docket Number of the case that you wish to select

|Attomey{Firm: ALICE HARRINGTON MASTRONY (101751)

E-Mail: aehdjm524@aol.com EVITE I

Category
Family

Family
Family
Family
Family
Family
Family
Family
Family
Family
Family

il

Docket No.
€ HHB-FA-14-6023660-5

€ HHB-FA-14-6023657-5
@ HHB-FA-14-6023655-5
€ HHB-FA-14-6023661-5
€ HHB-FA-14-6023659-5
€ HHB-FA-14-6023656-5
@ HHB-FA-14-6023653-5
€ HHB-FA-14-6023658-5
€ HHB-FA-14-6023654-5
€ HHB-FA-14-6023640-5
@ HHB-FA-14-5015352-5
€ DBD-CV-14-6014490-5

Attorney/Firm Case List
Case List for ALICE HARRINGTON MASTRONY as of 8126/2014

Records: 1-20 of 20
Case Name

BLEND, DAMON v, BLEND, RON
BLEND, FOSTER v. BLEND, JONATHAN
BLEND, JUDITH v. BLEND, AQUA
BLEND, JUICY COUTURE v. BLEND, MARC JACOBS
BLEND, NANCY v. BLEND, NICKY
BLEND, SPEAKER v. BLEND, REMOTE
BLEND, SPECIAL v. BLEND, JOSEPH
BLEND, SPRINT v, BLEND, POSTY
BLEND, SUMATRA v. BLEND, FIJT
BQWER, WESTON v. BOWER, SUZY
BUDYD, PETE v. BUDYD, PEGGY
CASEY, BEN v, EDWARDS, VINCENT

Location
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
New Britain
Danbury

New Search

CaseType  Activity

- |
= =

Inew

n
=

Inew

]
e=

-
=

he]
=

=]

=

d

I new

=

=]

I

|2

11. The Case Detail screen will appear. To view the document list, scroll down the page. To view judicial notices for
the file, click on the Notices tab that appears on the left of your screen below the case name. (see screen below)
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

lorney/Firm: | E-Mail aehdjmd24@aol.
| DBD-CV14-6014490-S CASEY, BEN v. EDWARDS, VINCENT
Prefix/Suffix: [none] ase Type: T28 File Date: 08/13/2014
Case Detail History Processing

Return Date: 09/16/2014
Scheduled Court Dates

Notices Help Manual

To receive an email when thers is activity on this case._ click here &

Select Case Activity: [E-File a Pleading or Moiidg ~ ]

Information updated as of: 02/26/2014

Case

Case Type: T28 - Torts - Malpractice - Medical
Court Location: Danbury
List Type: No List Type
Trial List Claim:
Referral Judge or Magistrate:
Last Action Date: 08/18/2014 (The "last action date" is the date the information was entered in the system)

Disposition Date:
Disposition:
Judge or Magistrate:

Party & Appearance Information
Party No Fee Party
P01 BENCASEY

Attomey: € ALICE HARRINGTON MASTRONY (101751) File Date: 08/18/2014
Irew 90 WASHINGTON STREET
HARTFORD, CT 06106

D-01  VINCENT EDWARDS
Non-Appearing

Viewing Documents on Civil Cases: Attomeys who have an appearance on the case can view pleadings, orders and other documents that are paperfess by selecting the dacument link

below. Any attorney without an appearance on the case can look at court erders and judicial notices that are electronic on this case by choosing the link next te the order or selecting "Notices™
from the tab at the top of this page and choosing the link to the notice on this website. Pleadings and other documents that are paperless can be viewed during normal business hours at any
Judicial District courthouse and at many geographical area courthouses. Any pleadings or documents that are not paperfess can be viewed during normal business hours at the Clerk's Office in
the Judicial District where the case is. Some pleadings, orders and other decuments are protected by court order and can be seen at the Cleri's Office in the Judicial District where the case is
only by attorneys or parties on the case.

Motions / Pleadings / Documents / Case Status

JE:‘“ File Date Filed By Description ISR
08/1872014 P SUMMONS 5 Tnew
081812014 P COMPLAINT & 11w
08/1812014 P RETURN OF SERVICE 5/ Lrew

12. Click the drop-down arrow to the right of the Select Case Activity at the top of the screen (see screen above)

Note: If you have not yet filed an appearance in a case, the system will only offer you the option of filing an
appearance. Once you have filed your appearance, you will see three options when you click the dropdown
arrow.

13. Select E-File A Pleading Or Motion
14. Click GO to get to the Select Pleading/Motion/Other screen

15. Select the party for whom you are filing the document if you represent more than one party in this case. If you
represent only one party, it will appear automatically without your making any selection.

16. Click on the drop down arrow to Choose a Category

Show Instructions Select Pleading/Motion/Other

Pleading/Motion/Other documents will be filed on behalf of the following party
P-01  BENCASEY

Affidavits
tipulations

Search for a Pleading/Motion/Other

Amendments|

!

Select a category or enter Search Criteria by using a word or part of @ word from the fitle of the motion, pleading gese@iment Cﬁ"me;jn,s results of your search will be shown in alphabetical order. Choose the
fitle from the list General
- — Motions
Choose a Category: [SEEEEENKITIE J Objections
Pleadings
Or Reports / Memos
Search: ‘ Requests
Service / Notice
| Search | ‘ Clear ‘ O —
Withdrawals
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

17. Click on a Category from the drop down to view a list of names of pleadings and motions in that category

Bearcn 1or a Fieaaing/mouon/utner

Select a calegory or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in alphabetical order. Choosej
the title from the list.

Choose a Category: [Amendments v
OR

Search: |

elect a Pleading/Motion/Other to E-File
Select | AMENDED ANSWER

Select | AMENDED ANSWER AND COUNTERCLAIM

Select | AMENDED ANSWER AND CROSS COMPLAINT

Select | AMENDED ANSWER AND SPECIAL DEFENSE

Select | AMENDED APPEAL

eloct | AMENDED COMPLAINT

Select | AMENDED COUNTERCLAIM

eloct | AMENDED CROSS COMPLAINT

Select | AMENDED INTERVENING COMPLAINT

elect | AMENDED REPLY TO SPECIAL DEFENSE

Select | AMENDED RETURN

elect | AMENDED RETURN OF RECORD

Select | AMENDED SPECIAL DEFENSE

elect | AMENDED THIRD PARTY COMPLAINT

Select | AMENDED WRIT AND SUMMONS

oloct | AMENDMENT

18. You can also choose or enter a word into the Search Criteria field and click Search to generate a list of names to
choose from.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in alphabetical order. Choose
the title from the list

Choose a Category” [-- Salect an Option — v
OR
Search: \amend
| Search ‘ ‘ Clear |

Select a Pleading/Motion/Other to E-File

olect | AMENDED ANSWER

clect | AMENDED ANSWER AND COUNTERCLAIM

Select | AMENDED ANSWER AND CROSS COMPLAINT

Select | AMENDED ANSWER AND SPECIAL DEFENSE

clect | AMENDED APPEAL

elect | AMENDED COMPLAINT

clect | AMENDED COMPLAINT AS SERVED

Note: If you are having difficulty locating the appropriate name for the pleading or motion that you wish to file,
enter the first three or four letters of a main word in the caption of your motion in the Search Criteria field and
click Search to view a list of all options containing those letters.

When you are selecting the item you wish to file, you are indicating: (a) whether the item is to appear on a
calendar (i.e., motions, applications or objections); (b) whether the item requires intervention by the clerk (i.e.,
requires the insertion of a hearing date and return to the filer); and (c) whether you will be attaching a
document or filing a system-populated form. You are also selecting the name for your pleading that will be
displayed on the calendar and on the case detail page.

The system-populated forms are: Appearance, Motion for Continuance, Reclaim, Claim to Jury of 6, Certificate
of Closed Pleadings and Withdrawals of all kinds except for Withdrawal of Appearance.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

In some rare instances, you may not be able to find the exact name of the document that you are filing. The e-
filing system also contains “generic options” such as Request or Motion for Order; however, try to avoid using
those options unless it is absolutely necessary.

Note: It is important that you select the name of your document carefully. The selection you make cannot be
changed, and it can determine whether or when your pleading is placed on the short calendar, for example.

19. Click Select to the left of the name of the pleading or motion from the list that is displayed by either method

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the titie of the motion, pleading or document you are fiing and then select Search. The results of your search will be shown in alphabetical order. Choose
the fitle from the list.

Choose a Category: [Amendments v
OR
Search: |

Select a Pleading/Motion/Other to E-File
Selact | AMENDED ANSWER

elect | AMENDED ANSWER AND COUNTERCLAIM

Select | AMENDED ANSWER AND CROSS COMPLAINT

clect | AMENDED ANSWER AND SPECIAL DEFENSE

Select | AMENDED APPEAL

oloct | AMENDED COMPLAINT

Seloct | AMENDED COUNTERCLAIM

oloct | AMENDED CROSS COMPLAINT

Select | AMENDED INTERVENING COMPLAINT

olect | AMENDED REPLY TO SPECIAL DEFENSE

r
m)

1

Select } AMENDED RETURN

ect | AMENDED RETURN OF RECORD

@
H

Seloct | AMENDED SPECIAL DEFENSE

elect | AMENDED THIRD PARTY COMPLAINT

Selact | AMENDED WRIT AND SUMMONS

eloct | AMENDMENT

20. You will be taken to the next page to upload your document

Pleading/Motion/Other documents will be filed on behalf of the following party
P-01 BEN CASEY

You have selected the following Pleading/Motion/Other:

AMENDED RETURN

Additional Description

Add a further description of the document you are filing. For example, if you are filing an objection to a request org memorandum in support of a motion, include the entry number and fitle of the request or the motion. If you are filing a

motion for continuance, include the tifle and date of the event that you want continued. If you are withdrawing a d§cument, include the entry number and tifle of the document you are withdrawing

| |
Upload the Document you are filing

* Attach the mation, pleading or document that you are filing by selecting "Browse” and finding the document en your computer and attaching it. It must be a PDF document.

0 | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court

NOTE: Maximum size for uploaded documents is 50 MB.
Browse._.

Continue Cancel

Select a Different Case ” Select a Different Pleading/Motion/Other

21. Fill'in the additional description of the pleading or motion you are filing

Note: Entering the additional description provides information that helps the Judge on the bench, other counsel
and self-represented parties, and the court staff. It is also required by the revised Procedures and Technical
Standards of E-Services.
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22.

23.

Use the additional description area to:

¢ identify by name and entry number the motion to which the objection is being filed (#110 — Motion for order
of Compliance);

e enter the name of the party or the party number of the party against whom a default or other order is being
sought (Defendant James Ford, Party #53);

e reference by name and entry number the pleading in connection with which the supporting or opposing brief
or memorandum is being filed (as to #103 — Motion to Dismiss);

o list by entry number any other motions or pleadings that are relevant to the document being filed

Note: The information you enter in the additional description field appears on the case detail screen under the
caption of the document you are filing.

Click to confirm that you have reviewed the documents you are filing to ensure that they do not contain
personal identifying information as defined in section 4-7.

Pleading/Motion/Other documents will be filed on behalf of the following party
201 BEN CASEY

'ou have selected the following Pleading/Motion/Other:
AMENDED RETURN

Additional Description

Add a further description of the document you are filing. For example, if you are filing an objection to a request or a memorandum in support of a motion, include the entry number and title of the request or the motion. If you are filing a
motion for continuance, include the title and date of the event that you want continued. If you are withdrawing a document, include the entry number and title of the document you are withdrawing.

Upload the Document you are filing

Attach the motion, pleading or document that you are filing by selecting "Browse” and finding the decument on your computer and attaching it. It must be a PDF document.

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court.

NOTE: Maximum size for uploaded documents is 50 MB.
Browse...

| Select a Different Case H Select a Different Pleading/Motion/Other

Click Browse to locate the PDF document that you wish to file

Note: Certain pleadings/motions are filed by providing information that then populates the fillable form (i.e.,
Reclaim, Jury Claim, Certificate of Closed Pleadings, Appearances, Motions for Continuance, and Withdrawals of
all kinds, except Withdrawals of Appearance). These types of pleadings/motions are referred to as system-
populated forms. For these pleadings/motions, you will need to fill in the required fields. You don’t have the
option to browse and attach a document that you have created if you have selected a system-populated form.

For all other pleadings/motions that you create or other types of fillable forms such as Executions or Exemption
claim forms, you prepare the document, then convert it to PDF, and then submit the document in that format.

On the document that you create, you may include on the signature lines one of the following: the individual
juris number, a typed name, a facsimile signature, or a pen-to-paper signature. However, regardless of anything
that appears on the signature lines of an e-filed document, a document filed through e-filing is signhed for the
purposes of Section 4-2 and Section 10-14 of the Practice Book because of the entry in the e-filing system of the
individual juris number of the attorney who electronically files the document.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

24. In the Choose file to Upload box, click the down-arrow to choose the location in which the document is stored

(2 Choose File to Upload - = F =1 23
mﬂ |« Family e-Filing b Casey Edwards Clvil - [ 42 ][ searct scviit P |k - B¢ i v e
=~ [ @

Organize v New folder

¢ Favorites — Documents library Arangeby:  Folder =
M Desktop Casey_Edwards_Clvil - © [ @ - Page~ Sefetyv Tookv @~ |

4 Downloads Name Date modified Type

] Recent Places
L l@Ii Eduards Cacey Amended Retum of Ser. ] £/27/2014 1247 P Microsoft W

i Libraries
| [= Documents
& Music

&= Pictures

B videos

E-Mail: aehdjm524@aol.com

Return Date: 09/16/2014

18 Computer
&, Local Disk (C:)
59 Apps (\jis.state.
Mast
@ | {

S + [aiFies e 21 [{porandum in support of a mation, include the entry number and fitle of the request or the motion. If you are filng a
| include the entry number and titie of the document you are withdrawing.

Cancel

Upload the Document you are filing
* Attach the motion, pleading or document that you are filing by selecting “Browse” and finding the document on your computer and attaching it. It must be a PDF document.

I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court

NOTE: Maximum size for uploaded documents is 50 MB_

Browse
e

25. Click once on the document you wish to attach.
26. Click Open; the file will appear beneath the Browse button

27. Click Continue

Fleaaing/mouon/uiner aocuments will De Tlieda On Denair o1 INe Tolnowing party
P01 BEN CASEY

You have selected the following Pleading/Motion/Other:
IAMENDED RETURN

Warning: Your document may not appear in the window below right away. It can take several seconds
You should wait until you can see your document before going ahead with this filing

Review the document shown in the window to make sure it is the document you want to file.
If your document has more than one page, choose “View All Pages as PDF” to look over all the pages of your document.

Review Document [ zoonin ] oo ] zoom o oy VT
la)
AMENDED RETURN

DBD-CV14-6014490-S

CASEY, BEN

\A

EDWARDS, VINCENT
V|

Note: This next screen allows you to review the pleading/motion that you are filing. Be sure to review the entire
document you are filing. E-filing does not screen your document. Click View All Pages as PDF at the top right of
the display window to look at all pages of your document.

28. Review your document

Note: If you are having difficulty seeing your document, please be sure that your PDF viewer (for example,
Adobe Reader) is up-to-date (for Adobe Acrobat® Reader ®, 9.0 or higher), and that you are using a supported
browser Microsoft Internet Explorer® 9 or higher, or Firefox 25.0 or higher. Do not use Google Chrome to access
E-Services of e-filing because document uploading issues can occur.

29. Click in the box under Certification
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

30. Fill in your individual juris number (not the firm juris number) to sign your pleading

31. Click the E-File this Pleading/Motion button

Certification

N | hereby cerify that a copy of the attached document was served in accordance with sections 10-12 through 10-17 of the Connecticut Practice Book at the address(es)
specified in the document

I Signature Required
*To sign the motion, pleading or document, enter your individual juris number:

E-File this Pleading/Motion | Cancel

Change Pleading/Motion/Other Information | Select a Different Case | Select a Different Pleading/Motion/Other |

Note: You may click on Cancel, Change Pleading/Motion/Other Information, Select a Different Case or Select a
Different Pleading/Motion/Other instead of continuing. Use only the navigation buttons at the bottom of each
screen. Do not use the Back button on your browser.

32. The confirmation page appeatrs.

Hide Instructions You have successfully e-filed!

Additional information about this fransaction is provided below. Use the browser's print function to print a copy of this Confirmation. Then, select the "Back to E-Filing Menu” or "Logout”.

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: DBD-CV-14-6014430-5

Case Name: CASEY, BEN v. EDWARDS, VINCENT

Type of Transaction: Pleading/Mation/Other document

Date Filed: Aug-27-2014

Motion/Pleading by: ALICE HARRINGTON MASTRONY (101751)
Document Filed: 102.00 AMENDED RETURN

to correct the date of service
Date and Time of Transaction: ~ Wednesday, August 27, 2014 1:12:32 PM

‘ E-File Another Pleading/Motion/Other document on this Case ‘

‘ Return to Civil / Family Menu H Retumn to Case Detail ‘

33. Print this Confirmation page for your records.

Note: You are required to print this screen or save it electronically for your file. If you do not print or save a copy of
this screen, you can select My E-Filed Items from the Civil/Family/Housing Menu and view a list of your e-filings for
a particular date or a particular period of time, up to thirty days. Click on Details next to the filing in the list that is
displayed to obtain the confirmation page for the item.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Process a Payment for a Pleading/Motion

You can look at the documents you are filing by clicking on the links in the Shopping Cart. If you find any errors, you will
have to remove the item from the shopping cart and begin the filing process again. To remove the item, click on the
Remove Item from Shopping Cart link beneath the Payment Amount. You will be asked to confirm that you want to
delete the item and cancel the transaction.

34. Click in the box to the left of the item you are paying for:

Khow Instructions My Shopping Cart

Will Remain in Shopping

Documents Summary Cart Until Payment Amount
[] MAYBERRY SAVINGS BANK v. TAYLOR, ANDY 1012212014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: C40 $350.00
Electronic Documents:

See SUMMONS Remove ltem

See COMPLAINT from Shopping
Attorney/Firm: Individual Juris # 101751 Cart
Shopping Cart Notes: Client #145672

@ PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION 107222014 Filing Fee
DBD-CV-14-6014491S Case Type: T02 $125.00
Electronic Documents:

See MOTION TO OPEN NONSUIT Remove ltem
Attorney/Firm: Individual Juris # 101751 from Shopping e
Shopping Cart Notes: Need to fils immediately Cart

Total Amount: $125.00
I Pay by Credit Card | | Pay by Check || Retun to Civil / Family Menu

Note: If you want to process payment on several items simultaneously, you can click next to each item you want
to pay for. If you want to file additional cases or documents, do not click in the box. Instead, click on Return to
Civil/Family Menu to return to the menu and file new cases or new documents in other cases. Unpaid Items will
remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

35. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

36. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice. Click Process Payment

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame az it appears an your check

Pay To The Order 0f  SALE of Connecticut Judicial Branch $ 300.00
~~~ Three Hundred and MNo/100 ~~~ US Dollars
Routing/Transit Code Bank Account Humber
12 [1231239123 H | "
Re-type your Routing/Transit Code for verification Re-type your Bank Account Number for verification

Select the button below to submit
your court filing(s) and pay by check.

Process Payment | Refund Policy

Total Fee Amount: $300.00
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

37.

38. Click Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

Note: If you have a debit filter on your account, which means that the account holder has told the bank that

only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number
(optional), credit card number, and expiration date. The Judicial Branch accepts Visa, American Express,
MasterCard and Discover credit cards.

Payment Summary Information

Shopping Cart Total:  $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information I

Agency Amount $350.00
Lexishexis Service Fee $7.70
Total Payment Amount $357.70
First MName* Last Name*

Emaill Address™

Phone Number

Credit Card Murnber*

F v B 2

Card Expiration®

1-danuary  xlf2013 =]

T By checking the box, vou are authorizing the
paymeant of the agancy amount piis the
Lexishiens senvice e

Secure payments by e‘ Lexis Nexi S°

Privacy Terms Contact Us

Show Instructions You have successfully e-filed!

Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265167
Total Court Fees: $125.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: $125.00
Payment Method: Check
Payment Date: 08/27/2014 1:58PM

Payment By: LAW OFFICES OF ATTICUS FINCH (423079)

Document Summary

Confirmation Number: JUDCT0265167
Docket Number: DBDCV1460144915
To receive an email when there is activity on this case. click here. &
Case Name: PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION
Type of Transaction: Pleading/Motion/Other
Court Fee:$125.00
Date Filed: AUG-27-2014
Filed By: Law Offices of Atticus Finch Juris# 423079
Document Filed:101.00 MOTION TO OPEN NONSUIT
Date and Time of Transaction:Wednesday, August 27, 2014 1:59:47 PM

Retur to Civil{ Family Menu | | Retur to Shopping Cart | | File Addiional Documents On This Case
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

39. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Civil/Family/Housing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Judicial Branch, State of Connecticut 59



E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM

System-populated forms are created within the e-filing system. The system takes the information already in the file and
fills in the majority of the fields in the form. The six system-populated forms are appearances, reclaims, motions for
continuance, withdrawals (except for withdrawals of appearance), certificates of closed pleadings, and jury claims. In
family cases, only four system-populated forms are available: appearances, reclaims, motions for continuances and
withdrawals (except for withdrawals of appearance. The process of filing a system-populated form is the same for either
a family case or a civil case.

Note: Many other fillable forms are available on the website. To use those forms, click on Forms from the links on the
Judicial Branch homepage. Fill in the form you wish to file and save it as a PDF document. You would then follow the
steps for filing a Pleading/Motion with a Prepared PDF Document.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

ate of Connecticut
v

Contact E-Services

Home  Attorney R lati E-File Fry ntly Asked O i Getting Started How Do I? Self-Represented Supreme/Appellate

Att = . P .
L u Welcome to Connecticut Judicial Branch E-Services
Courts The Judicial Branch offers various electronic services, including electronic filing in civil and
Directories small claims matters, electronic short calendar markings entry and history, and online attorney
Educational registration, to further its mission to serve the interests of justice and the public by resolving
Resources matters brought before it in a fair, timely. efficient and open manner.
E-Services
Eabatol News and Announcements
FAQ's
Juror Information ‘ 03/28/13 - Changes to Document Titles (Legend Codes) for Civil E-filing Self-Represented Parties
Online Media and Attorneys
Resource Center 01/30/13 - The Procedures and Technical Standards for E-Senvices have been revised to ENROLL
Opinions clarify a change in the short calendar marking procedures for particular motions that
P ——— appear as non-arguable on the property calendar. The changes in the documents are

BE highlighted for your convenience. Self-Represented Parties
Self-Help and Attormeys
Home 12/13/12 - The Procedures and Technical Standards for E-Senices have been revised to LOG-IN
_ reflect a change in the short calendar marking procedures. The changes in the
— documents are highlighted for your convenience. E

Please send any questions, comments or suggestions about e-filing, short calendar
markings or any other aspect of E-Senices to esenices@jud.ct.gov.

3. Click Log-in at the bottom of the page; a Security Alert may appear
4. Click OK
5. Enter the juris number and password
Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number

is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, click on Forgot Password? for help.

Mew to E-Services? or Log in:
Juris Number / User ID:

In order to log in,

you'll need to Enrall. |1U1751 Forgot User ID?
Password:
Enroliment is free. I."".""

Forgot Password?

Logn_|

6. Click Login

7. Click Civil/Family/Housing Menu in the menu bar on the left of the screen
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

In addition to searching for a case By Docket Number, where you enter the docket number for the case, you can use two
other options to search for the case on which you want to file:

Search By Party Name

. Party Name Search for Civil & Family Cases
8. To search by party name, click By Party Name, then type the name

in the Party Name box Party Last Name: l:lmmmey Help Manual
9. Click Search to display a list of all cases that have parties with the PartyFirstName: ||
name provided. Location:
Case Category:
Note: The name of any party or the first three letters of any name Case Type: [Al v
will generate an alphabetical list of cases. You may also filter and Sort Order:
sort the cases by choosing a location, a case category, or an order Search Archive: [ ]
for the display of the cases.

10. Click on the Docket Number of the case that you wish to select from

the list of cases displayed.

Search by List My Cases

11. To search for a case from a list of the cases in which the logged- ) ,
L . . Attorney/Firm Case List
in juris number has an appearance, click List My Cases.

12. The system will automatically populate the Juris Number field Juris Number: 423079
with the logged-in juris number, and the number cannot be Case Category:
changed. Location: [Al v

Case Status: \AII Pending & Disposed Cases v
Note: If you would like to narrow your search further, you may Sort Order:
also fill in the Category, Location, Case Status, or Sort Order Display Case Type Descriptions: []
fields. A case in which a judgment has been entered is a
. Search

disposed case.

13. Click Search

14. Click on the Docket Number of the case that you wish to select from the list displayed

Attorney/Firm Case List New Search
Case List for LAW OFFICES OF ATTICUS FINCH as of 8/29/2014

Records: 1-5 of 5

Category Docket No. Case Name Location CaseType Activity
Family € AAN-FA-14-6015221-5 ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP Milford F00 ¥ hEw
Family € MAN-FA-14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ Milford Fo0 Trew
Family € HHB-FA-14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5. MNew Britain F00 Trew
Family € MAN-FA-14-6015214-5 PHOENIY, HOWARD v. PHOENIX, COLLEEN Milford F00

il € DBD-CV-14-6014451-5 PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION Danbury T02 Trew

Caopyright © 2014, State of Connecticut Judicial Branch
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

15. The Case Detail screen will appear. To view the document list, scroll down the page. To view judicial notices for
the file, click on the Notices tab that appears on the left of your screen below the case name.

€ AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual

To receive an email when there is activity on this case, click here.&

E-File an Appearance
LT Rw Ty e Al E-File a Pleading or Motion
E-File a Reclaim

Information updated as of. 08/27/2014

‘Case Information
Case Type: FOO- Family - Dissolution of Marriage - C.G.S. Chapter 815]
Court Location; MILFORD
Financial Disputes: Mo
Parenting Disputes: Mo
RFTD Referral: Mo
RFTD Accepted: Mo

16. Click the drop-down arrow to the right of the Select Case Activity at the top of the screen to display the options
17. Click E-File a Pleading or Motion

18. Click GO to view the Select Pleading/Motion/Other options

19. Click the gray box to the left labeled Withdrawals

20. Click in the circle next to the item you wish to file

21. Select a category by clicking the down arrow to show the list of categories. The document being filed in this
example is a motion for continuance.

Hide Instructions Select Pleading/Motion/Other

Instructions: You are filing a pleading, motion or document in the case shown below. Ifthis case is notthe right one, choose "Select a Different Case” from the bottom of the page to go back to the Civil/Family
Menu. To find the title of the pleading, motion or document you are filing, you can select a category from the choices shown on the left side of the screen to see a list of titles in alphabetical order. You can also
enter the first four letters of a main word in the title of the pleading, motion or other document you are filing and select *Search” to see a list of choices in alphabetical order that contain the letters or word you
entered

After selecting the pleading, motion or document you are filing, click *“Continue” to proceed with the filing, *Select a Different Case™ to return to the CivillFamily Menu or *Cancel” to return to the case detail page
forthe case you are in.

Pleading/Motion/Other documents will be filed on behalf of the following party

D-01 GOMEZ ADDAMS

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of 3 word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list.

Choose a Category’ |— Select an Option - v
OR
Search I OR I need help I
Search | Clear |

22. Choose the General category to view a list of names in alphabetical order to choose from.

Pleading/Motion/Other documents will be filed on behalf of the following party
D01  GOMEZ ADDAMS

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list

(o FoIiE-T-R-Ror=i T [yl - Sclect an Option —
Affidavits
Agreements / Stipulations
88arch” | Amendments OR |__Ineedhelp I
Appeals
Complaints
é General

1f{ Motions
Objections
Pleadings
Reports / Memos Cancel
Requests
Semvice / Notice

Withdrawals Select a Different Case

n, pleading or other document, call the E-Services Support line at {866) 765-4452
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

23. Scroll down the page to see Motion for Continuance:

Select | MOTION FOR CONTEMPT OF EMPLOYER FOR FAILURE TO HONOR WITHHOLDING ORDER CGS SEC 52-362(G)

Select | MOTION FOR CONTEMPT PENDENTE LITE

I| Select | MOTION FOR CONTINUANCE I

Select | MOTION FOR COUNSEL FEES

Select | MOTION FOR CUSTODY OF MINOR CHILDREN

Select | MOTION FOR CUSTODY OF MINOR CHILDREN PENDENTE LITE

Note: A Motion for Continuance is a system-populated form. The e-filing system creates the document for you
by completing sections on the form with information that is already in the system. You will then provide some
additional information to complete the form.

Please note that a withdrawal is another type of system-populated form. If you are filing a withdrawal, it is
extremely important that you select the correct option. For example, if you are electronically withdrawing an
action as to all defendants without costs, be sure to select Withdrawal of Action from the list of options
available in e-filing. If you are withdrawing a motion, select that option from the list displayed. If you are
withdrawing another type of document, you can select Withdrawal from the list of options. Once you make
that selection, include the entry number and name of the document that you are withdrawing in the further
description area. This information will appear on the form under the box marked Other.

The only time that you can fill in, save as a PDF and attach a withdrawal form is when you are filing a
Withdrawal in Part.

24. Click Select next to Motion for Continuance to go to the next page

25. To use the search option instead of the categories, enter the first three or four letters of a word in the name of
your document and click Search. In this example, conti was entered in the search area:

26. You will see a list of names that you can pick from. Click Select next to the one you want to use.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list

Choose a Category: I— Select an Option -

OR  Ineedhelp

Select a Pleadino/Motion/Other to E-File
Select | MOTION FOR CONTINUANCE

I Select | MOTION FOR STATUTORY CONTINUANCE

27. In family cases, a third search option is available. Click I need help for assistance in finding the name of the
document you are filing.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the fitle of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the fitle fram the list

Choose a Category |— Select an Option —
OR
Search I ORl Ineed help I
Search | Clear |

NOTE: The “I need help” box does not appear for civil cases.

28. Click the down arrow to display a list of options for relief you are requesting or documents you might need to
file. Click on an option to see a list of the names of the documents filed most frequently in response to the
option you selected. (screenshot on the next page)
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

Search for a Pleading/Motion/Other

Select a category or enter Search Criterig 5 of your search will
alphabetical order. Select the title from th|

— Select an Opti

File a Financial Afidavit (JD-FM-6 Short or Long)
What would you like to do? | File an Afidavit Concerning Children (JD-FM-164)
File another type of Affidavit

Ask the court to CHANGE AN EXISTING ORDER on my case (Motion For Modification)

Ask the court to ENFORCE AN ORDER that is not being followed by the other party on my case (Maotion For Contempt)
Ask the court to ESTABLISH AN ORDER on my case (Mation For Order)

Tell the court that | OBJECT to a motion or request filed by anather party on my case

=

File a Pleading — Such as an ANSWER or CROSS COMPLAINT

File a Case Management Agreement Form (JD-FM-163)
File a Return Of Senvice —Official proof from a marshal that the papers were delivered to another party
File a Withdrawal

=l L

Request to have my C_OURT DATE CHANGED (continuance - JD-CV-21) I

See a list of things frequently filed on SHORT CALENDAR DAY

29. When you find the name on the list that displays, choose Select to go to the next page and add additional
information. You can choose one of the other buttons to go to a different case or cancel this filing.

30. Check to be sure that the case you have selected is the case you want to file in
31. Check that you have selected the correct name for your document

32. Enter an additional description of your document.

” AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none| Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014

Pleading/Motion/Other documents will be filed on behalf of the following party
ﬁ D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter the title and entry number of a request that you are objecting to or the motion that you are filing a briefin
support of. You must enter the title and date of the event you want to have postponed if you are filing a motion for continuance (postponement). You should enter the title and entry number of the document you
want to withdraw if you are filing a withdrawal

I|Stalus Conference - October 21, 2014

Continue Cancel
Select a Different Case | Select a Different Pleading/Motion/Other

Note: Entering an additional description provides information that helps the Judge on the bench, attorneys and
other self-represented parties, and the court staff. It is also required by the revised Procedures and Technical
Standards of E-Services.

Use the additional description area to enter the date and type of event that you are asking the Court to
postpone when you are filing a Motion for Continuance.

The information you enter in the additional description field will appear on the case detail page under the name
of the motion you are filing.

33. Choose Continue to go to the next page to give the information required in the form. You can choose one of the
other buttons to go to a different case, select a different pleading or motion, or to cancel this filing.

Note: Use the gray buttons that appear at the bottom of each page to move around the e-filing system. Do not
use the back or forward buttons on your browser to go to another page. If you use the back button or the
forward button on your browser, you may lose the information that you have entered in the e-filing system and
have to start your filing again.
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

34. The following page displays:

" AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions E-File a Motion for Continuance

Instructions: The information about the case you are filing this motion in is shown above. The Judicial Branch form for a Motion for Continuance (JD-CV-21) will be filled in by the e-filing system with the
information that you give. You mustfill in any ltems with an ™.

You can choose "Select a Different Pleading/Motion/Other” to go back to the Select a Motion to file page. You can choose "Select a Different Case” to go back to the Civil/Family Menu page. You can choose
"Change Pleading/Motion/Other Information™ to go back to the page befaore this one
Pleading/Motion/Other documents will be filed on behalf of the following party
D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Information for Continuance
Enter any available information:

Date of Motion (MM/DDIYYYY)

Date of Scheduled Event (MM/DDIYYYY)

Sequence Number on Short Calendar (if applicable)

Name of Judge Who Scheduled the Event this Continuance is Requested for (if applicable)

Event For Which Continuance Is Requested

35. Enter any required information that is marked with a red asterisk “*”.
36. Indicate whether other self-represented parties and attorneys in the case have agreed to the continuance

Forthe above reason(s) | hereby requestthis case be continued to (date MM/DDYYYY)y: [11/21/2014 or ] atthe court's discretion.

You may enter a description for the request here (Max 250 character):

| have contacted all counsel and selfrepresented parties of record about my intention to seek a continuance. All of the counsel and self-represented parties:
CONSENT [JDO NOT CONSENT [[]HAVE NOT RESPONDED TO THE ABOVE MOTION FOR CONTINUANCE AND REQUESTED CONTINUANGE DATE

| agree to be responsible for notifying my client, if applicable, and all counsel of record and self-represented parties whether the continuance is granted or denied, and if granted, the new date ofthe
scheduled event

PLEASE NOTE: Agreement to continue a matter does not assure that the motion for continuance will be granted by the court.
Continug I Cancel |

Change Pleading/Maotion/Other Information | Select a Different Case | Select a Different Pleading/Motion/Other

37. Choose Continue to go to the next page.

38. Review the information on the Certification of Service screen

39. If necessary, add or change the Address of Service in the fields provided
40. Complete Other Service Information if necessary

41. Sign the Certification of Service by entering in your individual juris number, and enter your telephone number,
and the date

Certification of Service

certify that a copy was mailed or delivered electronically or non-elecironically 1o all aftorneys and self-represented parties of record and that written consent for electronic delivery
Was received from all attorneys and self-represented paries receiving elechronic delivery.

* Electronic Signature - Enter your indiidual juris number. I
* Telephone: I

(oor-s0t-1o00x)

*Enter Date MailedDelivered: |

(mm/ddiyyy)

I Continue I Cancel |

42. Click the Continue button at the bottom of the page
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

43. Review the form that you are filing to be sure the information is correct

Note: E-filing does not review your document so you must look it over to make sure that it is correct. Please do

not skip this step in the e-filing process. Click View All Pages as PDF to see the document.

< AAN-FA14-6015220-5

ADDAMS, MORTICIA FRUMP v. ADDAM S, GOMEZ
Prefix/Suffix: [none]

Case Type: F00 File Date: 08/22/2014
Review and Approve Pleading/Motion/Other Form
Instructions: The e-filing system has created your document. Look through the whole document that is in the window below and make sure the information is correct

Return Date: 09/30/2014

Hide Instructions

If the information in the document is not correct, choose "Change Pleading/Motion/Other Information™to go back to make any changes. Ifthis is not the document you want to file, choose "Select a different
Pleading/Motion/Other” to return to the Select A Motion page. If this is not the case you want to file the document in, choose "Select a Different Case” to return to the Civil/Family Menu

Choose "Efile this Pleading/Motion™ fo file this document

Pleading/Motion/Other documents will be filed on behalf of the following party
D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:

MOTION FOR CONTINUANCE

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

|Reviewbocument 0| T

View All Pages as PDF

JDCV-21 Rav. 2-13
C.GS.§52-198
FB §1423 1224

MOTION FOR CONTINUANCE

Instructions To Person Making Motion

Al out all sec8ons af IS farm except the Ordar section and fle it with the Glerk of the T
Court af least three (3) days beiore the date of fie scheduled svent.

Please verify the Pleading/Motion/Other document below before filing.
Zoom Out
STATE OF CONNECTICUT
SUPERIOR COURT MFCSE
www jud.ct.gov ‘.II.III

AAN-FA-14-6015220-5

Tearma of caes (Full rme of PIanil & Fall e of Datandar]

ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

T oThotan

I
oo Ciem? Oae
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Note: Remember that Practice Book Section 13-10 requires you to provide all counsel of record and self-
represented parties with a copy of anything you file with the Court. You can return to the case detail page after

you have filed your document to view or print a copy of it. This must be done electronically if the other party has
agreed to accept service electronically.

44. Click E-File this Pleading/Motion; a confirmation screen will appear

45. Print the Confirmation of e-filed Transaction screen that appears for your records

46. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Civil/Family/Housing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the

confirmation page.

Judicial Branch, State of Connecticut



E-FILING A RECLAIM

System-populated forms are created within the e-filing system. The system takes the information already in the file and
fills in the majority of the fields in the form. The six system-populated forms are appearances, reclaims, motions for
continuance, withdrawals (except for withdrawals of appearance), certificates of closed pleadings, and jury claims. The
process of filing a reclaim in a family case is the same as the process for filing a reclaim in a civil case. Only family cases
of the four specific case types filed on or after December 15, 2014 are e-filable, though. Check the docket number to be
sure the case is e-filable. The number that follows the year is a 5 or a 6 in an e-filable case. If it is any other number, the
case is not e-filable and you will not be able to file a reclaim of any motions electronically.

Note: Many other fillable forms are available on the website. To use those forms, click on Forms from the Quick Links on
the right side of the Judicial Branch homepage. Fill in the form you wish to file and save it as a PDF document. You
would then follow the steps for filing a Pleading/Motion with a Prepared PDF Document.

1. Inthe address bar, type http://www.jud.ct.gov

2. Click on E-Services in the left menu to go to the E-Services Welcome Page:

Home Attorney R

lati E-File Fr tly Asked Guesti Getting Started How Do I? Self-Repr: nted Supr: ‘Appellat

Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic senices, including electronic filing in civil and
small claims matters, electronic short calendar markings entry and history, and online attormey
registration, to further its mission to serve the interests of justice and the public by resolving
matters brought before it in a fair, timely, efficient and open manner.

News and Announcements :I

10/01/13 - Connecticut Legal Research and Courthouse Resources for New and Self-Represented Parties
Experienced Attorneys - Register online for free training CIEIH and Attorneys
ENROLL

09/19/13 [EIE - Prior to July 1, 2013, funds to pay for senice fees had been
appropriated as other expenses in the Judicial Branch's portion of the state budget. but

were removed by the Appropriations Committee and reflected in the Branch Self-Represented Parties
appropriations in Public Act 13-247. In accordance with legislative intent. effective July and Attorneys
1, 2013, the Judicial Branch may no longer absorb the senice fee associated with all LOG-IN

(in-person and Intemet) credit card transactions. Therefore, effective September 20,
2013, and going forward, filers who are using a credit card (MasterCard, Visa, American
Express and Discover) to pay electronically for court fees through civil e-filing will be =l

3. Click Log-In; a Security Alert may appear
4. Click OK
5. Enter the juris number and password
Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number

is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, click on Forgot Password? for help.

New to E-Services? or Log in:

Juris Number / User 1D:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:

Enrollment is free. IIII-I-IIIIII-

Forgot Password?

|

6. Click Civil/Family/Housing Menu in the menu bar on the left of the screen

Note: On this page, you will see a list of your cases in which recent activity has occurred. The red !New icon
means activity has taken place in the last three days; the green INew icon means activity has taken place in the
past fourteen days.
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E-FILING A RECLAIM (CONTINUED)

7. Under E-

File on an Existing Case on the e-filing menu, choose List My Cases to display a list of all cases in which

you have an active appearance.

Note: You may also locate a case by choosing By Docket Number and filling in the requested fields with the
category, year, and docket number or by name by choosing By Party Name and filling in the name of
either the plaintiff or defendant. The name of any party or the first three letters of either name will be enough

location,

to generate a list of cases from which you can select your case.

8. Click the

9. The Case Detail screen will appear; to view the document list or the complete appearances for your file, scroll
down the page. To view judicial notices, click on the Notices tab just below the case name and docket number.

10. Click the
options

Note: If you have not yet filed an appearance in a case, the system will only offer you the option of filing an
appearance when you click the drop-down arrow, but once you have filed your appearance it will show several

options.

docket number of the case you will be filing on

 HHB-FA14-6023671-S PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/ Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual I

To receive an email when there is activity on this case. click here.f)

E-File an Appearance
E-File a Pleading or Motion

Select Case Activity: [|SRELEERREISE

Information updated as of: 08/28/2014

Case Information

Case Type: FO0 - Family- Dissolution of Marriage - C.G.5. Chapter 815]
Court Location: NEW BRITAIN
Financial Disputes: Mo
Parenting Disputes: No
RFTD Referral: Mo

RFTD Accegled: (e

drop-down arrow to the right of the Select Case Activity at the top of the screen to display all of your

11. Choose E-File a Reclaim; then click Go. The following screen will appear:

" HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/2772014 Return Date: 09/16/2014
Hide Instructions E-File a Reclaim

Instructions: Check the box next to the motion or objection that you want to reclaim for the short calendar. You can reclaim a maximum of eight (8) motions or objection at one time. You cannot reclaim a
document that shows “not claimable” instead of a checkbox. You cannot reclaim a motion or objection that shows "Claimed to Calendar” instead of a checkbox because it has already been scheduled on a
future short calendar.

After you select the motion or objection, check one or more of the boxes below the list of documents 1o tell the court whether the motion or abjection is
& a Superior Court matter,

o afamily support magistrate matter; and
e ifitis assigned fortrial

You must then select "Continue” to complete the reclaim. If you do not want to file the reclaim, select "“Cancel” to return to the case detail page for the case.

If this is the correct case, select motion(s) to claim/reclaim below.
If this is incorrect, select "Cancel” to return to the Case Detail page.

Select o
Motion(s) E':‘tnrv B';t:v Description Document Description Initiated Arguable Result Result Ordered By
to (Re)claim = By (i
Not AUG 2T
Claimable 10030 2014 RETURN Court No
Not AUG 27
Claimable 10031 2014 CERTIFICATION - PUBLIC ASSISTANCE Court No
O 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN Motion for alimony, custody of minor children p No
2014 |AND CHILD SUPPORT PENDENTE LITE and child support pendente lite

. © Superior Court (Other than Family Support Magistrate Matters)
(2 Family Support Magistrate Matters
[ Assigned for Trial

Caontinue Cancel
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E-FILING A RECLAIM (CONTINUED)

12. Click in the box next to the motion that you are reclaiming

Note: You can’t reclaim some documents that you file with the court. If the Judge does not need to take any action
on the document, it does not go on a short calendar, and you can’t reclaim it. For example, an answer,
memorandum of law or a brief does not go on the short calendar so you will see “Not Claimable” next to them
instead of a checkbox. If a motion or objection is already on a short calendar for a future date, you will see “Claimed
to Calendar” next to it. You cannot reclaim something that is already on the short calendar.

13. Click in to indicate whether the case is a Superior Court matter, assigned for trial or a Family Support Magistrate
Matter at the bottom of the page.

Note: For civil cases, the circle next to “Family Support Magistrate Matters” will be shaded in and unavailable as an
option.
14. Check the box if the case is assigned for trial.

15. Choose Continue to go to the Certification of Service screen

Law Offices of Atticus Finch JURIS # 423079
Farty #D-01 ROBERT 5. PETRE

Address of Attorney:
225 Spring Street
Wethersfield, CT 06109

Address of Senice (if different from attorney address above):

Other Service Information
If you have served anyone else, provide the name and address for each person in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served

Electronic Signature - Enter your User ID I
Telephone:  OCX-0CX)
Enter Date Mailed/Deliverad here: (MM/DDIYYYY)

16. Add or change the Address of Service in the fields provided, If necessary
17. Complete Other Service Information if necessary
18. Complete Certification of Service by filling in your individual juris number, telephone number, and the date

19. Click Continue at the bottom of the page

JHide Instructions Display Reclaim Form

Displayed below is the Short Calendar Reclaim form JD-CL-6 with information that you have entered. Please scroll through this form, checking to be sure the information presented is correct You may select"Change this
Reclaim Information” to return to an earlier screen and make changes. You may also print this form if you would like by selecting the "Print” button in Adobe Acrobat.

If you wish to proceed with the e-filing of this reclaim, select "E-file this Reclaim *

You may also select "“Cancel” to end this transaction without e-filing the reclaim. The data will not be saved.

Waming: Your document may not appear in the window below right away. It can take seweral seconds.
You should wait until you can see your document before going ahead with this filing.
Please review your Short Calendar Reclaim before submitting.

Review Document (2 pages) Zoom In 100% Zoom Out

The: [JPlaintiff  [¥] Defendant [ Support Enforcement Officer ~
[ Other (Specify)

is claiming or reclaiming the following motion(s) for the SHORT CALENDAR LIST:

,_lbmof I—|Numnn iiotion
Motion ¥ hnown) [ Tt of Maticn

DEG 17 2013 111.00 Mot for Order-PB 13-14 IntProd
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E-FILING A RECLAIM (CONTINUED)

20. Review the pleading/motion that you are filing to be sure the information is correct

21. Click E-File this Reclaim at the bottom of the page; a confirmation page will appear

i HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions

You have successfully e-filed!

This page is a confirmation of your e-filing. It shows the motions or objections that you have claimed or reclaimed, the date and time of the filing, the logged-in juris number or User D, and the name and
docket number of the case. Print or save a copy ofthis page for your records. To print a copy, choose the "Print” button. Once you have printed the copy, you can choose "Return to Case Detail” to go back to th

case detail page or choose "E-file Reclaims on this case” to return to the page for selecting other motions or abjections to reclaim, or choose "Back to E-Filing Menu” to return to the CivillFamily E-filing Menu,
or "Logout” if you do not need to file any other papers

Print This Page

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: HHB-FA14-6023671-S

Case Name: PETRIE, LAURA M. v. PETRIE, ROBERT S.
Type of Transaction: Short Calendar Reclaim

Date Filed: 8/28/2014

Short Calendar Reclaim By: CHERYL HALFORD (JeanVallean)

Motion(s) Reclaimed:

Entry No Initiated By
H 101.00 HMOT ALIMNY-CUSTDY-SUPPRT ” P ||
Superior Court (Other than Family Support Magistrate Matfers)
Document Filed: JD-CL-006 Short Calendar Reclaim

Date and Time of Transaction: 8/28/2014 1:04:49 PM

Retumn to Case Detail Return to Civil / Family Menu Reclaim Motions on this Case Reclaim Motions on a Different Case

22. Print the Confirmation of e-filed Transaction page for your records. If you do not print this page, you can view
and save a copy of the confirmation page by going to My E-filed Items on the Civil/Family/Housing Menu,

choosing a time frame of up to thirty days at a time, and selecting details to the right of the item for which you
need the confirmation page.
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E-FILING TIPS

Locate a Case

There are three ways to locate a case in the e-filing system:
1. Click on List My Cases to show all of the cases in which you have an appearance

Note: If a judgment has entered in a case, such as a judgment of dissolution or a judgment in a condemnation case,
be sure to choose All Pending and Disposed Cases to locate the case. A judgment is a disposition so that the case
would appear as a disposed case, even though it is still active.

2. Click on By Party Name to show cases involving a particular party, either a plaintiff or a defendant

o Type only the first letter or the first few letters of the last name to see a list of cases beginning with the letter(s)
you have entered.

e Do not type the entire name if you are uncertain about the spelling of the name, though, because the system
will return no options on a misspelled name.

3. Click on By Docket Number only if you know the docket number of the particular case you wish to locate
Find the Name of a Motion, Pleading, or Document to File

By means of the search mechanism

e Use as few words as possible to describe the pleading you wish to find. (i.e., for a Motion to Set Aside a Verdict,
simply type “set” or “aside.”)

e Also type only the first letters of the word to find a document

e If you type key words in one order and get no hits, reverse the order and try again. For example, “jury claim” yields
no results, but “claim jury” gives you the form.

By means of the categories

e C(Click on the down arrow to view a list of categories.

e Select the category of the pleading that you wish to file

e Most categories are self-explanatory and include documents that contain the main word listed. For example, an
Objection to a Request to Revise is found in the Objections category, but the Request to Revise is found in the
Requests category. The Affidavits category contains affidavits of all kinds.

o The General category includes most motions, demand for disclosure of defense, compliance, brief, acceptance of
offer of judgment, application for capias, discovery responses, satisfaction of judgment, offer of proof, and return of
record.

o The Pleadings category contains answers of all kinds, special defense, counterclaim, certificate of closed pleadings
and replies of all kinds.

By means of the | NEED HELP mechanism (Family cases only)

e C(Click on the I Need Help button to display a list of options

e Select the option that applies to what you want to do or the document you want to file.

e Select the appropriate filing from the list of names of the most commonly filed documents displayed.
e If no option is appropriate, you can return to the search options to find another name.

If you cannot find the specific caption for the pleading, motion or document you wish to file, the e-filing system provides
certain generic options, including Motion for Order, Request, Notice, and Objection. Do not use these options unless
absolutely necessary.

Note: Be sure to add a further description of any document that you are filing. The revised Procedures and Technical
Standards of E-Services requires you to include, in the description field that is provided in the e-filing system, the entry
number or numbers of any other documents that are relevant to the document being filed.
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CORRECTION OF ERRORS IN E-FILING

The revised Procedures and Technical Standards of E-Services contains a section on corrective measures in e-filing. The
most common options are listed here.

Correct an illegible or unreadable document

When a technical problem (readability of legibility errors) exists with a document e-filed by an attorney, the attorney
may seek the substitution of the document by filing a Motion to Substitute. The “Proposed Document for Substitution”
must be attached to the motion.

1.
2.
3.

b

6
7.
8
9

Choose Motion to Substitute Electronic Document from the options displayed under the General Category
Click Continue

Add an additional description (“Proposed document for substitution for summons and complaint”) in the area
provided,;

Select party for whom the motion is being filed, if necessary;

Browse and attach the Motion and Proposed documents for Substitution that you have created and converted
to PDF

Click Continue to go to the Review and Certify Pleading/Motion/Other screen
Click in the boxes to complete the certification and to indicate that your have attached an order page
Enter your individual juris number to sign your pleading and click Continue

Print or save a copy of the confirmation screen

Correct an incorrectly filed motion

1.

Choose Withdrawal of Motion from the options in the Withdrawal Category; click Continue

Note: If you are withdrawing a filing that is not a motion, you will have the option of selecting Withdrawal from
the list of options in the category.

Add a further description of the document that you are filing and select the parties for whom you are filing the
withdrawal of motion.

Click Continue

Enter the caption and entry number of the document you wish to withdraw in the space provided; you may also
enter the reason for filing the withdrawal.

Enter your individual juris number and address and click Continue
Review the certification of service information and add additional information, if necessary

Enter your individual juris number (your signature), your telephone number and the date that you are mailing or
delivering the pleading to counsel and appearing parties; click Continue

Review the withdrawal form
Click E-file this pleading

Note: The document that was incorrectly filed will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken it. The document may be sealed if the it contains personal identifying
information in violation of P. B. Section 4-7 and the court or a party seeks relief under P.B. Section 11-208B, or
upon motion, the Court grants such relief for other reasons. You must file a motion to seal personal identifying
information if you are asking the court to seal personal identifying information under Section 11-20B.

10. Be sure to print or save a copy of the confirmation page that appears once you have successfully e-filed.
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CORRECTION OF ERRORS IN E-FILING (CONTINUED)

Correct an incorrectly filed pleading or other document

1. Choose Withdrawal from the options in the Withdrawal Category

2. Click Continue

3. Enter the name and entry number of the pleading or document you wish to withdraw in the further description
field;

4. Select the parties for whom you are filing the withdrawal, and click Continue

5. You may enter a reason for the withdrawal on this page

6. Enter your individual juris number and address, and click Continue

7. Review the certification of service information and add additional information, if necessary

8. Enter your individual juris number (your signature), your telephone number and the date that you are mailing or
delivering the pleading to counsel and appearing parties

9. Click Continue

10. Review the withdrawal form

Section | (check only one box) This Withdrawal is being filed because the dispute has been resolved by:

L Court-Annexed ADR
4188 [ Eany Intervention
411088 [ Esrly Meutral Evalustion
411000 [ Attomey Trial Referse
411091 [ Fact-Finding
411003 [ Arbiration
411004 [ Mediation

Il. Court Intervention

411008
411029
411100

lIL. Private ADR

411102

T Pretrial Conference

] Trial Management Conference

O commencementaf Trial  (court trial - first witness sworm;
jury trial - trial jurors sworm)

O Provider Hame:

Sinnature Reouired

WOACT) [ The Plaintfs action is WITHDRAWN AS TO ALL DEFENDANTS without costs to any party. H.I"“l I|||I||I|
(WOARD) [ A judgment has been rendered against the following Defendantis): Hlll“ Il II|“|I|
and the Plaintiffs action is WITHDRAWN AS TO ALL REMAINING DEFENDANTS without costs.
Partial
The following pleadingfs), motion(s) or other paper(s) in the case named above is or are withdrawn:
wocomP) | Complaint wosaP) [ Plaintiffis):
{(WDCOUNT) [ Counts of the comolaint:
(WoAAD) [ Complaint against defendant(s):
(WDINTCO) [ Intervening Complaint
(WDTHPC)  [] Third Party Complaint anly without costs

WaPPCoM) [ Apportionment Complaint [ T
WDCC) [ Cross Compiaint (eross claim) /] Other
Woc) [0 Counterciaim #108 - Notice of Request for Admissions

IV. Other
411005 [ Special Masters 411102 [] Discussion of Parties on Their Cwn
411008 [ Summary Jury Trial 418602 [] Unilateral Action of Party(ies)
Section Il Withdrawal
Dispositive (Do not check the following fwo boves if any infervening complsints, cross complaints, coundercisims, or third party complsints remain
pending in this case. Sae betow for partial withcrawal of action.)

11. Click E-file this pleading

Note: The document that was incorrectly filed will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken it. The document may be sealed if the it contains personal identifying
information in violation of P. B. Section 4-7 and the court or a party seeks relief under P.B. Section 11-208B, or
upon motion, the Court grants such relief for other reasons.

12. Be sure to print or save a copy of the confirmation page that appears once you have successfully e-filed.
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CORRECTION OF ERRORS IN E-FILING (CONTINUED)

Correct data entered incorrectly at the time of case initiation

To request that data incorrectly entered electronically at the time of case initiation be conformed to the correct
information (case type, return date or party names) on the summons that was served, you may use Request to
Conform Case Initiation Data Entry to Summons, New 1/09 (JD-CL-96). This form is available from the Judicial Branch
website at: http://www.jud.ct.gov

This request is a fillable form that can be filled in and saved as a PDF document, and then filed electronically.
When you file the completed form electronically, be sure to select REQUEST TO CONFORM CASE INITIATION DATA

ENTRY TO SUMMONS (JD-CL-96) from the options available to ensure that the request comes to the attention of the
clerk of the court.
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CONTACTS AND SUPPORT

For further information or support on e-Filing, please contact:

For questions pertaining to e-Filing please contact:

E-Support Helpline
eservices@jud.ct.gov
Phone: 866-765-4452

alice.mastrony@jud.ct.gov
Phone: (860) 706-5321
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